NOCTAHOBJEHHE
Aavupacrpanni boopoBcKoro CeIbCROro IMoceTeHNst
CepaduMOBHYCKOr0 MYHHIHIATLHOIO paiiona
Boarorpajackoii  odaacru

Ne 39 02 Hosiopst 2023 rona

06 yTBep:K1eHHH aIMHHHCTPATHBHOIO PelIaMeHTa NIPe10CTaB/IeH s
MyHHIHNAILHO# yeayrn «CoBepuienue HOTAPHATLHbBIX 1eHCTBHH
YHOJHOMOYEHHBIM A0KHOCTHBIM JIHIOM AIMHHHCTPALNH BoGposekoro
cenbekoro noceaenns CepagpuMOBHUCKOr0 MyHHIHNIALHOTO paiiona
BoJirorpajckoii odacru»

B cootBercTBuu ¢ PenepanphbiMu 3akoHamy ot 06.10.2003 Ne 131-03 «O06
00lMX NPUHIMIAX OPraHM3alldd MECTHOIO  CaMOyYIpaBIeHUsi B Poccuiickoit
Oenepamuu», or 27.07.2010 Ne 210-®2 «OO6 opranusamyii MpelOCTaBICHHA
roCY/IapCTBEHHBIX M MYHMUHIAIBHBIX YCIyD», NPHKAa30M Muntocta Poccun ot
07.02.2020 Ne 16 «O6 yrtBepxkaeHun MuHcTpykuuu o MOpsIKE COBEPLICHHA
EOTapHaTbHBIX ACHCTBHI JOKHOCTHBIMH JIHLAMH MECTHOTO CaMOYyMpaB/CHHUAY,
pYKOBOJCTBYsICh YcTaBoM BOOPOBCKOTO Ce/IbCKOTO MOCEICHHA CepadpuMOBHUCKOTO
MyHHLMIAIbHOrO pailona Bosarorpaackoit obnactn, agmuuucTpauus bobposckoro
CeNbCKOro noceneHus CepaduMOBHUCKOIO MYHHUIUNAIbHOTO paiioHa
Boarorpaackoii oonactu
NOCTAHOBIISAET:

1. VTBepauTh IpHIaracMblii AIMUHUCTPATHBHBIH perlaMeHT MpeJoCTaBIeHUs
MYHHLMNAIBHON ycnyru «CoBepliieHie HOTapHalbHbIX JIeHCTBUI YITOJHOMOYEHHBIM
JOKHOCTHBIM  JIMLOM  aJMHHHUCTpalnu  boOpOBCKOTO  CEJILCKOro  MoCeyIeHHs
Cepa¥MOBUYCKOTO MyHHLIMIAIBHOTO paHOHa Boarorpajickoii o01acTi».

2. Iynkr 4 noctanosienns Ne 8 ot 08.06.2012 «O6 yTBepKICHHH
AJIMHHHCTPATHBHBIX PErJIAMEHTOB 110 MPEeIOCTABICHHIO MYHHLMIANBLHBIX YCIYT Ha
TeppuTOpUM BEGPOBCKOro CeIbCKOro MOCe/IeHIs», CHUTaTh YTPATHBLIMM CHITY.

3. Hacrosiiee NOCTaHOBICHHE BCTYNAeT B CUITY MOCIe ero 0puUHambHOro
00HApOJOBaHMS.

4. KoHTpOJIb UCTIOJIHEHNS HACTOSIIErO MOCTAHOB/ICHHMS OCTaBJIAID 32 coboil.

I'naBa boGpoBckoro /

CeJIbCKOTO MOCE/IEHUSs ITonos C.I1.

/



YTBEPXIEH
MOCTAHOBJICHUEM aJMUHHUCTPAIIH
BoOpoBCKOTO CENbCKOro MOCENEHUS
CepaduMOBHUCKOTO MYHUIIUTTAIIBHOTO

paiiona Bonrorpaackoit o6nactu
ot 02.11.2023 1. Ne 39

AJIMHHUCTPATUBHBIN perjiaMeHT Mpea0CTABJICHUsI MYHULIMIIAJIBLHOU yCIAYTH
«CoBepiieHue HOTAPUAJIBHBIX J1€iiCTBHII YIIOJTHOMOYE€HHBIM J10JIKHOCTHBIM
JIMIOM aAMUHUCTpanuu boOpoBCKOro cesibCKOro noceieHust
CepaduMOBHYCKOT0 MyYHHMIMIIAJIBbHOTO paiioHa Bosrorpaackoi odaactm»

1. O0mue moJ1oKeHus

1.1. IIpenMmer peryaupoBaHus

Hacrosimuii  aIMUHHUCTPAaTUBHBIM  PETJIAMEHT  YCTAHABIMBACT  IOPSJIOK
IIPEAOCTABIECHNS MYHUIMITAIBHONW yCiayrn «COBEpIIEHNE HOTAPHUAIBHBIX JEHCTBUMI
YIOJIHOMOUYEHHBIM JIOJDKHOCTHBIM JIMIIOM aAMUHUCTpalMK BoOPOBCKOTO CENbCKOTO
nocenenusa CepauMOBUUCKOTO MYHHUITUTIATLHOTO paiioHa Bonrorpaackoi o01acTu»
(masiee — MyHMIMTNATIbHAS YCIyra), U CTaHAAPT NPEAOCTABJICHUS MYHUIIUMAIbHOU
YCIIYTH, B TOM YHCJI€ ONPENIENAECT CPOKU U MOCIEI0BATEIHbHOCTh aIMUHUCTPATUBHBIX
npoueAyp TMpU MNPEJOCTABICHUH MYHULUNAIBHOW YCIyTH aJMUHHCTpALUER
Bbo6poBckoro cenbeckoro nocenenuss CepadMOBHUCKOTO MYHHUIIMITAIIBHOTO paiioHa
Bonrorpanckoii o6macTu.

1.2. 3asBUTENSIMH MYHUIMIAIBLHOM YCIYrd SBIAIOTCS (U3MYECKUE U
IOpUJINYECKUE JIMIA, 3apPErUCTPUPOBAHHBIE HA TEPPUTOPUM MYHUIUIMIAIBHOTO
oOpa3oBaHUs Bbob6poBckoe CEJIbCKOE MOCEJICHHE CepadumoBHUCKOTO
MyHHUIIUNIATBHOTO paiioHa Bonrorpajckoit o0jacTH, B HACEJICHHBIX IYHKTaxX B
KOTOPBIX HET HOTapUyca, TU00 UX YIOJTHOMOYEHHBIE TPEACTaBUTEIN, OOpATUBIINECS
B aamuHucTpanuio boOpoBckoro cenbckoro moceneHus CepadumoBHUCKOTO
MYHHUIIMIIATBHOTO paiioHa Boarorpaackoi 00acTi ¢ COOTBETCTBYIOUIUM 3alpOCOM,
BBIPAKCHHBIM B YCTHOU (MMUChMEHHOH) hopMme.

1.3. Tlopsmoxk  uwHpOpMHUpOBaHHS  3asBUTEIEH O  MPEIOCTABICHUU
MYHULIUTATHBHON YCITYTH.

1.3.1 CBenenust 0 MecTe HaXOXJICHHS, KOHTAaKTHBIX TejedoHax U rpaduke
pabotel amMuHHCcTpanuu boOGpoBckoro cenbckoro moceneHus: CepaduMOBHUCKOTO
MYHHUITUTIATFHOTO palioHa Bonrorpaackoit obmacTu:

anapec: 403466, Bonrorpanckas o6macth, CepaduMOBHYCKHN pailoH, XyTOp
bob6poBckuii 2-ii, ynuna lentpanpHas, nom 28;

tenedoH s cripaBok: +7 (84464) 4-19-49, 4-18-90;

aapec snekTponHoi moutsl: bsp08@list.ru;

rpaduk pabOThI:

noneaenbHUK — ngTHUIa ¢ 08.00 gacosB 10 16.00 yacos;

nepepsiB Ha 06ex ¢ 12.00 gacos g0 13.00 yacos;

cy000Ta — BOCKPECEHBE BBIXOJIHBIC JTHHU.

1.3.2. Uudopmanuio o mnopsAlKe MPEeAOCTABICHUS MYHUIMNAIbHOU YCIyTH
3asIBUTEJIb MOKET MOJTYYUTh:
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HETMOCPEICTBEHHO B aJMUHHUCTPAIIM BOOPOBCKOTO ~ CEMBCKOTO  TOCETCHHS
CepauMOBHUCKOTO  MYHHUIIMTIANBHOTO  paiioHa  Bonrorpaackoid  oGmactu
(uH(pOpMAIIMOHHBIE CTEH[bI, YCTHOC HMH(POPMHUPOBAHUE IO TeIePOHYy, a TaKXKe Ha
JUYHOM TPUEME MYHHUIUNAIBHBIMH CIYXalIUMH agMUHUCTparuun boOpoBckoro
CEJIbCKOTO MOCENeHUs CepaduMOBHUCKOTO MYHUIIUTIATHHOTO paiiona
Bounrorpajckoii o6nactn);

10 ToYTe, B TOM umcie aekrporHoi (bspO08@list.ru), B cirygae mucbMEeHHOTO
oOparieHus 3assBUTEIIS;

B cetu HMHTepHer Ha oduuIMambHOM caiTe aaMuHUcTpaunu boOGpoBckoro
CEIIbCKOTO MOCEIICHUS CepaduMOBHUCKOTO MYHHIIATIATHFHOTO paiioHa
Bonrorpaackoi obsactu (https://bobrovskoesp.ru/), B benepanbHOI
roCy/IapCTBeHHON MH(POPMAIMOHHON cucTemMe « EQuHbBIN mopTan rocyapCTBEHHBIX 1
MYHUITUTIATBHBIX yCIyr (byHKmuil)» (www.gosuslugi.ru) (manee — Equnsbiii mopran
TOCYIapCTBCHHBIX U MYHHIIUITATLHBIX YCIIYT).

2. CtanaapT npeaocTaBjieHUss MyHUIUIAJIbHON YCIYyTH

2.1. HanmeHOBaHHE MYyHULHNAIBHOW yCIyru - «COBEPIIEHHME HOTAPUAIBHBIX
JNEUCTBUN YIIOJTHOMOUYEHHBIM JOJDKHOCTHBIM JIMIIOM aJMUHHUCTpai boOpoBckoro
CEINBCKOTO ITOCEJICHUS CepauMOBHUYCKOTO MYHUIUTIATBHOTO paiiona
Bonrorpaackoii 061acTu.

2.2. MyHuunaibpHas yciyra nmpeaocTaBisieTcs: aqMuHucTpaiueii booposckoro
CEJIBCKOTO IIOCEJICHHUS CepadhumMoBHUUCKOTO MYHULIUTTAIBHOTO paiioHa
Bonrorpasnckoii obnactu (anee - ymoJHOMOYSHHBIA OpraH).

2.3. Pe3ynbTaToM npeaocTaBiICHUS MYHHUIIMTIIATBLHON YCIIYTH SIBIISIETCS:

- YIOCTOBEpEHHE JOBEPEHHOCTH, 3a MCKIIOYEHUEM JOBEPEHHOCTEH Ha
pacropsiKEHNUE HEIBUKUMBIM UMYIIECTBOM;

- IPUHATHE MEP IO OXpaHEe HACJIEACTBEHHOTO UMYIIECTBA MYTEM MPOU3BOACTBA
ONMCH HACJEACTBEHHOT O UMYIIECTBA;

- CBUJICTEILCTBOBAHNE BEPHOCTU KON JOKYMEHTOB U BBIMUCOK U3 HUX;

- CBUJICTEILCTBOBAHUE MOJUTMHHOCTHU MOAMKUCH HA JJOKYMEHTAX;

- yIOCTOBEpPEHHE CBEACHMM O JMIAX B CIOydyasx, M[pPeayCMOTPEHHBIX
3akoHOAaTenbCTBOM Poccuiickon denepaiuu;

- yaocToBepeHue (pakTa HaAXOXKIACHUS IpakIaHUHA B )KUBBIX;

- YIOCTOBEPEHUE TOXKJIECTBEHHOCTH COOCTBEHHOPYYHOU MOJNMUCH WHBAIUIA 10
3pEHHI0, TPOXKUBAIOIIETO HA TEPPUTOPUU MYHUIUNAIBHOTO  OOpa3oBaHUs
bo6poBckoe cenbckoe moceneHue CepadUMOBHUCKOTO MYHHUIIMIIAIBLHOTO paiioHa
Bonrorpanckoii o6mactu, B HAceJICHHBIX IMyHKTaX B KOTOPBIX HET HOTapuyca, ¢
(haKCUMUIBHBIM BOCITPOU3BEICHUEM €0 COOCTBEHHOPYYHOU TTO/IIHCH;

- ynocTtoBepeHue (akTa HaXOXKJICHUS TPaKIaHWHA B ONIPEICTICHHOM MECTE;

- YIIOCTOBEPEHHE TOXKJIECTBEHHOCTH TPaKJIaHWHA C JHUIIOM, N300paKEHHBIM Ha
dbotorpadumy;

- YAOCTOBEPEHUE BPEMEHU NIPEABIBICHUS TOKYMEHTOB;

- YIOCTOBEPEHHE PABHO3HAYHOCTH 3JEKTPOHHOIO JOKYMEHTa JIOKYMEHTY Ha
OyMa>KHOM HOCHTEJIE;

- YIOCTOBEpEHHE pPABHO3HAYHOCTH JOKYMEHTa Ha OyMaXHOM HOCHTEIe
AIEKTPOHHOMY TIOKYMEHTY.
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2.4. Cpoxk MPEIOCTABJICHUS] MYHUIIUITAIBHON YCIYTH

Cpok npenocTaBieHUs: MyHHUIIUIIAJbHON YCIYTH HE MOXKET MPEBBIIIATH OJJHOIO
KAICHIAPHOTO JHA CO JHSA oOOpalleHus 3asBUTENSI 3a MPEJOCTaBICHUEM
MYHHIUITAIBHON YCIYTH.

Cpox mnpenocTaBlIeHHs MYHHMIMNAIBHOW YCIYTH, IPEIyCMOTPEHHOM al3arem
TPETbUM MYHKTa 2.3 HACTOSIIECTO aJMHUHUCTPATUBHOIO pErJIaMEHTa, HE MOXKET
MPEBBINIATH MTATH PAOOYUX THEH.

[Ipy HEOOXOIUMOCTH MOTYYEHUSI JOKYMEHTOB B paMKaX MEKBEIOMCTBEHHOTO
WH()OPMAITMOHHOTO B3aMMOJICHCTBHS JAaHHBIM CPOK MOKET OBITh YBEIMYCH Ha TISAThH
pabo4mx JTHEH.

CpOK OTJIOKEHHS COBEPILICHHS] HOTAPUAIIBHOTO JEHCTBUS HE MOXKET MPEBBIIIATH
Mecslla CO JHS BBIHECEHHMS TOCTAHOBJIEHUS 00 OTJIOKEHUH COBEpIICHUS
HOTapUaIbHOTO JEHCTBHUS.

CoBepiiieHUE HOTApUATIBLHOTO JACHCTBUS MOXKET OBITh OTJIOKEHO Ha CPOK HE
Oonee necaTu JHEH MO 3asBICHUI0 3aMHTEPECOBAHHOTO JIMIA, OCIAPHUBAIOIIETO B
cyne mnpaBo wik (akT, 3a YIOCTOBEPEHHUEM KOTOPOTO OOpaTWiioCh JpPyroe
3aMHTEPECOBAHHOE JUI0. ECiin B TeUeHUE 3TOro Cpoka OT cyJia He OyAeT MOJIy4eHO
COOOIIIEHUE O TMOCTYIUICHUU 3asiBJICHUS, HOTapHalbHOE JCHCTBUE MOKHO OBITh
COBEPIILICHO.

B cnydae mnomydeHuss OT cyJa COOOIIEHHUS O TOCTYIJICHUM 3asiBICHUS
3aMHTEPECOBAHHOIO JIMIlA, OCMAPUBAIONICTO MpaBo WU (akT, 00 yJIOCTOBEPEHUU
KOTOPOr0 MPOCUT APYro€ 3aMHTEPECOBAHHOE JIMIIO, COBEPIICHUE HOTAPUAIBHOTO
JEWCTBUS TPUOCTAHABIMBAETCS JI0 pa3pelIeHUs JIeNla Cy0M.

BriHeceHne moctaHoBIeHUSI 00 OTKa3e B COBEPIIEHUH HOTAPUAILHOTO JIEHCTBUS
OCYIIECTBJISIETCS. B JICCSATHIHEBHBIA CPOK CO JHS OOpalieHusi 3a COBEpIIECHUEM
HOTapUAIBHOTO JICUCTBHS.

2.5. IIpaBOBBIMU OCHOBAHHUSMH IJIsI MPEIOCTABICHUS MYHULUNAIBHON YCIyTH
ABJISIFOTCS CJIEAYIOIINE HOPMATUBHbBIE ITPABOBBIEC AKTHI:

Konctutynus Poccuiickoin @eneparuu, NpuHATas BCEHAPOIHBIM I'OJIOCOBAHUEM
12 nexabps 1993 rona, ¢ u3MeHEHUSIMHU, OJIOOPEHHBIMU B XOJI€ OOIIEPOCCUICKOTO
rojiocoBanus 1 mromnsg 2020 roxa;

I'paxxnanckuii koaexe Poccuiickoit ®enepannu ot 30 HOsIOps 1994 1. Ne 51-D3;

Hanorogsriit konexc Poccutickoit denepanun (dacth BTOpas) ot 5 aBrycra 2000
r. Ne 117-®3;

denepanbHbIi 3ak0H 0T 6 OKTAOps 2003 r. Ne 131-D3 "OO6 o0mmX mpuUHIHIAX
OpraHu3allid MECTHOTO caMmoynpasieHus B Poccuiickoit @eneparun';

®enepanbHblii 3akoH oT 2 Mast 2006 1. Ne 59-®3 "O mopsake paccCMOTPEHHUS
obOpamenuii rpaxaad Poccutickoit deneparnun';

Odenepanpabii 3ak0oH oT 27 wmrons 2010 r. Ne 210-®3 "OO opraHu3anuu
MPEAOCTABIEHUS ITOCYIAPCTBEHHBIX U MYHHUITUIIATIBHBIX YCIyT";

OdenepanpHbii 3akoH oT 6 ampens 2011 r. Ne 63-d3 "OO6 3JIeKTpOHHOM
rmoamucu';

OcHoBbl 3akoHOAatenbcTBa Poccuiickoin ®enepairun o HoTtapuare ot 11
dbeppasis 1993 r. Ne 4462-1 (nanee - OCHOBBI);

npukaz Muntocta Poccun ot 7 deBpans 2020 r. Ne 16 "OO6 yTBepKaeHUH
NHCTpyKIIMM O TOPSIAKE COBEPIICHHUS HOTapUAIbHBIX JEUCTBUU JOJKHOCTHBIMU
JUIIAMU MECTHOTO camoytipaBieHus" (nanee - UHCTpykuus);
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IIpukaz Munrocta Poccun ot 14.12.2022 N 394 (pen. ot 24.07.2023, ¢
mmMm. ot  09.08.2023) "O6  yrBepxnaenun  [IpaBun  HOTapUaAIBLHOTO
JeJ0NpOn3BOACTBRA";

npuka3 Muntocta Poccun ot 30 centsaops 2020 r. Ne 225 "OO yTBepx)aeHUU
Nopsi/Ika BEACHHUS PEECTPOB €IAMHOW HWH(OPMAIMOHHOW CHCTEMbl HOTapHuara,
BHECEHHsS] B HHMX CBEJEHUH, B TOM YHCIIE MOPSIKAa HCHPABICHHUS TOMYIIEHHBIX B
TaKUX PEECTPAX TEXHUYECKUX OMHOO0K';

npuka3 Muniocta Poccun ot 7 despans 2020 r. Ne 15 "OO6 yTBepkneHuu
NopsJIKa MPOBEACHHSI TEPPUTOPHAIBHBIMU OpraHamMu MuHrocta Poccun mpoBepku
COBEpUICHUS HOTAPUAJIBHBIX JEWCTBUM  JOJDKHOCTHBIMM  JIMUAMH  MECTHOIO
caMOyITIpaBjeHus";

Ycras Bbobposckoro CEJILCKOTO MOCEJIEHUS CepadhumMoBUUCKOTO
MyHHIUTIATBHOTO paiioHa Bonrorpasackoit o0macTu.

2.6. HcuepnbiBaomiMii  MEpeuyeHb  JOKYMEHTOB,  HEOOXOIOUMBIX  JJIs
IIPEIOCTABICHUS MyHUIUIIATBHON YCIIYTH.

2.6.1. McuepnbIBaomnii NepeUYeHb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBUHU
C  3aKOHOJATEJIbHBIMM W  HMHBIMA  HOPMATHBHBIMH  IPABOBBIMU  aKTaMU
JUIsL TIPEJOCTABJICHHUS MYHULMIIAJIBHON YCIyrd, MOIJEKAIIUX MPEICTaBICHUIO
3asIBUTEIIEM:

- JIOKYMEHT, YyJIOCTOBEPSIONIUA  JIMYHOCTh  3asBHUTENS  (3asBUTENCH),
ABJIAIOIIETOCS (PU3UUYECKUM JIULIOM;

- JIOKYMEHT, YJOCTOBEpSIOIIMHA JIMYHOCTh TNpPEACTaBUTENS (PU3UUECKOrO WU
IOPUIMYECKOTO JIMIA, €CIM C 3asBJICHUEM oOpauaercs Mpe/CTaBUTENb 3asiBUTEIS
(3asBUTEINEH);

- JIOKYMEHT, YyJOCTOBEpSIOUIMI mpaBa (TOJHOMOYMS) MPEACTABUTENS
¢u3nyecKoro WM IOPUAMYECKOTO JIMLA, €CId C 3asBJIEHHEM oOpaliaercs
Ipe/ICTaBUTENb 3asiBUTENS (3asBUTENCH );

- JIOKYMEHTBI, MOATBEPKIAIOIIME JINYHOCTh JIAL, YKa3aHHBIX B HyHKTe 20
NHcTpykumuy;

- CBUJETENBCTBO O POXIEHUM TrpaxaaHnHa Poccuiickorn @Penepaunun, HE
JOCTUrLIEro Bo3pacta 14 ner (B ciyyae, €ciam He0OXOAMMO YCTaHOBJIEHUE JTAHHBIX O
JUYHOCTU TAKOTO IPAXKJAHUHA);

- JOKYMEHT, MOATBEPKIAIOIIMNA TOJHYI JIEECIOCOOHOCTh Tpa)kaaHUHA
Poccuiickoit ®@enepanuu, HE AOCTUrIIEro Bo3pacta 18 ner, B ciydae, €cCld
HEoOXOoJMMa MPOBEpPKa JEECrOCOOHOCTH TAaKOTO Tpa)<IaHWHA, YYacCTBYIOIIETO B
COBEpIICHUH HOTapUajIbHOro JEHCTBUS (CBUIECTENHLCTBO O 3aKIIOYeHHH Opaka,
pelleHre OpraHa ONEKH M IIONEYMTENIbCTBA, PEIICHWE Ccyda O MPU3HAHHUH
HECOBEPIIEHHOJIETHETO MOJIHOCTHIO 1I€€CIIOCOOHBIM);

- TJOKYMEHT, MOATBEp KoM (hakT cMepTH Hacienoaarens (0ObSIBICHUS €ro
CyJIOM YMEpIIUM);

- JOKYMEHTBI, TOATBEPXAAIOIINE MECTO OTKPBITUS HacleAcTBa, (akT
NPUHAAJICKHOCTH  HAcleAOoJaTeal0  uMmyllectBa (B cilydyae  COBEpILIEHHUS
HOTApUAJILHOTO JACHCTBUS MO OXPAaHE HACIEICTBEHHOTO UMYIIIECTBA);

- IOKYMEHT, TpeOyIOUIMii HOTapUaJIbHOTO 3aCBUIETENLCTBOBAHUS, U €T0 KOMHUU
(mpu 00pallleHnH 3a COBEPILIEHUEM HOTAPUAIBHOIO 3aCBUJIETEIHLCTBOBAHUS BEPHOCTH
KOIUNA JOKYMEHTOB U BBIMUCOK U3 HUX);
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- YBEJIOMJICHHE 00 OIUIaTEe TOCYJAPCTBEHHOW MOUUIMHBI, €CIU 3a
COBEPUICHUE HOTApHUAIBHBIX JCUCTBUU 3aKOHOAATEILCTBOM Poccuiickon denepanun
npeaycMOTpeHa o0s3aTenpHas HoTapuaibHas Gopma;

- yBeIOMJIEHHE 00 OIIaTe HOTapUalIbHOTO Tapuda, €ciu 3a COBEpIICHHE
HOTapUaJbHBIX JEWCTBUM 3aKkoHoAAaTenbCTBOM Poccuiickonn ®enepaunn He
npeIycMOTpeHa o0s3aTenbHasl HoTapralibHas (Gopma.

JIOKyMEHTBI HE JOJKHBI UMETh MOJYUCTOK WM MPHUIIUCOK, 3aU€PKHYTHIX CIIOB
aM00 WHBIX HEOTOBOPEHHBIX WCMPABICHUA W HE MOTYT OBITh HCIOJHEHBI
KapaHJallOM WM C T[OMOUIBI0 JIETKO YAQIIEMBIX C OyMa)XHOrO HOCHTENA
KPaCHUTEJICH.

JIOKyMEHTBI, PEICTABICHHBIE JIJII CBUJIETEIILCTBOBAHUSI BEPHOCTH KON WIIN
BBIMTMCOK U3 HUX, 00BEM KOTOPBIX MPEBBIIIAET OAUH JIUCT, JOJKHBI OBITh CIIUTHI.

JIOKyMEHTBI JOJKHBI OBITh TPEICTaBIICHbI B MOJJIMHHUKAX (Ha 0003peHue) u
KOIHUSX JIJI1 HOTAPUAIBHOTO 3aCBUAETEIBCTBOBAHUSI BEPHOCTU KOIMHI TOKYMEHTOB U
BBINIUCOK U3 HUX.

JIns  coBepIICHHsS HOTAapUAIbHBIX JEUCTBUA NPUHUMAIOTCSA DJIEKTPOHHBIE
JIOKYMEHTBI, (POpMAT KOTOPBIX COOTBETCTBYET TpeboBaHUsIM OCHOB U KOTOPBIE MOTYT
OBITh BOCHPOU3BENICHBI MPOTPAMMHO-TEXHUUYECKUMH CPEJICTBAMHU, UMEIOIIUMUCS B
PaCIIOPSKEHNH YIIOJTHOMOYEHHOTO OpPTraHa.

2.6.2. JlokymeHThl, yka3aHHble B aOzamax 6, 8, 11 um 12 mynkra 2.6.1
HACTOSAIETO AaJIMHHUCTPATUBHOIO PEMNIAMEHTA, a TaKXKe CBUAETEIbCTBA O
rOCyJapCTBEHHOM pETruCTpali aKTOB TI'PaKJAHCKOTO COCTOSIHUS, BBbIJIAHHBIC
OpraHaMH 3alliCH aKTOB TpaxkJaHckoro coctosinua Poccuiickoit ®@enepaunn (3a
UCKIIFOUCHUEM CBHJIETENILCTB 00 YCBHIHOBIICHWH), pEUICHUS, 3aKIIOYCHUS U
pa3pellieHMs], BbIIABAEMbIE OpraHaMu OINEKM W TONEYUTEIbCTBA, BBINHCKUA U3
€IMHOI0 TOCYJIApPCTBEHHOTO PEECTpa KOPUINYECKHUX JIUL, CBEICHUS O PErUCTpaLUU
JUIA TI0 MECTY JKWTEIhCTBA WM MeECTy NpeObIBaHMA B Tpenenax Poccuiickoit
@enepanuu, BBIMUCKA M3 €IHMHOTO TOCYJapCTBEHHOTO peecTpa HEABUKUMOCTU
NOJJIekKAT TMOJYYEHHIO B paMKaX MEXKBEIOMCTBEHHOIO HMH(OPMAIMOHHOIO
B3aMMOJICUCTBUS B Ciy4yae, €CJIM TaKhe JOKYMEHTbl He ObUIM MpeACTaBICHBI
3asiBUTEJIEM MO COOCTBEHHOW MHUIIMATHUBE.

2.6.3. 3asgBieHNE U JOKYMEHTHI, YKa3aHHbIE B MyHKTaX 2.6.1, 2.6.2 HacTosmiero
aIMUHUCTPATUBHOTO perjaMeHTa, MOTYT OBITh MPEACTABJIEHBI 3asBUTEIAMHU IO UX
BBIOOPY B YINOJHOMOYEHHBIM OpraH JIMYHO, JIMOO HAaMNpaBI€Hbl MMOCPEICTBOM
MOYTOBOM CBSI3M Ha OyMa)XHOM HOCHTENE, INOO MPECTABICHBI B YITOJTHOMOYCHHBIN
oprat B (opMe JIEKTPOHHOTO JOKYMEHTA.

2.6.4. 3anpemaercsa TpeOOBATH OT 3asIBUTEIIS:

1) mpencraBiieHus] JOKyMEHTOB U WH(OPMAITUN WK OCYIICCTBICHUS JICUCTBHM,
MPEACTABICHUE WJIH OCYLIECTBICHUE KOTOPBIX HE MPEIYCMOTPEHO HOPMATUBHBIMU
MPABOBBIMM aKTaMH, PETYJIUPYIONIUMU OTHOIICHUS, BO3HHUKAIOIIME B CBS3U C
MPEAOCTaBICHUEM MYHUIUIIATILHON YCIIYTH;

2) mpencTaBieHHUs JOKYMEHTOB U MHGOpMAIMM, KOTOpbIE HaXOASITCS B
paclopsDKEHUH  OpraHa, NPEeAOCTABISIONIET0 MYHULHNAIBHYK YCIYry, HHBIX
rOCyJAapCTBEHHBIX ~ OPraHoB, OPraHoB  MECTHOIO  CcaMOyIpaBieHUss  JuOo
MOABEOMCTBEHHBIX ~ TI'OCYJAapCTBEHHBIM  OpraHaM WM OpraHaM  MECTHOIO
caMOyTpaBJIEHUs OpraHU3aluu, YYaCTBYIOIIHUX B MIPEAOCTABIECHUN
MpeyCMOTPEeHHBIX YacThio | cratbu 1 denepanbHoro 3akoHa ot 27.07.2010 Ne 210-
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.
®3 "OO opraHuzalnuyd NPETOCTaBICHUS TOCYJAapCTBEHHBIX M  MYHHUIMIAIBHBIX
yenyr" (manmee — denepanbHblii 3akoH Ne 210-D3) MyHMIMNAIBHBIX  YCIYT, B
COOTBETCTBMM C HOPMAaTUBHBIMHM MNpaBOBbIMU akTaMu Poccuiickonn ®enepanuu,
HOPMATHBHBIMHM IPAaBOBBIMU aKTaMu Bonrorpaiackoil o0yactv, MyHUIIMNAIbHBIMA
IIPaBOBBIMHM aKTaMH, 3a UCKIIOYEHUEM JOKYMEHTOB, BKIIFOUEHHBIX B ONPEACICHHBIN
yacteto 6 crateu 7 PexpepanpHoro 3akoHa Ne 210-D3 mepedeHb TOKYMEHTOB.
3asiBUTENb BIpaBe MPEACTABUTH YKa3aHHbBIE JOKYMEHTHI M HH(QOPMAIIMIO B OPTaHBbI,
MPEIOCTABIISAIONINE MYHHUITUTIANIBHBIE YCIYTH, IT0 COOCTBEHHON HHUIIMATUBE;

3) ocyliecTBiIeHUS NEUCTBUIM, B TOM YHUCJE COTJIACOBAaHMM, HEOOXOIUMBIX JIs
MOJIYYeHHS TOCYIaPCTBEHHBIX U MYHUIIMIIATBHBIX YCIYT U CBSI3aHHBIX C 00pallleHueM
B HMHBIE TOCYJIapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO CaMOYIIPABJICHUS,
OpraHu3allly, 32 HCKIIOYECHHEM IOJYYEHUS YCIYr U MOJYy4EHUs JOKYMEHTOB U
uHpOpMalluK, MPEJOCTABIAEMbIX B pE3yJbTaTe NPEIOCTABICHUS TaKUX YCIYT,
BKJIFOUEHHBIX B IMIE€PEUEHb YCIOYr, KOTOpbIE SBISAIOTCA HEOOXOTUMBIMU U
00s3aTebHBIMUA JJI1 TPEJOCTABICHUS MYHULUNAIBHBIX YCIYT, YTBEP>KICHHBIN
HOPMATHBHBIM  MPABOBBIM  aKTOM  MPEICTABUTEIBHOIO  OpraHa  MECTHOIO
CaMOYIIpaBJICHUS;

4) npencraBieHUsT JOKYMEHTOB M HMH(pOpPMAlMHM, OTCYTCTBHE U (WJIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBaJUCh IPU [EPBOHAYAIBHOM OTKa3e
B IpUeME€ JOKYMEHTOB, HEOOXOAUMBIX JUIsl MPEIOCTaBICHUS MYHUIIMNAIbHON
yCIIyI'¥, JU00 B NPENOCTAaBIECHUU MYHMIMNAIBHOW YCIYyTU, 3a HCKIIOUYEHHEM
CJIEIYIOLIUX CIIy4aeB:

a) W3MEHEHuEe TpeOOBaHMM HOPMATHUBHBIX IIPABOBBIX AaKTOB, KaCaloIUXCS
IIPEIOCTABIECHUS MYHULHUIIAJBHON yCIYTH, T[OCIE IEPBOHAYAJIBHONM MOJAYU
3asIBJIEHUS O MTPEAOCTABICHUN MyHULIMIIAIbHON YCIIYTH;

0) Hanuure OMMOOK B 3asIBJICHUU O MPEIOCTABICHUN MYHULUIIAILHON YCIYTH U
NOKYMEHTaX, MOJAHHBIX  3asBUTEJIEM  IIOCJIE  IEPBOHAYAIBHOIO  OTKa3a
B IIpUE€ME€ JOKYMEHTOB, HEOOXOIMMBIX JMJIsi MPEJOCTABICHUS MYHULUIATBHON
yCIIyT'H, JU00 B MPEIOCTaBICHUM MYHULMIIAIBHON YCIYIM M HE BKIIIOUEHHBIX
B [IPE/ICTABJIICHHBIN PaHEe KOMIUIEKT TOKYMEHTOB;

B) UCTEUEHUE CPOKa ACHCTBUS TOKYMEHTOB WM U3MEHEHUE MH(OpMAIUU TTOCIIe
NEePBOHAYATILHOTO OTKa3a B npueme JIOKYMEHTOB, HEO0OXOIUMBIX
JUISL  TIPEIOCTaBJICHUS MYHUUMUIIAJIBHOM  yCiayru, JAub0 B  MPEJOCTABICHUU
MYHULUITAIBHOMN YCIIYTH;

I) BBIABJICHHE JOKYMEHTAJIBHO TMOATBEPXKICHHOTO (hakTa (MPU3HAKOB)
OLIMOOYHOIO WJIM MPOTHBOINPABHOTO JeHCTBUs (Oe3AeCcTBHSI) AOIKHOCTHOTO JIMIA
YIOJHOMOYEHHOI'O OpraHa, MYHHUIMOAJIBHOIO CIY’Kallero MHpH NEPBOHAYAIBHOM
OTKa3e B MpueMe JOKYMEHTOB, HEOOXOAUMBIX JJIsi MPEAOCTABICHHUSI MYHULIUIATbHON
yCIyrd, Ju00 B MPEAOCTaBICHUM MYHUIUNAIBHON yCIyrd, O 4eM B MUCHbMEHHOM
BUJIE 34 MOJIUCHIO PYKOBOJAUTEINS YIIOJHOMOYEHHOIO OpraHa IpH MNEpBOHAYaIbHOM
OTKa3e B MpueMe JOKYMEHTOB, HEOOXOJUMBIX JJIs MPEAOCTABICHUS MyHUIIUITAIbHON
YCIIYTH, YBEIOMJISIETCS 3asIBUTEIIb, & TAKKE IPUHOCATCA N3BUHEHUS 34 JOCTABJICHHBIE
Heya00CTRa.

5) mpepocrtaBiieHHssT Ha OyMa)KHOM HOCHUTENE JIOKYMEHTOB U HH(pOpMAIIUH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHbl B COOTBETCTBUHM C IMYHKTOM
7.2 yactu 1 crarbu 16 ®eaepanpHoro 3akoHa Ne 210-D3, 32 UCKITIOUCHUEM CITy4aeB,
€CIM HAHECEHHWE OTMETOK Ha TaKue JOKYMEHThl JIMOO UX U3BATHE SBISETCS
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HEO0OXOAMMBIM YCJIIOBUEM MPEIOCTABICHUS MYHULHANAIBHOU
YCIIYTH, U UHBIX CITy4aeB, YCTAHOBJICHHBIX (eJIepaIbHbIMU 3aKOHAMMU.

2.7. OcHoBaHMs i OTKa3a B MpUeME JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEAOCTABICHNS MYHUIIMITAJIBHON YCIIYTH:

- HECOOTBETCTBUE 3asBUTENSA CTaTyCy, HpPELYCMOTPEHHOMY IIyHKTOM 1.2
HACTOSILEr0 aIMUHUCTPATUBHOTO PETJIAMEHTA;

- HECOOTBETCTBUE MPEJCTaBICHHBIX JOKYMEHTOB TpeOoBaHMsIM MyHKTa 2.6.1
HACTOSILIEr0 aIMUHUCTPATUBHOTO PETJIAMEHTA;

- HEMNpEACTaBJICHUE JOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.6.1 Hacrosmero
aMUHUCTPATUBHOTO  perjaMeHTa, ¢ Yy4eToM IMyHKTa 2.6.2 HacTOAIIEro
aAMUHHACTPATUBHOTO PETJIAMEHTA.

3asBUTENIO HAMPaBJISETCSl YBEJOMIIEHHE 00 OTKa3e B MpUEME K paCCMOTPEHUIO
3asiBJICHUS B ClIydae, €Clu IpU OOpalleHUuu 3a MPEeJIO0CTaBICHUEM MYHHUIUNATbHON
yCIyrd B DJJEKTPOHHOW  QopMe B  pe3ylbTare TMPOBEPKU  YCHUIICHHOM
KBATM(UIIUPOBAHHONW  DJIGKTPOHHOM MOANUCH (fmajee - KBaIU(UIIMpPOBaHHAS
MOJAMKUCH) BBIABICHO HECOOJIOJCHUE YCTaHOBJIEHHBIX cTaThed 11 dDepepanibHOTO
3akoHa oT 06.04.2011 Ne 63-®3 «O0 31eKTpOHHON NOANKUCHY YCIOBUN TPU3HAHUS €€
JICUCTBUTEIBLHOCTH.

2.8. OcHOBaHMA 11 NPUOCTAHOBJIEHUS B NPEAOCTABICHUH MYHULHINIAIBHOU
YCIYTH.

CoBepuieHre HOTapUAIbHOTO IEUCTBHS MOKET OBITh OTJIOKEHO B CIYYAsIX:

- He0OXOIMMOCTH UCTPEOOBAHUS IOTIOJIHUTEIBHBIX CBEIEHUN OT (PU3UUECKUX U
IOpUIMYECKUX JIULI,

- HEOOXOAMMOCTH 3alpOCUTh 3aUHTEPECOBAHHBIX JHI] 00 OTCYTCTBHUU Yy HUX
BO3PAXXECHHUM MPOTHUB COBEPILICHUS ITUX ACUCTBUM, €CJIU B COOTBETCTBUHU C 3aKOHOM
3TO TpebyeTcs;

- HapaBJIEHUS JOKYMEHTOB Ha 3KCIIEPTU3Y.

2.9. OcHoBaHMs I 0TKa3a B MPEIOCTABICHUN MYHUIIMITAIbHON YCITYTH.

OcHoOBaHus 1S OTKa3a B COBEPLIEHUH HOTAPUAIBHOIO IEUCTBUA:

- COBEPIICHUE HOTAPUAIBHOTO JEHUCTBUS MPOTUBOPEYUT 3aKOHOAATENBCTBY
Poccuiickon ®@enepanuuy;

- JICWCTBUE IIOJICKHUT COBEPLUICHUIO JOJDKHOCTHBIM JIMIOM MECTHOTO
CaMOYTPaBJIEHUs APYroro MOCENEHUS, MYHUIMIIAJIBHOIO, TOPOJICKOr0 OKpyra WIH
MYHULIMNIAIHHOTO paiioHa (MIPUMEHHUTENIBHO K TMPUHIATHIO Mep TI0 OXpaHe
HACJIEJICTBEHHOTO UMYIIECTBA) UJIM HOTAPUYCOM;

- ¢ 1Mpocb0Oil O COBEpUICHMH HOTapUajIbHOrO JEHCTBUS  OOpaTuics
HEJICCCIIOCOOHBIN TPpaKIaHUH JUOO TPEACTAaBUTENIb, HE HWMEIONIMNA HEO0OXOIUMBIX
MOJTHOMOYHUM, TpaXJaHWH, HE UMEIOIIUN PErucTpaluu M0 MECTY >KUTEIbCTBA WU
npeObIBaHNUS,

- TIOBEpPEHHOCTh HE COOTBETCTBYET TPEOOBAHMSIM 3aKOHOAATENbCTBA Poccuiickoi
denepanuu;

- TOKYMEHTBI, ITPEACTABICHHBIC JUIsl COBEPILICHUS HOTAPUAIbHOTO ACHCTBHUS, HE
COOTBETCTBYIOT TpEOOBaHUSM 3aKOHOaTeNbcTBA Poccuiickoit denepanuu;

- (aKThl, M3JOXKEHHbIE B JIOKYMEHTAaX, IPEICTABICHHBIX ISl COBEPIICHUS
HOTapUaIbHOTO JIEVCTBUS, HE MMOATBEPKIAEHBI B YCTAHOBIEHHOM 3aKOHOIaTEIbCTBOM
Poccuiickoit deneparuy nmopsiAke MPU yCIOBUH, YTO MOATBEPXKICHUE TpeOyeTcs B
COOTBETCTBHHM C 3aKOHOJATENBCTBOM Poccurickonn denepanuu.
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2.10. Pa3mep mnnaThl, B3UMAEMOW C 3asgBUTEIS npu pe10CTaBICHUU
MYHUIUNIATBHON YCIIYTH.

Pa3zmep rocyaapcTBEHHOW MOUUIMHBI 32 COBEPIICHUE HOTAPUAJBHBIX JECHCTBUU
ycTtaHoBieH ctatberd 333.24 HanmoroBoro koaekca Poccuiickoit @enepanui.

Pasmep HoTapmanpHOro Tapuda 3a COBEpIICHHE HOTAPUAIBHBIX JICHCTBUN
yCTaHOBJIEH cTaTber 22.1 OcHOB.

2.11. MakcumanbHOE BpeMs OXHJIaHHUS B OYEpEnr MPH Mojadye OOpaIieHus u
IpU TOJYYECHUH DPE3yjbTaTa MPEIOCTABICHUSI MYHULIMNAIbHON YCIYTH COCTaBIISIET
15 MunyT.

2.12. Cpok perucTpalu 3asBJICHHUS M TMpUTATaeMbIX K HEMY JOKYMEHTOB
COCTABJISICT:

- Ha TUYHOM TpUeMe TpakaaH — He Oosiee 15 MUHYT;

- TIPY TIOCTYIIJICHUU 3asiBJICHUS U JIOKYMEHTOB TI0 TIOYTE, B AJIEKTPOHHOUN (popme
— He 6osee 1 paboyero AHs CO JHS MOCTYIICHUS B YIIOJIHOMOYEHHBIN OpraH.

2.13. TpeGoBaHusi K TOMEIICHUSM, B  KOTOPBIX  IIPEIOCTABISACTCS
MyHULIMNANIbHASL YCIyTa, K 3]y OXWJIaHWs, MeCTaM [IJIsi 3alOJHEHUS 3alpOCOB O
MPEA0CTaBICHUNA MYHUIIUTIATLHON yCIIYTH, HH(OOPMAIIMOHHBIM CTEHAaM ¢ 00pa3laMu
WX 3aIOJHEHUS U TMEPEYHEM JIOKYMEHTOB, HEOOXOJUMBIX ISl MPEIOCTaBICHUS
MYHULIUTIAIBHON yCIIYTH, B TOM YHUCJE K 00€CTICYEHUIO JOCTYIMHOCTH JJIsi MHBAJIUJIOB
YKa3aHHBIX OOBEKTOB B COOTBETCTBUM C 3aKOHOJATEIbCTBOM Poccuiickoit
deaepaluu 0 COLMATBHOM 3aIIUTE WHBAJIHUJIOB

2.13.1. TpebGoBanuss K TIOMCIICHHSIM, B KOTOPBIX IPEIOCTABIISICTCS
MyHUITUTIATbHAS yCITyTa.

[Tomemnenusi, B KOTOPHIX MPEIOCTABISICTCS  MYHUIMIAIbHAS  YCIyra,
00ecIeynBalOTCsl HEOOXOJAMMBIMU [Tl TIPEAOCTABICHUS MYHUIIMITAIILHON YCIIYTH
000py0BaHUEM (KOMIIBIOTEpaMHU, CpeACcTBaMH CBSI3U, OPT'TEXHUKOW),
KAHIICIAPCKUMH  MPUHAJICKHOCTAMHA, HWH()OPMAIMOHHBIMH U CIIPABOYHBIMU
MaTepHualaMu, HarIsAHOW nH(OpMaIuei, CTyIbIMUA U CTOJIAMH).

[ToMelieHus: yOJTHOMOUYEHHOTO OpraHa JOJKHBI COOTBETCTBOBATH CAHUTAPHBIM
npaBwiam CIT 2.2.3670-20 "CaHuUTapHO-3MUIEMHUOJIOTUYECKUE TpeOOBaHUsA K
YCIOBUSIM TpyAa', YTBEPKICHHBIM IOCTAHOBJIECHHEM [ J1aBHOrO rocynapCTBEHHOTO
canutapHoro Bpaua P® ot 02.12.2020 Ne 40, u ObiTb 000pYHAOBaHBI CPEICTBAMU
MOKapOTYIIECHUS.

Bxon w® BBIXOQ ®3 TNOMEMEHWH OOOPYIYIOTCS COOTBETCTBYIOIIUMH
yKa3aTelsIMH.

Bxox B ymomHomMoueHHBIN opraH o0opyayercss WHGOPMAIMOHHON TaOJIHMYKOU
(BBIBECKOH), cojeprkaiieii mHGOpMAIMi0 0 HANMEHOBAaHWHM, MECTE HAXOXKICHUS W
pexxuMe padoTHI.

Kabunerst  oGopynyrorcs  WHGOPMAIIMOHHONW  TaOJIMYKOW  (BBIBECKOM),
comepkaimieid  MHGOpPMAIMIO O HAUMEHOBAaHWW  YIOJHOMOYEHHOTO  OpraHa
(CTpYKTypHOTO NOAPA3JAEICHUSA), OCYILIECTBIISIOIIETO peoCTaBICHUE
MYHUIUNATBHON YCIIYTH.

2.13.2. TpeboBaHuUs K MECTaM OKHJIaHHUS.

Mecra o0XHIaHUS JIOJKHBI COOTBETCTBOBaTh KOM(OPTHBIM YCIOBHSM IS
3asiBUTEEH M ONTUMAIbHBIM YCIOBHUSM PalOThl CIEHHAIMCTOB YIOJHOMOYEHHOTO
oprasa.
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Mecra oxujaHus AOJKHBI OBITh OOOpPYAOBAaHBI CTYJIbSIMH, KpeCEIbHBIMU
CEKILIUSIMHU, CKAMbSIMH.

2.13.3. TpeOGoBaHMs K MECTaM MIpHEMa 3asiBUTEIICH.

[Ipuem 3asiBUTENEH OCYIIECTBISIETCS B CIEHMUANBHO BBIJCICHHBIX I 3THX
L[eJIeH TTOMEILECHUSIX.

Kaxxnoe pabouee MecTo CrieluaiicTOB YIIOJTHOMOUYEHHOTO OpraHa JO0KHO OBITh
00OpYyIOBAaHO TMEPCOHATBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JIOCTyNa K
HEOOXOMMMBIM WH(OPMAITMOHHBIM 0a3aM JaHHBIX, MEYATAONIMM M KOMHPYIOITUM
YCTPOUCTBAM.

[Ipu opranuzamnuu paboyux MECT JOJDKHA OBITh MPEAYCMOTPEHA BO3ZMOMXKHOCTD
CBOOOJHOTO BXOJIa M BBIXOJA CHEIHAIUCTOB YIOJHOMOYEHHOIO OpraHa Wu3
MOMEIICHUS IPU HEOOXOAUMOCTH.

Mecrta cpaud W TIOJyYEeHHsS] JTIOKYMEHTOB 3asBUTEIIAMH, MecTa IS
WHOOPMUPOBAHMS  3asBUTENIEW W  3alOJHEHUS HEOOXOJMMBIX JOKYMEHTOB
000pYyIYIOTCS CTYBSIMH (KpecaaMu) U CTOJIaMH M 00€CTICUMBAIOTCS IMHCYe Oymaromn
¥ TUCbMEHHBIMHU TIPHHAIICKHOCTSIMH.

2.13.4. TpeOGoBanus K HHPOPMAIITMOHHBIM CTEHIaM.

B momenieHnsix ymoJHOMOYEHHOTO OpraHa, MpeAHAa3HAuYeHHBIX UIsI padOThI C
3aABUTENSIMH, pa3MemaloTcs WHGOPMAIMOHHBIE CTEHIbI, 00ECHEeYMBAIOIINE
noJydeHue HHPOPMAIIH O MPEJOCTABICHIUH MYHUITUIATIBHON YCITYTH.

Ha nndopmanmoHHsix cTeHAax, 0puIUaIbHOM CalTe YIIOTHOMOYEHHOTO OpraHa
pa3MeIarTcs clieayronue HHGOPMAIIMOHHbIE MAaTEPHAIIBI:

U3BJICUEHUS W3 3aKOHOJATENbHBIX W HOPMATHBHBIX TMPABOBBIX aKTOB,
COJEp)KAIMX  HOPMBI,  PEryJHUpYyIOIIHe  JEATENbHOCTh 1O  HCHOJHEHUIO
MYHHUITUTIATBHOU YCITYTH;

TEKCT HACTOSIIETO aIMUHUCTPATUBHOTO PETIaMEHTa;

uH(bOpMAITUS O MOPSIAKE UCTIOJHEHUS MYHUITUIIATLHON YCIYTH;

NepeueHb JOKYMEHTOB, HEOOXOAMMBIX I TPEAOCTABICHUS MYHHUIUTIATHHON
yCITyTH;

dbopmbl 1 00pa3ibl JOKYMEHTOB JIJIs 3aMIOJTHEHUS.

CBEICHHMSI O MeCTe HaxXOXIeHUs u rpaduke pabOThl HAUMEHOBAHHE
YIIOJTHOMOYEHHOTO OpTaHa;

CIIPaBOYHBIE TEIEPOHBI;

azpeca dJIEKTPOHHOM IOYTHI U ajpeca MIHTepHeT-CalToOB;

uHopMaIMss 0 MECTe JIMYHOTO MpHeMa, a Takxke 00 YCTaHOBJICHHBIX IS
JUYHOTO MpUEMa JHSIX U Jacax.

[Ipu w3meHeHnn wWHPOPMAIMKM 10 WCHOJHEHUIO MYHHIIMMAIBHONW YCIYTH
OCYILIECTBIISIETCS €€ MEPUOANUECKOe OOHOBIICHHUE.

Busyanbnas, TekcToBas © MyJbTUMEAHWiHAs WHPOpMANHS O TIOPSIKE
MPEIOCTABIICHUS MYHUIIUINIATBLHON YCIyTH pa3Meniaercss Ha WHGOPMAIMOHHOM
CTeHJEC WIM HWHPOPMAIMOHHOM TepMHUHaNE (YyCTAaHABIMBACTCA B YyJOOHOM IS
rpakJaH MecTe), a Takke Ha EMHOM mopTasne rocyapCTBEHHBIX U MYHUILIMITAIbHBIX
ycinyr (www.gosuslugi.ru), a Takke Ha O(PUIMATIbHOM CalTe YIOJHOMOYEHHOTO
oprana (https://bobrovskoesp.ru/).

Odopmnenue BHU3yanbHON, TEKCTOBOM M MYJIbTUMEIMHUHOW HH(pOpMAIUu O
NOPSIIKE TMPEOCTaBICHUS MYHUIMIAIBHOM YCIYrd JOJKHO COOTBETCTBOBATH
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ONTUMAJILHOMY 3pUTEIIBHOMY U CIlyXOBOMY BOCIIPUSITHIO ATOM
uH(pOpMaIUK TpaxaaHaMu.

2.13.5. TpebGoBanus K OOECHNEYCHUIO JOCTYITHOCTH MPEIOCTABICHUS
MYHULIUNAIBHOW YCITYTH [ UHBAIUIOB.

B nensx obecrneuenus yCIOBHA TOCTYMTHOCTH JjIsl MHBAJIUI0B MYHHUIIUITATEHON
YCIIYTH JIOJDKHO OBITH 00€CTICUeHO:

- OKa3aHUE€ CIEHUAIMCTAMHU MOMOIIM WHBAIKJAM B MOCAJKE B TPAHCIOPTHOE
CPEACTBO M BBICAJKE M3 HEro TMepea BXOJOM B TIOMEIICHUS, B KOTOPBIX
IPENOCTABISAECTCS MyHULMIIATIbHAS YCIyTa, B TOM YHCIIE C UCIOJb30BaHUEM Kpecia-
KOJISICKU;

- OecnpensTCTBEHHBIN BXOJ1 MHBAJIMJIOB B IOMEIIIEHUE U BBIXOJ] U3 HETO;

- BO3MOHOCTbh CAMOCTOATEJIBHOTO MEPEIBHKEHUS MHBAJIUIOB M0 TEPPUTOPUHU
OpraHu3allly, TOMEIICHHS], B KOTOPBIX OKa3bIBACTCSI MyHUIUITIAJIbHAS YCITYTa;

- COIPOBOXKJIEHWE WMHBAIMUJIOB, MMEIOIIMX CTOMKHE paccTpoicTBa (HYHKIIMU
3p€HHSI U CAMOCTOSITEJIbHOTO TMEPEIBMKECHUS, MU OKa3aHWE UM TOMOIIM Ha
TEPPUTOPUM OpPTaHU3ALUM, TTOMEUIEHUS, B KOTOPHIX OKAa3bIBACTCS MYHHIIUIIATIbHAS
yCIIyTa;

- HaJUIexallee pazMenieHue oO0OpyJoBaHUSI W HocuTened uHOopMalui,
HEOOXOJMMBIX JUIsl OOecreyeHusi OeCHpensiTCTBEHHOTO JIOCTyla WHBAJIUIOB B
MOMEIIEHHUSI U K yCIIyTaM, ¢ y4€TOM OrpaHUYEHUN UX KUZHEACATEIbHOCTH;

- ayOnupoBaHHEe HEOOXOAMMOW JJii WHBAJIUAOB 3BYKOBOM U 3pUTEIBHOU
uHdopMaIuu, a TaKkKe HaJNmuced, 3HAKOB M WHOM TEKCTOBOM M Tpaduueckoi
nH(pOpMAaIUU 3HaKaMU, BBIMIOJTHEHHBIMH peibe(HO-TOUCYHBIM mpudTOoM bpaiins;

- TOTYCK CYPAOTIEPEBOUHNKA U TH(IOCYPIONIEPEBOIUNKA;

- JIOMYCK COOAKU-TIPOBOJIHUKA MPU HAJIMYUU JOKYMEHTA, MOATBEPKIIAIOIIETO
ee crnenuaibHOoe OO0ydeHHWe U BBIJAHHOTO TO (GopMe U B TOPSIKE, KOTOpPHIE
OTpeeNsItoTes PeepaabHBIM OPraHOM MUCTIOJIHUTEILHOM BIACTH, OCYIIECTBISIONIUM
GbyHKIUK TI0 BRIPAOOTKE M peau3aliy ToCyAapCTBEHHOM MOJIUTUKH U HOPMATUBHO-
IPaBOBOMY PETYJIMPOBAHMIO B c(hepe COLMATIbHOM 3alllUThl HACETEHHUS,;

- TMPEIOCTaBJIICHHE MPU HEOOXOJAUMOCTH YCIYIHM MO MECTy J>XKHUTEJIbCTBA
WHBaJINM/IA WIHA B TUCTAHIIMOHHOM PEXUME;

- OKa3zaHue CIEeHUAINCTaMUM HHOM HEOoOXOAMMOW IIOMOIIM HWHBAJIMIAM B
MPEOJIOJICHUH O0apbepoB, TMPEMATCTBYIONIUX TOJYYEHUI0 WMH YCIYr HapaBHE C
JPYTUMHU JIMIIAMHU.

2.14. Tloka3zatensaMu  JOCTYMHOCTH W KadeCTBA MYHHUIIMITAIILHOW YCIYTH
ABJISIIOTCSL  NIPEJOCTABICHUE MYHULUMNAIBHOM  YCIYTM WM  OCYIIECTBIICHHE
OTJICTIPHBIX aJIMUHHUCTPATUBHBIX TIPOIEAYP B JJIEKTPOHHOU (opme, TOIydeHHE
3asiBUTENEM WHGOPMAIMM O XOJ€ MPEJOCTABICHHUS MYHHUIIMNAIBHOW YCIYTH C
WCITOJIb30BAHUEM CPEJICTB TEIEPOHHON CBSI3H, JJIEKTPOHHOTO HH(POPMUPOBAHUS,
COOJIIOJIEHNE CPOKOB MPEIOCTABICHUS MYHHUITUNIATHHOW YCIYTH, OTCYTCTBHUE K00
U TPETeH3WH CO CTOPOHBI 3asBUTENS, a TakXKe CYACOHBIX aKTOB O MPU3HAHUHU
HE3aKOHHBIMM pEIIeHUN, AeHCTBHM (0e31eMCTBUSI) YHMOJHOMOUYECHHOTO OpraHa H
JOJKHOCTHBIX JIML YIIOJITHOMOYEHHOTO OpraHa.

2.15. OcyiuecTBiieHne OTAENbHBIX aJMUHUCTPATUBHBIX MpOUEAyp MpHU
NPEIOCTABIICHUM MYHUIUIAIBHON YCIyrd BO3MOXKHO B 3JIEKTPOHHOU ¢opme.
OCcOOEHHOCTH  OCYIIECTBJICHHMS OTACJbHBIX aJMUHUCTPATUBHBIX MpOLEAyp B
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AJIIEKTPOHHOM (opMe YCTaHOBJIEHBI B paziese 3 HACTOSIIIETO
aJIMUHUCTPATUBHOTO PETJIAMEHTA.

3. CocraB, nocj1e10BaTeJIbHOCTh U CPOKHU BHINOJIHEHUS
aIMMHHUCTPATHBHBIX MPOLEAYP, TPEOOBAHNS K MOPAIKY UX BbINOJHEHHUS, B TOM
yucJie 0CO0EHHOCTH BbITIOJIHEHHUS AIMUHUCTPATUBHBIX NPoUeayp B
3JIEKTPOHHOU (popme

3.1. IlpenocraBneHrne MyHUITMIIATLHON YCIyTH BKJIIOYAET B CeOs CICAYIOIIHE
aAMUHUACTPATUBHBIE IPOLICAYPHI:

- MpPUEM M PETUCTpAlUs JOKYMEHTOB, HEOOXOJUMBIX JJisi MPEAOCTABICHHUS
MYHULIUNAIBHOUN YCITYTH;

- COBEpUICHUE, OTKa3 B COBEPIICHHH HOTAapUaIbHBIX ACHCTBHI, OTJIOKEHHE,
MPUOCTAHOBJICHUE COBEPILICHHS HOTAPUAIBHBIX JECHCTBUIA.

3.2. Ilpuem u peructpanusi JOKYMEHTOB, HEOOXOJAUMBIX I MPEIOCTABICHHUS
MYHULANAIBHON YCIIYTH.

OcHoBaHueM JyUisi Hayaja WCIOJHEHHUS aJMUHUCTPATUBHOM MPOLETYPHI
ABJISIETCA OOpallleHUE 3asBUTEISI WM TIPEACTABUTEIISI 3asIBUTEIISI B YIIOJTHOMOYEHHBIN
OpraH.

JIOJDKHOCTHOE JIMIIO YIOJIHOMOYEHHOTO OpraHa YCTaHAaBIMBACT JIUYHOCTh
3asBUTEINST (MPEICTABUTENSl 3asiBUTENIsA), MPOBOJAUT MPOBEPKY JTOKYMEHTOB Ha
OTCYTCTBUE  OCHOBAaHMH, MPEAYCMOTPEHHBIX  NYHKTOM 2.7  HAaCTOAILIEro
aAMUHHUCTPATUBHOTO PETIAMEHTA.

[Ipu mocryruieHHHM 3asBICHUS B JJIEKTPOHHOW (opMe MOKHOCTHOE JIUIIO
YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IMPEJOCTABICHHE MYHUIIMNAIbHOM
yCIIyTH, B TedeHue 1 pabodero IHS C MOMEHTA €r0 PETUCTPAIUU MTPOBOUT MIPOBEPKY
MOJIMHHOCTH TPOCTON 3JEKTPOHHOM MOJMUCH 3asBUTENSI C HCHOJb30BAHUEM
COOTBETCTBYIOIIIETO CEPBHUCA €IUHON CUCTEMbl MACHTHU(PUKAINUA U ayTCHTU(PUKAIIUH,
a TakKe MpOoUEAYypYy MPOBEPKU AEHCTBUTEIHLHOCTH KBATU(GUIIMPOBAHHOW MOJIUCH, C
MCIIOJIb30BaHUEM KOTOPOM MOJMUCAHO 3asiBJICHUE (MTaKET JICKTPOHHBIX TOKYMEHTORB)
O TPEAOCTABICHUU MYHHUIUIIAIBHOU YCIyTH, TPEeAyCMaTPUBAIOIIYI0 MPOBEPKY
coOJIIoIcHUsT YCJIOBUM, yKa3aHHbIX B crTathe 11 DenepanpHoro 3akona «O0
DJIEKTPOHHOM TTOJITUCH.

B cinywae ecnu B pesynbTaTe MpOBEPKH KBATU(PHUIIMPOBAHHOW TOANUCUA OyaeT
BBISIBJICHO HECOOJIIOJICHWE  YCTAaHOBJICHHBIX  YCJIOBUW  TPU3HAHMUS ee
JIEUCTBUTEIBHOCTH, YIOJHOMOYEHHBI OpPraH B TEUYEHUE TPEX [THEU CO JOHSA
3aBEpIICHUS MPOBEICHUS TAKOW MPOBEPKH MPUHUMAET PEIIeHHe 00 0TKa3e B MpUeMe
K PAaCCMOTPEHHIO 3asiBJICHUS W HAIpaBJSET 3asgBUTENIO yBEJIOMJIEHHE 00 3TOM B
AJIEKTPOHHON (popMe C ykazaHueM MyHKTOB ctathul 11 denepanbHoro 3akona «O0
AIEKTPOHHON TMOJNUCH», KOTOPbIE TMOCITYKWJIM OCHOBAaHUEM ISl TPUHATHUS
yKa3aHHOTO pemieHus. Takoe yBemOMJICHHE TOJMUCHIBACTCS KBATU(UIIMPOBAHHOM
MOANMUCHI0 PYKOBOJUTEJ YHNOJHOMOYEHHOIO OpraHa WA YHOJIHOMOYEHHOIO WM
JOJDKHOCTHOTO JIMIIA U HAMNPABISAETCA IO aApecy SJIEKTPOHHOW IOYTHI 3asBUTEIS
ambo B ero JUYHbIA KabuHeT Ha EaMHOM mopTrane TrocydapCTBEHHBIX U
MYHULUNAIbHBIX YCIYT.

MakcuMalIbHBINM CPOK UCTIOJHEHHS aAMUHUCTPATUBHOMN MPOLIEAYPBI:

- Ha IMYHOM TIpueMe Tpaxaad — He Oosiee 15 MUHYT;
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- NpU MOCTYIUIEHUH 3asBJIICHUS M JOKYMEHTOB IO  IIOYT€  WIM B
ANEKTpOHHOM QopmMe — He Oosnee | paboyero nHA cO JHS TMOCTYIUICHHS B
YIOJIJHOMOYEHHBIN OPraH.

VBenomnenne o0 OTKaze B MPUEME K PACCMOTPEHHUIO 3asBICHHS, B Cllydae
BBISIBJICHUSI B XOJ€ TMPOBEPKH KBATH(PHUIIMPOBAHHOW TMOAMUCH  3asIBUTEIS
HECOOJIO/ICHUST YCTAHOBJICHHBIX YCJIOBUH TPHU3HAHUS €€ JICHCTBUTEIHHOCTH
HAIIPaBJISIETCS B TEUCHHE 3 THEU CO JHS 3aBEPIICHUS TPOBEICHUS TAKOU ITPOBEPKH.

Pe3ynbpraTomM uCnonHeHUs aIMMHUCTPATUBHON MTPOLEAYPHI SABIIAECTCS:

- IPUEM W pErucTpanus 3asBICHUS, BblAaya (HANpPaBJICHHE B 3JEKTPOHHOM
BUJIC) 3aSBUTENI0 PACIMCKU B TMOJYYEHUU 3asBICHUS M TPUIOKEHHBIX K HEMY
JIOKYMEHTOB (YBEIOMJICHHS O MOJYYCHUH 3asBIICHUS );

- HalpaBJIeHUE YBEJOMIICHHs 00 OTKa3e B MPUEME K PACCMOTPEHMIO 3asIBJICHUS,
NOCTYIUBIIETO B 3JIEKTPOHHON (popMe, MO0 OCHOBAHUSM, YCTAHOBJIEHHBIM ITyHKTOM
2.7 HaCTOSIILIEr0 aIMUHUCTPATUBHOIO PETJIAMEHTA.

3.3. CoBepiieHue, 0TKa3 B COBEPIICHUH HOTAPUAIBHBIX JEHCTBUH, OTIOXKEHHUE,
IIPUOCTAHOBJICHUE COBEPIICHHS HOTAPUAIBHBIX JEHCTBUM.

OcHOoBaHnmeM Uil Hayaja WCHOJHEHHUS aJMUHHUCTPATHBHOM MPOLEIYPHI
ABJISIETCS OKOHYAHME IPUEMA U PErUCTPAlHd JOKYMEHTOB JOJDKHOCTHBIM JIMLIOM
YIOJIJHOMOYEHHOT'O OpraHa.

IIpr oOTCyTCTBUM OCHOBaHWM, NPETYCMOTPEHHBIX NOyHKTamMu 2.8 u 2.9
HACTOSILETO aIMUHHACTPATUBHOI'O periameHTa, JOJKHOCTHOE JULO
YIIOJIJHOMOYEHHOI'0 OPraHa OCYLIECTBIIAET COBEPIICHUE HOTAPUAJIBHOIO INEHCTBUS B
MOPsJIKE, YCTAHOBJIEHHOM MHCTpyKIMEn.

CpoOK MCIIOJIHEHHSI aIMUHUCTPATUBHOM IPOLIEYPbI OJIUH JACHb.

Cpok COBepIIeHHsS HOTApUAIBHOIO JAEWCTBUSA, MPEILyCMOTPEHHOIo ab3alem
TPETHUM ITyHKTA 2.3 HACTOSAILEr0 aIMUHACTPATUBHOIO PETVIAMEHTA, COCTABIISET IIATh
pabouux JTHEH.

[To mpockOe nuna, 0OpaTUBIIETOCS 3a COBEPUICHUEM HOTAPUAIBHOIO JIEUCTBUS,
JOJDKHOCTHOE JIMLO YITOJTHOMOYEHHOTO OpPraHa MOXKET COBEPIIMTHh HOTAPHUAIBHOE
JEHUCTBUE MTyTEM U3TOTOBJIEHUSI HOTAPUAIILHOTO JOKYMEHTA B 3JIEKTPOHHOU (popme.

B cnyuyae ecnu HOTapHalbHBIA JTOKYMEHT JOJDKEH OBITh TMOJIUCAH JIULIOM,
OoOpaTUBLIMMCSI 3a COBEpPUICHUEM HOTApUAIBHOIO JCHCTBUSA, JHUIO0 O005S3aHO
MOANMCATh JOKYMEHT B MPHUCYTCTBUU JOJDKHOCTHOTO JIMIA YIIOJTHOMOYEHHOTO
OpraHa MpOCTOM JIEKTPOHHON MOMHUCHIO.

HotapuanbHO yIOCTOBEpEHHBIN JOKYMEHT B DJJIGKTPOHHOM (Qopme uiu
CBUJIETEJILCTBO, BBIJAHHOE JODKHOCTHBIM JIMIOM YIIOJHOMOYEHHOIO OpraHa B
JIEKTPOHHON  (opMe,  TOJNMUCHIBACTCS  yCWJICHHOW  KBaTH(UIIMPOBAHHON
AIEKTPOHHOM MOAMMUCHIO TOJKHOCTHOTO JIMIA YIIOJITHOMOYEHHOI'O OpraHa.

[Ipu oTcyTCTBUM HOKYMEHTOB, YKa3aHHbBIX B a03amax 6, 8, 11 u 12 mynkra 2.6.1
HACTOSIIIIETO aAMUHUCTPATHUBHOTO periameHra, JOJZKHOCTHOE JIULO
YIIOJIJHOMOYEHHOI'0 OpraHa OCYLIECTBIISIET TOATOTOBKY MEXBEIOMCTBEHHOIO 3aIpoca
O HaJIMYUMU WM 00 OTCYTCTBHM JOKyMeHTa U (win) uHpopmauuu. [Ipu sTom cpoxk
MPEIOCTABIEHUS MyHUIIUTIATBHOM YCIIYTH POJIEBAETCS HA MSATh pa00UYMX JHEH.

B cmywae mocrymieHus — OTBETa HAa  MEKBEJOMCTBEHHBIM  3aIpoc,
CBUJICTEIILCTBYIONIET0 00 OTCYTCTBUM JIOKYMEHTOB U (wiau) wuHOOpMaINH,
NpeaycCMOTpeHHBIX B ab3amax 6, 8, 11 wu 12 mnynkra 2.6.1 Hacrosiero
aAMUHUACTPATUBHOTO PErJaMeHTa, JOJUKHOCTHOE JIMIO YIOJHOMOYEHHOrO OpraHa
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npegiaraeT  3asgBUTENI0 B TEYEHHE OJHOIO paboyero JHSA IPEACTaBUTH
YKa3aHHbIE JOKYMEHTHI.

Ecim mno wucredyeHMM YKa3aHHOTO CpOKa 3asBUTENEM JIOKYMEHTHI HE
IPEACTABIICHBI, JOJDKHOCTHOE JIMLO YIOJHOMOYEHHOIO OpraHa B TEYEHHE MHS,
CIIEYIOIIETO 3a JIHEM TMOCTYIUICHUS JOKYMEHTOB, O(QOpPMISET YBEIOMIIEHHUE 00
OTKa3e B IpPUEME JOKYMEHTOB, KOTOPOE MEPENaeTCA JIMYHO 3asABUTENIO WIH €ro
MPEICTABUTEIIO C MPUIIOKEHUEM MPEACTABICHHBIX JOKYMEHTOB.

CpoK MCIIOJIHEHHSI AIMUHUCTPATUBHON IPOLIEYPHI - MATh pa00YHX AHEH.

IIpy Hanmuum OCHOBaHWM, YKa3aHHBIX B IIyHKTe 2.8 HACTOAIIETO
aAMUHUCTPATUBHOTO PETJIAMEHTA, JIOJDKHOCTHOE JIMIO YIOJHOMOYEHHOTO OpraHa
BBIHOCUT IIOCTAHOBJIEHHE OO OTJIOKEHUU COBEPLICHUS HOTAPUAIBHOTO ACHCTBHUI,
KOTOPOE NEPENACTCS JTUYHO 3asIBUTEIIO WIH €T0 MPEICTABUTEIIIO.

CpoOK OTJI0KEHHSI COBEPIICHHs HOTAPUAJIBHOTO JEHCTBHS HE MOXKET IPEBBIIIATh
Mecsila CO JIHA BBIHECEHHUS IIOCTAHOBJEHHUS 00 OTJIOKEHUU COBEPILEHUS
HOTApUaJIbHOTO JACUCTBUS.

CoBepuieHE HOTAPUATIBHOTO JACHCTBUS MOXKET ObITh OTJIOKEHO Ha CPOK HE
Oonee necaTH JHEH MO 3asBICHUIO 3aMHTEPECOBAHHOIO JIMIA, OCHAPHBAIOLIEIO B
cyle mpaBo wWid (aKT, 3a YJIOCTOBEPEHHEM KOTOPOrO OOpaTHIOCH JApPYyroe
3aMHTEPECOBAHHOE JINLO. Eciii B T€YeHUe 3TOro cpoka OT cyaa He OyleT MOIy4eHO
COOOIIEHHE O MOCTYIUJICHUU 3asiBICHUS, HOTApUAIbHOE JEHCTBUE IOJIKHO OBITh
COBEPILEHO.

B ciydae mnomydeHuss oT cyga COOOIIEHHS O TIOCTYIUICHUM 3asBJICHUS
3aMHTEPECOBAHHOTO JIMIA, OCHApUBAIOIIETO MpaBO WM (PakT, 00 YyAOCTOBEPEHUU
KOTOPOT'O MPOCUT JPYroe€ 3auHTEPECOBAHHOE JIMIIO, COBEPUIEHUE HOTAPHUAIBHOIO
JEHCTBHS IPUOCTAHABIMBAETCS A0 Pa3pEIICHUS JIe1a CyI0M.

CpoOK MCIIOJIHEHHSI aIMUHUCTPATUBHOM IPOLIEYPbI OJIUH JACHb.

IIpy Hanuuuu OCHOBaHWM, YKa3aHHBIX B IyHKTe 2.9 HacTOAIIEro
aJIMUHHCTPATUBHOTO pEIrJIaMeHTa, U MO MpockOe Juila, KOTOPOMY OTKa3aHO B
COBEPILIECHUN HOTApPUAIBHOIO JEHUCTBHSI, JIOJKHOCTHOE JIMIO YIOJHOMOYEHHOIO
opraHa B cpok He no3aHee 10 kameHOapHbIX JHEW cO JHS OOpalieHHs] BBIHOCUT
MOCTAaHOBJIEHHE 00 OTKa3€ B COBEPILIEHUH HOTAPUAIBHOTO JEHCTBUS.

[locTtanoBnenre 00 OTKa3e B COBEPUICHUM HOTAPUATBHOTO JEHCTBUSA
COCTAaBJISIETCS B IBYX MOJIJTMHHBIX 3K3EMILISIpaxX, KaX/IbIi AK3EMIUISP MOMUCHIBAETCS
YIOJHOMOYEHHBIM JOHKHOCTHBIM JIMIIOM U 3aBEPSIETCS] OTTUCKOM IE€YaTH.

[TocranoBnenue 00 0TKa3e B COBEPILIEHUU HOTApPUAIBHOTO JEHCTBUS BpydaeTcs
JULy, KOTOPOMY OTKa3aHO B COBEPIIEHWH HOTAPUAIBHOIO JCHCTBUSA, WIH
HaITpaBJISETCS EMY OCPEACTBOM IIOYTOBOU CBSI3H.

CpoK HCHIOJIHEHUS! aIMUHUCTPATUBHOM MpoLieAypsl - 10 KaJleHTapHbIX THEH.

3.4. B caywyae oOHapyXeHMsI 3asBUTEIEM B JOKYMEHTaX, BbIJAHHBIX B
pe3yiapTaTe NPEIOCTABICHUS MYHHUIMIAIBHOM YCIYrH, OINEYaTOK M OIIMOOK
JOJDKHOCTHOE JIMIIO YIIOJTHOMOYEHHOTO OPTraHa YCTPAHSET JOMYLIEHHBIE ONEYATKU U
OLUMOKH B TEUEHUE MATU JHEH CO IHSA 0OpallleHus 3assBUTEIIS.

3.5. IlopAok OCyIIECTBICHMsI aAMUHUCTPATUBHBIX MPOLIEAYP B 3JIEKTPOHHOU
dopMe, B TOM 4YHCIIE C HUCHOJb30BaHUEM EIMHOro moprana rocyJapCTBEHHBIX WU
MYHHULUIIAIBHBIX YCIIYT.

IIpyn nmpenocTaBieHUM YIOJHOMOYEHHBIM OpPraHOM MYHUIMIIAJIBbHOM YCIYyTH B
AJIEKTPOHHOM (opme mocpenctBoM EnuHOro mnoprana rocyAapCTBEHHBIX U
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MYHUIIMOATBHBIX ~ YCIAYr  3asBUTENI0 OOecreuynBaeTCs BBITIOJIHEHUE
CIeAYIOIINX NCUCTBUH (fanee — NeUCTBUA):

nosydeHue  WHPOpPMAMK O  TOPSAKE W CPOKaxX  MPEJOCTABJICHUS
MYHULANIAIBHOW YCIyTH;

3amuCh HA TMpPUEM B YIOJIHOMOYCHHBIA OpraH JJig MoJadyd 3ampoca
O MPEIOCTABICHUN MYHUIIUIIAIbHOW YCIYTH (J1ajee — 3amnpoc);

dbopmMupoBaHUE 3amMpoca;

MPUEM W pErucTpanus YyNOJHOMOYEHHBIM OpraHoOM 3ampoca U HUHBIX
JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEAOCTABICHUS MYHUITUTIATLHON YCIIYTH;

MOJIyYeHHE pe3yiIbTaTa NpeIOCTaBICHUS MyHUIIMTIAIIBHON YCIIYTH;

MOJIyYEHHE CBEJCHHM O XO/I¢ BHITIOJHEHUS 3aMpoca;

OCYIIECTBJICHUE OLICHKU KaueCTBa MPEA0CTABICHUS MyHUIIUTIAILHON YCITIYTH;

nocyneoHoe (BHecyneOHoe) o0ajJoBaHUE peIIeHU U AeHCTBHM (0e3aeiCTBHS)
opraHa (opraHusaiuu), JOJDKHOCTHOTO JiMIIa oOpraHa (opraHuzainuu) 0o
MYHULIUNAIBHOTO CIY’Kalllero;

AHKETUPOBAHUE 3asBUTEINS (NIPEABSIBICHUE 3asBUTEIIO0 TMEPEUYHS BOIPOCOB U
MCUYEPIBIBAIONIETO MEPEUHS] BApUAHTOB OTBETOB HAa yKa3aHHbBIE BOMPOCHI) B IIENSIX
OTpeIeTICHUS BapUaHTa MYHULIMTATHHOMN YCIyTH, MPEyCMOTPEHHOTO
aIMUHUCTPATUBHBIM  PErJIaMEHTOM MPEIOCTABJICHUS MYHUIUIIAIBHON  YCIyTH,
COOTBETCTBYIOIIETO MTPU3HAKAM 3asIBUTEIIS;

MPEBSBICHUE 3aABUTEIIO0 BapraHTa MPEAOCTABICHUS MYHULIMTIATBHON YCIYTH,
PEAYCMOTPEHHOTO aIMUHUCTPATUBHBIM pErIaMeHTOM pEeAOCTaBIICHUS
MYHHLUITAIBHON YCIYTH.

Jlns mpenocraBieHrs MYHULMNAIBHOW YCIYTH C HCHOJb30BaHWEM EauHOrO
nopTasna rocy1apCTBEHHBIX U MYHUIIUITAIBHBIX YCIIYT 3asBUTEIb 3a0JHsAeT Ghopmy, B
KOTOpON HEOOXOJMMO YyKa3aTh CBEACHHS, HEOOXOIUMBIC IJisi TOJYYCHHS YCIYTH.
OO0s3aTenpHbIE K 3aMOTHEHUIO TTOJISI OTMEYAIOTCS 3BE3/I0UKOM.

3asBIICHHE CUMTAETCS OTIPABICHHBIM IOCJIE TMOJIYyYEHHS  3asiBUTEIIEM
COOTBETCTBYIOIIETO AJIEKTPOHHOTO YBEJOMJICHUS B JIMYHBIN KaOWHET 3asBUTENS WIH
ero mpexacraButeNiss Ha EauHOM moprange rocyliapCTBEHHBIX W MYHUIIMTATBHBIX
YCIIYT.

B xome mpenocTtaBieHUs MYHUUUNAIBHOM YCIYTHM 3asBUTEIb IOJy4aeT
YBEIIOMJIEHUSI O CTaryce YCIYyrd B JIMYHOM KaOWMHETe 3asBUTENISI WA €ro
npeacTaBuTelsl Ha ENMHOM nopTajiie rocyJapCTBEHHBIX U MYHUILIMTATBHBIX YCITYT.

3asgBUTENI0 B KAa4eCTBE pe3yJibTaTa MPEIOCTaBICHUS YCIyrd 00ecreuynBaeTCs
BO3MOXXHOCTh ~ TOJIYYEHHUS  DJIEKTPOHHOTO  JOKYMEHTa, IMOAMNUCAHHOTO  C
WCITOJIb30BAaHUEM YCHIICHHON KBUTHU(PUITUPOBAHHON AJIEKTPOHHOM TOIITUCH.

[Ipy nonydenum pe3ynbTaTa MpPEAOCTaBICHUS yciayrd Ha EguHoM mnoprtane
TOCYapCTBEHHBIX W MYHUIIMIAIBHBIX YCIYT B (pOpMe SJIEKTPOHHOTO JIOKYMEHTa
JOTIOTHUTEIHHO 00ECTICYMBAETCSI BOSMOXKHOCTh TIOJIYYCHHS TIO JKEJIAHUIO 3asBUTEIIS
JIOKyMEHTa Ha OyMa>KHOM HOCHTEJIE, TIOITBEPKAAIOIIETO COACPIKAHNE PIICKTPOHHOTO
JIOKYMEHTA.

Nudopmanus 00 31EKTPOHHBIX JOKYMEHTaX - pe3yjibTaTax MpeloCTaBICHUS
yCIIyT, B OTHOILIEHUU KOTOPBIX MPEIOCTABISETCS BO3MOXKHOCTh, IPEAYCMOTPEHHAS
ab3a1eM BTOPbIM HACTOSIIErO MyHKTA, pa3Melaercs: oneparopoM EauHoro moprana
rOCYJAapCTBEHHBIX M MYHULHUNAIBHBIX YCIYyT B €IWHOM JIMYHOM KaOMHETE WM B
ANIEKTPOHHOM (hopme 3ampoca.
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Bo3moxxHOCTH TIOJTydeHUs] pe3yJbTaTa MPEAOCTaBICHUS YCIYTH B
dbopMe DIEKTPOHHOTO [TOKyMEHTa WM JOKyMEHTa Ha OyMa)KHOM HOCHUTEIe
o0ecrieunBaeTCs 3asBUTENIO B TEUCHHE CPOKa JEHCTBUS pe3yabTaTa MpeaoCTaBICHUS
yCIIyTH (B ClTydae €CJii TaKOW CPOK YCTAaHOBJICH HOPMATHUBHBIMH TTPABOBBIMH aKTaMH
Poccuiickoit @enepanun).

4. (DOPMI)I KOHTPOJIsA 3a HCIMTOJITHEHUEM aIMUHUCTPATUBHOI'0 perjiaMeHTa

4.1. KoHTpob 3a COOMIOICHUEM YIIOTHOMOYEHHBIM OPraHOM, JOJKHOCTHBIMU
JULAMH  YIOJHOMOYEHHOIO0  OpraHa, YYacTBYKOIIMMU B  IPEIOCTaBICHHUU
MYHULUNAIBHON YCIYTH, TOJIOKEHUM HACTOSAIIETO aIMUHUCTPATUBHOIO PETJIaMEHTa
OCYILECTBIISIETCSA JTOJKHOCTHBIMU JIUIIAMHU YIIOJIHOMOUYEHHOTO OpraHa, CIEHHAIBHO
YIOJHOMOYEHHBIMM Ha OCYLIECTBICHUE JAHHOTO KOHTPOJS, PYKOBOAMUTEIIEM
YIOJIHOMOYEHHOTO OpraHa W BKIIIOYAeT B ceOs MPOBEIECHUE NPOBEPOK MOIHOTHI U
KaueCcTBa MPEAOCTABICHUS MYHUUMNAIBHOW yciayru. [[1aHOBblE WM BHEIUIAHOBBIC
IPOBEPKHU IPOBOJATCS YIOJIHOMOYEHHBIMU JTOJKHOCTHBIMU JTUAMU
YIOJHOMOYEHHOIO  OpraHa Ha OCHOBAHMHM  PACHOPSKEHUS  PYKOBOAMTEIS
YIOJHOMOYEHHOT'O OpraHa.

4.2. IIpoBepKa NOJHOTHI M KAYECTBA NPEAOCTABICHUS MyHULUIIAIIBHON YCIyTH
OCYUIECTBIISIETCS TyTEM MPOBEACHUS:

4.2.1. TInaHOBBIX MPOBEPOK COOIOJICHUS W MCIOJTHEHUS JOJLKHOCTHBIMU
JUIaMH  YIOJIHOMOYEHHOIO0  OpraHa, YYacTBYWOIIMMU B  IMPEIOCTABICHUU
MYHULMNAIBHON YCIIYTH, TOJIOKEHU HACTOSIIErO aIMUHUCTPATUBHOTO PETJIaMEHTa,
HOPMAaTUBHBIX MPABOBBIX AKTOB, PETYJIUPYIOLUIUX ACSITEIBHOCTh MO MPEI0CTABICHUIO
MYHULUNAIBHON YCIYTHM MPH OCYLIECTBICHUM OTAEJIbHBIX aJMUHHUCTPATHUBHBIX
IIPOLETYP U NMPENOCTABIECHUS MyHULIUIIAIBHON YCIYTH B LIEJIOM.

4.2.2. BHemnjaaHOBBIX MPOBEPOK COOJIIOACHHS M MCIOJHEHHUS JTOJKHOCTHBIMU
JUIAMH  YIOJHOMOYEHHOrO0  OpraHa, Y4YacTBYIOUIMMHU B  MOPEJOCTaBICHUU
MYHUIUNATBHON YCIYTH, OJI0KEHUI HACTOSILEr0 aIMUHUCTPATUBHOIO PErJIAMEHTA,
HOPMATHUBHBIX MPABOBBIX AKTOB, PETYJIHUPYIOUIUX ACATENBHOCTD MO MPEIOCTABICHUIO
MYHUIMOATBHOW YCIYIM MpPU OCYIIECTBIECHUU OTIEIbHBIX aJMUHUCTPATUBHBIX
MPOLEYp U MPEAOCTABIECHUS MyHULIMIIAILHON YCIYTH B LIETIOM.

4.3. IlnaHoBble MPOBEPKHU OCYILIECTBIEHUS OTIEIbHBIX aJIMUHUCTPATUBHBIX
npouenyp npoBoadrcs 1 pa3 B MOdyrojaue; MOTHOTHI M KayecTBa MPEIOCTABICHUS
MYHULIUNAIBHON YCIIYTH B 1IEJIOM — | pa3 B IO/, BHEIJIAHOBBIE — MIPU MOCTYIUVIEHUU B
YIIOJHOMOYEHHBIM OpraH >ajqoObl 3asBHUTENsI Ha CBOEBPEMEHHOCTb, IMOJHOTY U
KAueCTBO NPEJOCTABJICHUS MYHHUIMNAIBHOM YyCIyrd, Ha OCHOBAHHM WHBIX
JTOKYMEHTOB W  CBEJICHHMM, YyKa3blBAIOIIMX HA  HAPYUIEHUS  HACTOSAILIETO
aAMUHUCTPATUBHOTO PETIAMEHTA.

4.4. ITo pe3ynbratamMm NPOBEAEHHON MPOBEPKU COCTABIISIETCS AKT, B KOTOPOM
OTPa)KAIOTCS BBISIBJICHHBIE HAPYIICHUS W MPEIJIONKEHUS] MO HX YCTPAHEHUIO. AKT
MOANMUCHIBAETCS  JAOJDKHOCTHBIM ~ JIMIOM, YINOJHOMOYEHHBIM Ha IPOBEICHUE
MIPOBEPKH.

4.5. JIOJKHOCTHBIE JIMIIA YHOJHOMOYEHHOrO OpraHa, Yy4YacTBYIOLIHUE B
MPEAOCTABICHUA MYHUIMITAJIBHONW YCIYTH, HECYT NEPCOHAIbHYI0 OTBETCTBEHHOCTH
3a COONIOZIEHUME CPOKOB M TMOCIEAOBATEIIbHOCTH HCIIOJHEHMS] aJMUHUCTPATUBHBIX
JEWCTBUM W BBIIOJHEHUS aJIMHUHUCTPATUBHBIX MPOLENYP, MPEIyCMOTPEHHBIX
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HACTOSIIIIAM AJIMAHHUCTPAaTUBHBIM PETJIAMEHTOM. IlepconanbHas
OTBETCTBEHHOCTb 3aKpPEILIIETCA B JOLKHOCTHBIX MHCTPYKIMSX. B cilydae BpIsIBICHUA
HapyLIEHU! BHUHOBHBIE HECYT OTBETCTBEHHOCTb B COOTBETCTBHHM C ACHCTBYIOLIUM
3aKOHOJaTeNbCTBOM Poccuiickoit denepanuu u Bonrorpaackoi o0aacTu.

4.6. CamoctosaTenbHONH (GOpMON KOHTPOJIS 3a WCIHOJHEHHUEM TIOJOKCHHM
aJMUHUCTPATUBHOTO PpErJIaMEHTa SIBISIETCS KOHTPOJIb CO CTOPOHBI TpaXKIaH, HX
OOBbEIMHEHUN W OpraHu3alfii, KOTOPHIA OCYIIECTBISETCS ITyTeM HalpaBICHUS
oOparieHui 1 %anod B yIOJTHOMOYEHHBII OpraH.

5. locyneOHbIi (BHeCy1eOHDbII) MOPSIIOK 00:KAT0BAHUS PellleHU
U aeiicTBui (0e31eiicTBHSI) YIIOJTHOMOYEHHOI0 OPraHa, ero J0JKHOCTHBIX JIUII,
MYHUIMIAJBHBIX CJY:KAIAX, PA0OTHUKOB

5.1. 3asgBuTenb MOXET OOpaTUTHCS C >KajloO0OW Ha pELIeHUs U JeUCTBUSA
(Oe3neiicTBUE) YIIOJIHOMOYEHHOIO, @ TAKXKE €ro JOHKHOCTHBIX JIML, MyHULIUIIATbHBIX
ClIy’KallluX, pa0OTHUKOB, B TOM YHCJIE B CIEAYIOIIUX CIIydasiX:

1) HapymeHue cpoka pEerucTpalyy 3arpoca 3asiBUTENS O MPEeAO0CTaBICHUU
MYHULANAIBHON YCIYTH, 3aIpoca, YKa3aHHOro B ctatbe 15.1 denepanbHOro 3akoHa
Ne 210-03;

2) HapylIeHHE CPOKa MPEIOCTABIECHUS MyHUIIUIIATBHOU YCIIYTH,

3) TtpeboBaHue y 3asgBUTENS JOKYMEHTOB WM UHGpoOpManuu 100
OCYILECTBIICHUS JECUCTBUM, IIPEACTABICHUE WM OCYLIECTBICHUE KOTOPBIX HE
MPEIYCMOTPEHO HOPMAaTHMBHBIMH MpaBoBbIMM akTamu Poccuiickont denepanuu,
HOPMAaTUBHBIMU TPaBOBBIMU aKkTamMu Bosrorpaackoil 065acTH, MyHUIUNAIbHBIMU
IIPABOBBIMM AKTAMM IS IIPEIOCTABIICHUS MyHULIUIIAIIBHOW YCIIYTH;

4) oTka3 B mpHUeMe JOKYMEHTOB, IPEJOCTaBIECHUE KOTOPBIX MPETyCMOTPEHO
HOPMATUBHBIMU IMPaBOBBIMH akTaMu Poccuiickoi @Penepanuu, HOPMaTUBHBIMU
OpaBOBbIMU akTamMu Bonrorpaackoit o0071acTH, MYyHHUIMIAIBHBIMU IPABOBBIMU
aKTaMu JJIsl IPEIOCTABICHUS MyHULIUIIAIBHOW YCIIYTH, Y 3asIBUTEIIS;

5) oTka3 B mpeOCTaBICHUU MYHUIIMIIAIIBHON YCIYTH, €CJIM OCHOBaHMUS OTKa3a
HE MIPeayCMOTpPEHbI (hellepanibHbIMUA 3aKOHAMU U MIPUHATHIMU B COOTBETCTBUU C HUMU
VHBIMU HOPMAaTUBHBIMM NPaBOBbIMU akTaMu Poccuiickoin denepannu, 3aKOHaAMU U
WHBIMU  HOPMATUBHBIMU  TNPaBOBbIMU  akTamMu  Bosrorpazackoit — obiactw,
MYHULHANAIBHBIMU IPABOBBIMU aKTaMHU;

6) 3aTpeboBaHUE C 3asABUTENS MPHU MPEIOCTABICHUN MYHUIUNAIBHON yCIIyTu
IJIaThl, HE MPEAyCMOTPEHHOM HOPMATHUBHBIMHU IMPABOBBIMU akTamu Poccuiickon
denepani, HOPMATUBHBIMH TPABOBBIMU akTamMu Bonrorpaackoir obiactw,
MYHULMIATbHBIMH IIPABOBBIMU aKTAMH;

7) OTKa3 YNOJIHOMOYEHHOIO OpraHa, JOJLKHOCTHOTO JIMIA YIOJHOMOYEHHOTO
OpraHa B HCHPAaBICHUM JOMYUIEHHBIX UMH OINEYaTOK M OIIMOOK B BBIJIAHHBIX B
pe3ysbTaTe MPelOCTaBICHUSI MyHUIIMIAIBHON YCIYrd JOKYMEHTaX JIM0O HapylIeHue
YCTaHOBJICHHOT'O CPOKa TaKMX UCIIPABJICHUM;

8) HapylleHHe CpOKa WIM MOpsiAKa BblAAYU JIOKYMEHTOB IO pe3yibTaTaM
IIPEIOCTABIICHUSI MYHULIMIIAJIBHON YCIIYTH;

9) mnpuocTaHOBIEHHE MPEAOCTABICHHUS MYHHULIMNAIBHOW YCIYTH, €ClU
OCHOBAHHUSl TPUOCTAHOBJIEHMUS HE NPEIyCMOTPEHbl (elepalbHBIMU 3aKOHAMHU H
IPUHATBIMU B COOTBETCTBUHM C HUMH HMHBIMA HOPMAaTUBHBIMHU IIPABOBBIMU AKTaMH
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Poccuiickoii ®enepanuy, 3aKOHAMH W WHBIMM ~ HOPMATHUBHBIMU  IPaBOBBIMU
akTamu Bousrorpaackoit 06s1acti, MyHUIMIIAIBHBIMY IPAaBOBBIMU aKTaMU;

10) TpeboBanue y 3asBUTENS MPH MPEAOCTABICHHM MYHHUIUIAIBLHON YCIyTH
JIOKYMEHTOB WJIM MH(pOpPMAIUH, OTCYTCTBHE U (MJIM) HEAOCTOBEPHOCTh KOTOPBIX HE
yKa3bIBAIMCh MPHU MEPBOHAYAILHOM OTKa3e B MpHEME JTOKYMEHTOB, HEOOXOJIUMBIX
JUIS  TIPEAOCTaBICHUS MYHHUIUNAIBHOM  yciayru, MO0 B  MPEIOCTAaBICHUU
MYHUIIUIIAJIBHON YCIIYTH, 32 UCKIIIOUEHUEM CIIy4aeB, MPEAYCMOTPEHHBIX MyHKTOM 4
yacTtu | crateu 7 ®enepanbHoro 3akoHa Ne 210-P3,

5.2. Kanoba momaercs B mUChbMEHHOW (opme Ha OyMa)XHOM HOCHUTENE, B
3JIEKTPOHHOM (hOpMeE B YIIOJTHOMOUYEHHBIN OpraH.

XKanoba Ha pemenust u aelictBusa (6e37€iiCTBHE) YIOJIHOMOUYEHHOTO OpraHa,
JOJDKHOCTHOTO JIUI[Aa YIMOJHOMOYEHHOTO OpraHa, MYHHUIIMIAIBHOTO CIIYXKalIlero,
PYKOBOAMTENS YIMOJHOMOYEHHOTO OpraHa MOXeT OBbITh HampaBjeHa IO IOoYTe, C
UCTIONb30BaHUEM HMH(DOPMAIIMOHHO-TEJICKOMMYHUKAIMOHHOW cetn  «VHTepHETY,
opummanpHOTO  caiiTa  YHNOJHOMOYEHHOTO  oprana, EnmHoro  moprana
TOCY/IapCTBEHHBIX W MYHHUIIUIAIBHBIX YCIYT, a TakKe MOXXET ObITh MPHUHATA MPHU
JUYHOM NpUEME 3asIBUTEIISL.

5.3. Xanob6el Ha pemeHus u JedcTBUs (Oe3neHCTBUE) PYKOBOIUTEINA
YIOJIHOMOYEHHOTO OpraHa, MOJAIOTCS B BBILIECTOALIUN OpraH (IIpU €ro HAJIU4HUH)
a100 B CIyyae €ro OTCYTCTBHUSI PaCCMATPUBAIOTCS HEMIOCPEICTBEHHO PYKOBOJUTEIEM
YIOJIHOMOYEHHOTO OpraHa.

5.4. Kanoba nomkHa coepKaTh:

1) HauMeHOBaHME YNOJHOMOYEHHOIO OpraHa, JOJDKHOCTHOIO — JIMIla
YIOJTHOMOYEHHOTO OpraHa MM MYHUIIUINAIBHOTO CIIY)KAIllero, PelIeHHs U AeUCTBUS
(Ge3neiicTBUE) KOTOPBIX 00KATYIOTCS;

2) ¢amunuio, uMs, OTYECTBO (IOCJIEIHEE — IPU HAJIUYUU), CBEACHUS O MECTE
KUTEIbCTBA 3asBUTEINA - (PU3NUECKOTO JINIIA TMOO HANMEHOBAHHUE, CBECHUS O MECTE
HAaXOXXJICHUSl 3asBUTENS - IOPUAMYECKOrO JIMI[A, a Takxke HoMmep (HoMmepa)
KOHTAKTHOTO TeledoHa, aapec (agpeca) 3JIEKTPOHHOM MOYTHI (MpU HAIMYUU) U
MOYTOBBIN a/Ipec, M0 KOTOPHIM JO0JKEH ObITh HANPABJIEH OTBET 3asBUTEIIO;

3) cBemeHusi 00 OOXaJIyeMbIX pEIICHUAX U JACHCTBUAX (Oe3mencTBUN)
YIOJIHOMOYEHHOTO OpraHa, JOJKHOCTHOTO JIMIA, YIMOJIHOMOYEHHOrO OpraHa, JIn0o
MYHUIIMIIAJIBHOTO CITYXAaIlero;

4) moBOJBI, HA OCHOBAaHWU KOTOPBIX 3asBUTEIb HE COIJVIACEH C PELICHHEM U
neiictBusiMu  (06e37€icTBUEM) YHNOJHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO JIMIIA
YIOJIHOMOYEHHOTO OpraHa WM MYHHUIUIAJIBHOTO CIy)Kallero. 3asiBUTEIEM MOTYT
OBITh TPENCTaBICHBI JOKYMEHTHI (MPU HAJIMYWH), TMOATBEPIKIAAIONINE TOBOJIBI
3assBUTEIIS, THOO UX KOITMH.

3asBUTEN, HMMEET MpaBO Ha TMOJy4YeHHe WHPOpMAlMd H JOKYMEHTOB,
HEO0OXOAUMBIX /JI1 0OOCHOBAHHUS U PACCMOTPEHUS KaJIOOBI.

5.5. OcHoBanmeM Mg Hadajga TMPOLEAYpPHl JOCYAeOHOTO 00KaToBaHUSA
SBJIIETCS MOCTYIUIEHHE >KalloObl 3asBUTENS. Perucrpamnus xajnoObl OCyLIECTBIAETCS
YIOJIHOMOYEHHBIM CIEIMATUCTOM YIOJIHOMOYEHHOTO OpraHa, B TEUCHHE TpeX THEM
CO JIHS €€ MOCTYIUICHUS.

XKanoba, moctynuBIIas B yIOJHOMOUYEHHBIH OpPraH, MOJJICKUT PACCMOTPEHHUIO
B TEUCHHE TMATHAAUATH pabouymx AHEW cO JHSA €€ perucrpanu, a B clydae
00KaJloBaHUS 0TKa3a yIMOJIHOMOYEHHOTO OpraHa, B MprueMe JOKYMEHTOB y 3asBUTEII
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aMb0 B MCHOpPABJICHMM JOMYUIEHHBIX OINEYaTOK M OIIMOOK WM B CJly4yae
00>anoBaHMUsl HAPYUIEHUSI YCTAHOBJIEHHOIO CPOKAa TaKMX UCIPABIECHUN — B TEUEHHUE
ISITH pabOYuX JHEH CO HS €€ PeTUCTpallny.

5.6. B ciyuae ecnu B xanoOe He yKka3aHbl (paMuIIUs 3asiBUTENIS, HAIIPABUBIIIETO
xano0y, u (WIM) TOYTOBBIM aapec, MO KOTOPOMY JOJKEH OBITh HAmNpaBlieH OTBET,
OTBET Ha Kajo0y HE TaeTCH.

Eciu B ykazaHHOW >xano0e cojep)kaTcsi CBEICHHUS O IMOATOTaBIMBACMOM,
COBEpIIIAEMOM HJIM COBEPUICHHOM MPOTHUBOMPABHOM JESHUU, a TAKXKE O JIUIE, €ro
MOJIFOTAaBIMBAIONIEM, COBEpIIAIONIEM WJIA COBEPIIMBIIEM, Kanoba MOIJICKUT
HaIpaBJICHUIO B TOCYJapPCTBEHHBIN OpPraH B COOTBETCTBUU C €TI0 KOMIIETEHIIUEH.

JIOMKHOCTHOE ~ JIMIIO, paOOTHUK,  HAJIEJICHHBIE  MOJHOMOYHUSIMHU IO
pPAacCCMOTPEHHMIO  KaJloO B COOTBETCTBUM C  NIYHKTOM 5.2 HACTOSIIIETO
aJIMUHUCTPATUBHOTO pErjiaMeHTa, MPU MOTYYEHUHN KaTo0bl, B KOTOPOH colep KaTcs
HELEH3ypHbIE JTMOO OCKOPOUTENBHBIE BBIPAKEHUS, YIPO3bl >KU3HHU, 3J0POBBIO U
UMYIIECTBY JTOJDKHOCTHOTO JIMIIA, a TaKKe YJIEHOB €ro CEeMbH, BIPABE OCTABUTH
*Kano0y 0e3 OTBeTa MO CYIIECTBY IOCTABJICHHBIX B HEW BOMPOCOB U COOOIIUTH
3aBUTEIIO O HEJIOMYCTUMOCTH 37I0YIOTPEOICHUS TIPaBOM.

B cimyuae ecnm TekcT »kanoObl He IOJAAETCA MPOUYTEHUIO, OHA OCTaBJsieTCs 63
OTBETa, O Ye€M B TEUYCHHE CEMHU JHEH CO IHS PErucTpariy XajaoObl cooOIaeTcs
3aBUTEIIO, €CIIM €r0 (paMIIKS U TIOYTOBBIN aIpeC MOAIAI0TCS MTPOUTCHHIO.

Ecnu oTBeT mo cymiecTBy MOCTaBIECHHOTO B Kajio0€ BOMPOCAa HE MOXKET ObITh
naH 0e3 pasriainieHus CBEICHUM, COCTaBISIONIUX TOCYJApPCTBEHHYIO WIIM HWHYIO
oxpaHsieMyto ¢efepalbHbIM 3aKOHOM TailHy, B TEYEHHE CEeMHU JHEH cOo JHS
perucTpanuy kamoObl 3asBUTENIO, HAMpPaBUBIIEMY JKaloOy, coolmaerca o
HEBO3MOKHOCTH J1aTh OTBET IO CYILECTBY MOCTaBJICHHOIO B HEM BOMpOCA B CBSI3U C
HEJIOMYCTUMOCTBIO pa3riallleHus] YKa3aHHbBIX CBEICHUM.

B ciydae ecnu TekcT kajmoObl HE MO3BOJIAET OIMPENEIUTh CYTh OOpaleHUs
3asBUTENS, OTBET MO CYILECTBY KajJoObl HE JAETCs, O YeM B TEUEHHE CEMHU JHEU CO
JTHSI PETUCTPALUU 5KaJI00bl COOOIIAETCs 3asBUTEIIO.

B cnyuae ecnu B kano0e o0xkanyercss cyneOHOE pellieHHe, Takas kajoba B
TEUCHUE CEMH [JIHEM CcO JHA €€ PEerucTpalru BO3BPAIIACTCs 3asgBUTEIIIO,
HanpaBHUBIIEMY >kalio0y, C pa3bsICHEHHWEM TMOpsAIKa OO0KaJOBaHHUS JIaHHOTO
CyJ1e0HOTO peIlICHHUS.

Ecnu B xanobe comepKuUTCs BOMPOC, HA KOTOPHIN 3asBUTEIIO HEOTHOKPATHO
JABaJIUCh TMHCHbMEHHBIE OTBETHI MO CYIIECTBY B CBSI3M C paHee HAMPaBIIEMbIMU
KajnobaMy, W TpU OTOM B KajoOe HE TMPUBOIATCA HOBBIC JIOBOJABI WU
00CTOSITENBCTBA, JOHKHOCTHOE JIMIO, PAOOTHUK, HAJEJICHHBIC MOTHOMOYHUSMHU IIO
pPacCMOTPEHHIO  KaloO® B COOTBETCTBUM C  MYHKTOM 5.2 HAacTOSILIEro
aIMUHUCTPATUBHOTO PETJIAMEHTA, BIIPaBE MPHUHSAThH PEIIeHne 0 0€30CHOBATEIHLHOCTH
OYepeTHOM KaJ00bl ¥ MPEKPaLICHUH MEPENUCKU C 3aSBUTEIEM IO JaHHOMY BOIIPOCY
IIPY YCJIOBUH, UTO YKa3aHHas jkajo0a U paHee HApaBIIIeMbIe KaJI0Obl HAPABIISIUCH
B OJIMH M TOT >K€ YINOJIHOMOUYEHHBIH OpraH WM OJTHOMY M TOMY € JOJKHOCTHOMY
uiy. O JaHHOM pelleHUH YBEAOMIIAECTCA 3asiBUTENb, HAIIPABUBIINH 5Kasio0y.

5.7. Tlo pe3ynbraraM pacCMOTPEHUS KajaoObl MTPUHUMAETCS OAHO U3
CJIEIYIOLIUX PELICHUN:

1) xanoba ynoBJIETBOpSAETCS, B TOM uHcie B (OpME OTMEHbI MPUHSITOrO
pelleHus, HWCIpaBIEHUS JOMYIICHHBIX OMNEYaTOK W OIIMOOK B BBIIAHHBIX B
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pe3yJbTare NPEAOCTABICHNUS MYHULUNAIBHOW YCIYTM JIOKYMEHTax,
BO3BpaTa 3asBUTEINIO JIEHEKHBIX CPEACTB, B3UMAHHUE KOTOPBIX HE MPELyCMOTPEHO
HOPMAaTUMBHBIMM NpaBOBbIMU akTaMu Poccuiickonn ®enepanny, HOPMATHUBHBIMU
MPaBOBBIMM aKTaMu Bomrorpajackoid 0071acTH, MYHHIIUNAIBHBIMA IPABOBBIMHU
aKTamu;

2) B YAOBJIETBOPEHUH KAIOOBI OTKA3bIBAECTCS.

5.8. OcHOBaHMSMHU JIJIs1 OTKA3a B YAOBJIECTBOPEHUH 5KaJIOOBI SBIISIOTCS:

1) mpu3HaHWe TPaBOMEPHBIMH perieHus u (Win) AercTBUil (Oe3mercTBHS)
YIOJIHOMOYEHHOTO OpraHa, JOJDKHOCTHBIX JIMIl, MYHUIMOAIBHBIX —CIIYXKallUuX
YIIOJITHOMOUYEHHOTO OpPraHa;

2) HamM4Kue BCTYMMBIIETO B 3aKOHHYIO CHJTy PELIEHUs Cyla MO0 Kalobe 0 TOM
K€ MPEAMETE U 110 TEM K€ OCHOBAHMSIM;

3) mojgaya XajoObl JIUIIOM, IOJHOMOYHS KOTOPOTO HE TMOATBEPXKICHBI B
NIOPsJIKE, YCTAHOBJIEHHOM 3aKOHOIAaTenbCcTBOM Poccuiickoit @enepannu.

5.9. He no3aHee nHs, CIEQYIOMIETO 3a JHEM IPUHITHUS PELICHUS, 3asBUTEIIO B
NUCbMEHHON (pOpME U IO KETAHUIO 3aSBUTEIS B SJIEKTPOHHOU (pOpME HaIpaBIsieTCs
MOTUBUPOBAHHBIA OTBET O pe3yJIbTaTaX PaCCMOTPEHHS KalOOBbI.

B ciydae npusHaHus KanoObl MOJUIEKAIIEH YIOBIETBOPEHUIO B OTBETE
3asIBUTENIO JaeTcsl MHpopManus O ACHCTBUAX, OCYIIECTBISIEMBIX YIOJHOMOUYEHHBIM
OpraHoM, B IIEJSX HE3aMEJUIMTEIBLHOTO YCTPAHEHHUS BBISBICHHBIX HAPYIICHUU MpHU
OKa3aHWW MYHUIUINAIBHOW YyCIyrd, a TakKe MPUHOCATCS HW3BUHEHUS 32
JIOCTABJICHHBIC HEYIOOCTBA U yKa3bIiBaeTca MH(OpMAIUs O NaTbHEUITUX EeHCTBUSIX,
KOTOpbIE HEOOXOJAMMO COBEPIIUTH 3asBUTENIO B IEJISIX MOJYyYEHUS MYHHUITUNIATHHON
YCIIyTH.

B cnyuae mpusHaHusa KanoObl HE TOMJEXKAIIECH YIOBIETBOPEHUIO B OTBETE
3asBUTENII0 JAIOTCSl apTyMEHTHUPOBAHHBIE PAa3bACHEHUS O MPUYMHAX MPUHATOIO
pelIeHus, a Takke MHPOpMaIIUs O TIOPSAIKE 00KaIIOBaHUS IPUHATOTO PEIICHMUS.

5.10. B cnyuyae ycTaHOBIIEHHS B XOJ€ WM IO pe3yJibTaTaM PacCMOTPEHUs
*Kano0bl MPU3HAKOB COCTaBa  aJMHUHUCTPATUBHOTO  MpaBOHAPYUIEHUS WU
NPECTYIJIEHUSI  JIOJDKHOCTHOE  JIUIO  YIOJHOMOYEHHOIO  OpraHa, pabOTHHK
HAJICJICHHbIE TMOJHOMOYMSMHU 10 PACCMOTPEHHIO kajlo0 B COOTBETCTBHM C MYHKTOM
5.2 HacToAlEro aJMUHUCTPATUBHOIO PErIaMEHTa, HE3aMEIJIMTENbHO HAIpPABIISIIOT
UMEIOITMECS MaTepUalibl B OpraHbl MPOKYPaTYPHI.

5.11.  3agButenu BHOpaBe O00XKaJloOBaTh  PELICHUS, MPUHATHIE  IPHU
MPEIOCTABICHUN MYHUIIUIIATBLHON YCIyTH, JAeicTBUs (0e3/1elCTBHE) MOKHOCTHBIX
JIUT], MyHHUITUTAITBHBIX CIYXKAIIUX YITOJTHOMOYEHHOTO OpraHa, B CyIcOHOM MOPSIIKE B
COOTBETCTBHHM C 3aKOHOJATENLCTBOM Poccurickont denepanuu.

5.12. TlonoxxeHusi HACTOSIIETO pas3feia, YCTAaHABIMBAIOIIME MOPSIIOK
pacCMOTpPEHHUsT >Kalo0 Ha HapyIIeHWs TpaB TpPaKIaH M OpraHu3aluid Mpu
NPEAOCTaBICHUA MYHULIMNAIBHON YCIYyrd, HE PacHpoCTPAaHSIOTCS HAa OTHOLICHUS,
perynupyemble DenepanbubiM 3akoHOM 0T 02.05.2006 No 59-®3 «O mnopsiake
paccMmoTpeHus oOpareHuit rpaxaad Poccuiickoit deneparum.



