AJIMUHUCTPALIMSA
BOBPOBCKOI'O CEJILCKOI'O ITOCEJIEHMSI
CEPA®UMOBUYCKOI'O MYHHULIMIIAJIBHOI'O PAVIOHA
BOJITOI'PAJICKOII OBJIACTU

ITOCTAHOBJIEHUE

No 22 ot 23 mapra 2026 roga

OO0 yTBepkIeHHH AIMHUHUCTPATHUBHOIO PerjiaMeHTa NpeJ0oCTaBJeHHsI MyHHIHMIAJIbHON
yeiayru « Beigaua BbINMCKH U3 3J1€KTPOHHON MOX03HCTBEHHOM KHUTH

B cootBerctBun ¢ ®epepanbHbiMu 3akoHamu OT 06.10.2003 Ne 131-@3 «O6 ob6mux
NPUHIMIAX OpraHu3allid MECTHOTO caMmoynpaBieHus B Poccuiickoit ®enepanum», oOT
27.07.2010 Ne 210-®3 «OO0 opraHM3anuy MPEAOCTaBICHUS] TOCYAAPCTBEHHBIX U
MYHHIMMANBHBIX yeayr» U [Ipukazom MunncrepcTBa cenbckoro xossiiicta PO ot 27.09.2022
Ne 629 «OO6 yrBepxkaeHuH (HOPMBI H TOpPSJKA BEICHUS TOXO3SHCTBCHHBIX KHHIY,
PYKOBOJCTBYsCh ~ YcTaBoM  boOpoBckoro cenbckoro moceneHuss CepaduMOBHUYCKOTO
MYHUIIUIIAIBHOTO paiioHa Bonrorpanackoit obmactu, anmMuHuCTpanus BoOpPOBCKOTo cenbCcKOro
nocenenus CepaduMOBUUYCKOr0 MyHUIIMIIATIBHOTO paiioHa Bonrorpaackoil obinactu

MOCTAHOBJISIET:
1.  VYrBepaurh  mpuiaraeMblii  aIMUHUCTPATUBHBIM  perjamMeHT  IpelOoCTaBIICHUS
MYHUIUTATBHON yCinyTu «Bblaya BBIMMCKU U3 3JEKTPOHHOM MOXO3SIMCTBEHHON KHHUTH.
2.HacTosimee MoCTaHOBJIEHHE BCTYIAET B CHIIy IOCIE €ro O(QHUIMAIBbHOIO OOHApOJOBAHUS
myTeM O(pUIHATBEHOTO OITyOIMKOBAHUSL.
3. KoHTpOJIb NCIIOTHEHNUST HACTOSIIETO MOCTAHOBIICHHUS OCTABJISIEO 32 COOOA.

masa Bobposckoro /7 /
CEenbCKOro noceneHus: Z:’«/ C.IN. Monos
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YTBepiK/IeH OCTaHOBJICHUEM
aaMuHucTpanuu booposckoro
CEIBCKOI0 MTOCEIICHUS
CepaduMOBHUYCKOTO
MYHHIIMITAJILHOTO paiioHa
Bonrorpanckoii o6nactu

Ne 22 o1 23.03.2026 rona.

AJIMUHUCTPATHUBHBIN perjaMeHT
NPeJ0CTABICHU MYHUIMIIAIbHON YCJIYTH
«BbI1a4a BBINHMCKH U3 JIEKTPOHHOH MOX03AHCTBEHHOH KHUIH»

1. O0mue moJ10keHust

1.1. Hacrtosmmii aAMHMHUCTPATHBHBIN pErjJaMeHT YCTaHABIMBACT IOPAJOK M CTaHIApPT
IIPEAOCTABIICHAS] MYHUIUIIAIBHOW yCIyTH «Bpliada BBITMCKM U3 JJEKTPOHHOW MOXO03AMCTBEHHOU
KHUTM», B TOM 4HCJI€ THOPSJOK B3aUMOJEHCTBUSA aJMHHUCTpauK bBoOPOBCKOro ceabCKoro
noceneHuss CepapuMOBHUCKOIO MYHHUIMIAIBHOrO paiioHa Bonrorpaackoir obnactu (manee -
aZMUHUCTpanus) ¢ rpaxaadamu Beaymue JIIIX 1 ux ynmoiaHOMOYEeHHbIMU IPECTaBUTENSAMHU, CPOKU
Y TIOCJIEIOBATEILHOCTh aIMUHUCTPATUBHBIX TIpouenyp (aevicteuit) (nanee - JI1K).

[esbr0 HACTOALIETO aMUHUCTPATUBHOIO PErIaMeHTa sSIBJIETCsl 00ecredeHne OTKPhITOCTH
MOpSAJIKA IPETOCTABICHUS! MYHUIIMIIAIBHON YCIIYTH, IPEIyCMOTPEHHOM IMyHKTOM | HacTOsILEro
aJIMUHUCTPATUBHOTO peryiaMeHTa (Jajiee - MyHHUIMIAJIbHAs YCIIyra), NOBBIIIEHUS KayecTBa ee
WCIIOJIHEHUS, CO3JIaHUSl YCJIOBMM JUIsl ydacTusi I'paX/JaH B OTHOIICHHSAX, BO3HHUKAIOLIUX IPU
IIPEIOCTABIEHNN MYHULIUIIAIBbHON YCIYTH.

1.2. CBeneHusi 0 3asiBUTEJIAX.

MyHununanbHas yciayra MpeJoCTaBiIsIeTCsl TpaXkaaHaM, BEIYIIMM JIMYHOE IOACOOHOe
xo3siicTBO (nanee - JIIIX) Ha TeppUTOpPUN MYHHUIMIIATBHOTO 00pa30BaHus (Jlajiee - 3assBUTEINHN).

I'maBa JIIIX wmMeeT mpaBO IOJYYUTh BBIIACKY W3 IOXO35MCTBEHHONW KHUIM TOJBKO B
otHomeHun coero JIIIX B mgr00om 0ObeMme, 1O JTIOOOMY MEPEUYHIO CBEISCHUW W ISl JTFOOBIX
LETIEH.

NHuoit unen JIIIX nMeeT npaBo MONYYUTh BBITACKY M3 KHUTH TOJBKO B OTHOLIEHUN CBOETO
JIIIX B mo0oM oO6beMe, Mo JI000MY MEPEeUHIO CBEACHUN U JUI JIIOOBIX IIeJIeH, 3a UCKITIOUeHHEM
MEePCOHANBHBIX JaHHbIX TaBbl JITTX.

OT uMeHM 3asBUTENS 3a MPEJOCTAaBICHUEM MYHHULMNAIBHOW YCIYTH MOXET OOpaTHThCS
€ro YIOJIHOMOUYEHHBIN NIPEICTABUTEND (aJIEE - IPEICTABUTEIND ).

B cnydae oOparieHust 3asBUTEIIS WIK €r0 MPEeACTaBUTENs C 3alpoCcoOM O MPEI0CTaBICHUN
HECKOJIbKUX TOCYJapCTBEHHBIX YCIYr M (WIM) MYHHUIHMNAIbHBIX YCIYT MpPU OJHOKPAaTHOM
OoOpalieHnd B  MHOTO(QYHKIIMOHANBHBIM IIEHTP TMPENOCTaBICHUS TOCYJapCTBEHHBIX H
MYHHUIMIIAJIBHBIX yCIYyT (/ajee - KOMIUIEKCHBIM 3ampoc), 3a MCKIIOYEHHEM TOCYAapCTBEHHBIX
yCcIyr ¥ MYHULUIAIBHBIX YCIYT, IPEJOCTAaBIEHUE KOTOPHIX IOCPEACTBOM KOMILJIEKCHOTO
3arpoca He OCYIIECTBIISETCS, IPU YCIOBUH, YTO OJHON U3 MyHHIMIIAJIBHBIX YCIYT, YKa3aHHBIX B
KOMIUIEKCHOM 3aIlpoce, SIBJISETCS MyHHUIMNIAIbHAs yCIyra, IPe10oCTaBiIsieMas B COOTBETCTBUU C
HACTOSIIIUM aJIMMHHUCTPATUBHBIM perJamMeHToM, MHOTO(YHKITMOHATIbHBIN LEHTP
MIPEOCTaBIEHUS TOCYAAPCTBEHHBIX U MyHUIMNAIBHBIX yeiuyT (ganee - M®LI) nist oGecnieuenus
MOJIy4YEHUsl 3asBUTEJIEM MYHUIUINAIbHON YCIYrd JeHCTBYeT B HHTEpecax 3asBuUTeNs 0e3
JIOBEPEHHOCTH U HaIIpaBJIIET B aJIMUHUCTPALMIO 3aIPOC O MPEAOCTaBICHUM MYHUIMIAIBHON
YCIIYTH, TIOJIMACAHHBIA YIOJTHOMOYECHHBIM paboTHukoM M®I] n ckperuiennbiii neyarbio ML,
a TaKXKe CBEICHHUS, NOKYMEHTH M (WJIM) MHPOPMALHMIO, HEOOXOOUMBIE Ui MPEAOCTaBICHHS
MYHHUIIUTIATBHOW YCIYTH, C TMpUIoKeHueM 3aBepeHHOM M®I] konmuu KOMIUIEKCHOTO 3ampoca,
0e3 coCTaBJICHHUS U MOANMCAHHS TAKOTO 3allpoca 3asiBUTEIEM WIIH €T0 MPEICTABUTEIIECM.

1.3 Ilopsinoxk uHopMuUpoBaHHS 3asiBUTEJIed 0 NMPeNOCTABJICHUN MYHUIMIAJIbHON
YCJIYTH.

1.3.1. Csemenus o MecTe HaxXOXJICHHs, KOHTAaKTHBIX TeiedoHaXx U Tpaduke padOThI
anMuHUcTpanuu bobposckoro cenbckoro nocenenus CepauMOBUUCKOTO MYHHUIIMIIATBHOTO paioHa



Bonrorpanackoit o6macTu, opraHu3aiiii, y9acTBYIONIMX B MPEJOCTABICHHN MYHHUITUTIATLHON YCIIYTH,
MHOTO(YHKITHOHATBHOTO 1IeHTpa (manee — MOII):

Anmunuctpanusi booposckoro cenbckoro nocenenus CepauMOBHUCKOTO MYHUIIUIIATBHOTO
paifona Bomnrorpanackoit o6mactu: 403466, Bonrorpanckas ob6nacts, CepaduMOBHYCKHIA paiioH,
xytop bobposckuii 2-i, yin. LlenTpanbhasi, 3qanue 28.

Tenedon (paxc) rmapsl nocenenus: 8-84464-4-19-49.

Tenedons! ciennanucToB Aqmunucrparuu: 8-84464-4-19-49.

E-mail: bsp08@list.ru;

Anpec ourmanpHOro caiita B cetn IHTepHeT: https://bobrovskoesp.ru

I'padux paboTsl: MOHenenbHUK - maTHUIA ¢ 8.00 10 16.00,
o6en ¢ 12.00 no 13.00, BeIxoaHbIC - Cy000Ta, BOCKPECEHBE, MPA3THUYHBIC THHU.

[IponomKUTENBbHOCTE  pabodero JHSA HENOCPEACTBEHHO IMPEANIECTBYIOMIET0 Hepabouemy
Mpa3gHUYHOMY JIHIO YMEHBIIAeTCs Ha OJIMH Yac;

Anpec MO®ILI: Poccus, 403441, Bonrorpanckas obGmacts, ropox CepapumoBud, yiI.
OxkTs0pbckas, 65 Tenedon 8-84464-4-43-09, 4-44-17
E-mail:serafimovitch.mfts@yandex.ru
Caiit http://mfc.volganet.ru

Wudopmannio 0 MECTOHaXOXIeHUU U rpadukax padorsl MOIL[ Takke MOXXHO TOIYYUTh C
HCIOJIb30BaHUEM TOCYIapCTBEHHONW MH(OPMALMOHHON cucTeMbl «ENMHBIN MOpTal CeTH IIEHTPOB U
oducoB «Mowu Jlokyments» (M®II) Bonrorpaackoii obmactuy» (http://mfc.volganet.ru).

1.3.2. Mudopmaruio o MOpsJKe MNPEAOCTABICHUS MYHHIMIIAIBLHOM YCIYTH 3asBUTEINb
MOJKET MOJTYYHTh:

HEMOCPEACTBEHHO B aJAMHHHCTpAli  BOOpPOBCKOTO  CENBbCKOTO  MOCEICHUS
(MH(pOpMAaIMOHHBIE CTEH/bI, YCTHOE HH(OPMUPOBAHUE 110 TeNe(OHY, a TAaKKe Ha JIUMYHOM IpUueMe
MYHUIUTATBHBIMU CIYXaIIUMH aJMUHUCTpalii BOOPOBCKOTO CETbCKOro MOCEICHHUS;

o moure, B ToM uncie 3aekTpornoi(bsp08@list.ru; srf_sp.bobr@volganet.ru), B ciyuae
MIUCHbMEHHOT0 00paIleHNs 3asBUTEIS;

B ceTu MIHTEepHET Ha opuIMaIbHOM caiiTe aMUHUCTpAi BOOPOBCKOI0O CEbCKOro MOCENeHUs
CepaduMoBHUCKOTr0 MyHHLIMNIAJILHOTO paiioHa Bonrorpaackoit 061acTu, 3aperucTpupoBaHHOTO B
kauectBe cereBoro u3nanus (https://bobrovskoesp.ru/), B penepanpHoil rocyiapcTBEeHHOM
nH(popManOHHON cucTeme «EMHBIN MopTais rocy1apCcTBEHHBIX M MYHUITUTIAIBHBIX YCIYT
(pynkuwmit)» (nanee — EquHbiii mopTas rocy1apCTBEHHBIX U MyHULIMIIATIBHBIX YCIYT)
(www.gosuslugi.ru

2.CTaHAapT NpeaoCcTaBJIeHNs] MyHHIMNAJLHOMN YCIayru

2.1. HamMeHOBaHHEe MYHMIMIIAJBHOMN yCIyru - «Bbl1adya BBINUCKHU U3 3JIEKTPOHHOM
NOX03HCTBEHHOM KHUT)

2.2. MyHununaneHas yciyra npefocTaBisieTcsl aiMUHucTpanrueir bobpoBckoro ceabckoro
noceneHus: CepaMOBHUCKOTO MYHULIMIIATBHOTO paifoHa Bonrorpaackoit odnactu (nanee —
YIIOJTHOMOYEHHBIN OpraH).

2.3. Pe3yabTaTt NpefoCTaBJICHUS] MYHUIMIIAJIbHOH YCJIYTH

- IIPEIOCTaBJICHUE BBIITUCKU U3 DJIEKTPOHHOH IMOXO035MCTBEHHON KHUTH;
- OTKa3 B IPEJOCTaBICHUH BBIITUCKU U3 AIEKTPOHHON OX03AMCTBEHHON KHUTH.

2.4. Cpox npeaocraBJjieHUsI MyHMIMIAJIBbHON YCJIYIH, CPOK NPHOCTAHOBJICHUS
MYHMIHMIAJIBHON yCJIYIH
MyHununagpHas yciuyra npefocTaBisieTcs B TeUeHne 3 pabouux JAHEH co JHS perucTpanuu
3adBJICHMS B agMHHHUCTpauuu boOpoBckoro cenbckoro mnoceneHuss CepadrMOBHUCKOTO
MYHUIIUTIATBHOTO paiioHa Bonrorpaackoit obmactu.

[TprocTaHOBIIEHUE OKAa3aHUE YCIYTH HE IPELYCMOTPEHO.

2.5. HcuepnbiBalouuii mnepeyeHb [TOKYMEHTOB, HeO0XOAUMBIX B COOTBETCTBHM C
HOPMATHBHBLIMH NPABOBBIMH aKTAMHM /ISl IPEJOCTABACHUA MYHULIMIIAIbHONM YCIYIH H YCJIYT,
KOTOpBIe SIBJISAIOTCH HeOOXOAUMBIMHU M 00513aTEeJILHBIMH /IS IPeI0CTABICHH MYHUIIUNIAJIBbHOM
YCJIYI'H, NMOAJIEKAIIUX INPEICTABJICHUIO 3asiBUTEJIEM HMJIH €ro INpeacTaBHTe/sl, CIOCOObI HX
NMOJIy4eHHs1 3asiBUTeJeM MJIM ero IpeicTaBUTeleM, B TOM 4HCJIe B JJEKTPOHHOH (opme,
MOPSAAOK MX NpeacTaBJICHUSA
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2.5.1.cuepnbiBatolivii MEepeUYeHb JOKYMEHTOB, KOTOPBIE 3asABUTENb JOJDKEH MPEICTABUTH
CaMOCTOSITENIbHO:
1. 3asiBIeHUA O Bbllaye BBIMHUCKHU U3 JIIEKTPOHHON MOXO035SHCTBEHHOW KHUTH (J1ajiee - 3asBJICHUE)
o opMe corsiacHO MPHUIIOKEHUIO | K HACTOAIIEMY aJIMUHUCTPATHBHOMY PETJIAMEHTY.
2. KOTIMIO JOKYMEHTA, Y0CTOBEPSIOIIETr0 JINYHOCTD 3asBUTEIIS;
3.KOMHUI0 TIOKYMEHTA, YIOCTOBEPSIIOIIETO IMYHOCTh MPEICTABUTEIS 3asIBUTENS (B CIydae moaadn
JOKYMEHTOB MPEACTaBUTEIIEM 3asBUTEIS);
4.I[OBepeHHOCTB WA WHOM AOKYMCHT, yI[OCTOBCpSHOH_[I/Iﬁ IMOJIHOMOYHA TIIPEACTABUTCIIA
3asiBUTENs (B cllydae MoJauu JOKYMEHTOB MPEeCTaBUTENIeM 3asBUTEIS).
3asBieHue o MpEaAOCTaBJICHUU BBIIIUCKU W3 KHUTHU MOXKCET OBITH 3aIOJHEHO OT PYKH,
MalIMHOIMCHBIM CIIOCOO0M JTM00 MOCPEACTBOM 3JIEKTPOHHBIX MEYATAIOIIUX YCTPOUCTB, a TaKKe
MOTOTOBJICHO B AJIGKTPOHHOH (opme ¢ momoisio [Toprana.

dopMmupoBaHUE 3asABICHHUS B OJIEKTPOHHOH (opMe OCyIIEeCTBISIETCS IOCPEICTBOM
3aMOJIHEHHS DJICKTPOHHOW (OpMBI 3asBiIeHHs Ha EAMHOM TopTane rocylapCTBEHHBIX U
MYHULUOAIBHBIX YCIYT WIM OQHUIMAIBHOM caiiTe aJMUHUCTpalMu BOOPOBCKOIro CelbCKOro
nocenenuss CepadMMOBHYCKOTO MYHHIHMIIAIBHOTO paiioHa Bonrorpaackoit oOmactu  6e3
HE00XO0AMMOCTH JIONOJHUTENILHON 0Jauu 3asBJICHUS B KaKoW-1100 HHOU dopMme.

2.5.2. TlepedeHb TOKYMEHTOB (CBEICHUII), KOTOpBIC 3asBUTEIb BIIPABE IPEACTABUTH IO
COOCTBEHHO MHUIIMATHUBE.

3asBUTENb BIIPAaBE NPEICTABUTh B YMOJIHOMOYEHHBIM OpraH 1o coOCTBEHHON MHUIMATHBE
BBIIMCKY W3 EQMHOro rocynapcTBEHHOIO  peecTpa  HEABMKMMOCTH 00  OCHOBHBIX
XapaKTepUCTHKAX M 3apErMCTPUPOBAHHBIX MpaBax Ha OOBEKT HEIBMKMMOCTHU (Jajiee - BBIIUCKA
n3 EnuHOro rocyaapcTBEHHOrO peecTpa HEIBUKHUMOCTH), COAEPXKAILYyI0 CBEICHHUS O
3apErMCTPUPOBAHHBIX MPaBax 3asBUTENS HA 36MEJIbHBIM y4acTOK.

B cnywae eciu 3asBuUTENEM MO COOCTBEHHON WHUIMATHBE HE MPEACTABIIEHA YKa3aHHAs
BBIIMCKA, YITOJIHOMOUYEHHBIN OpraH MECTHOI'O CaMOYTIPaBJIEHU 3alpamunBaeT ee B PenepalbHON
ciy>k0e rocyaapcTBEHHOM perucrpanuy, KagacTpa U Kaprorpaduu ¢ MCIONb30BaHUEM €IMHOMN
CHUCTEMBI MEKBEIOMCTBEHHOI'O MIEKTPOHHOI'O B3aUMOICHCTBHSI.

2.5.3.3asBneHne W JIOKyMEHTHI, yKa3aHHble B mnyHKTax 2.5.1, 2.5.2 Hactosmiero
aJIMUHUCTPATUBHOTO pErjaMeHTa, MOTYT ObITh MPEJCTaBIEHBI 3asSBUTENIEM B YHOIHOMOYECHHBIH
opran win M®I] nuuHo, nMuOO HampaBiIeHbl MOCPEJCTBOM IMOYTOBOM CBS3UM Ha OyMa)KHOM
HOCHUTEIE, JINOO MPeCTaBICHbI B YIIOJTHOMOUYEHHBIH OpraH B (hopMe 3JIEKTPOHHOIO JOKYMEHTA C
ucnosyib3oBaHueM EnnHoro noprana rocyJjapCTBEHHBIX U MYHULIUIIATBHBIX YCIIYT.

Konuu A0OKyMEHTOB MJOJKHBI OBbITh 3aBEPEHbl B YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM
MOpSIZIKE.

3agBneHue B popmMe 3JIEeKTPOHHOTO TOKYMEHTA TOMHUCHIBAETCS 110 BHIOOPY 3asBUTEIS:

MIPOCTOM AJIEKTPOHHOM MOANUCHIO 3asiBUTENS (MPEACTaBUTENS 3asIBUTENS);

YCUJICHHOM (KBaTM(UIIMPOBAHHON, HEKBATM(PHUIIMPOBAHHON) AJIEKTPOHHOM MOANUCHIO 3asBUTEIS

(mpencraBuUTENS 3aBUTENS).

3asBieHNe, HAPaBJICHHOE B AJIEKTPOHHOU (hopme ¢ ucnonb3oBanueM Iloprana, MoxeT ObITh
MOJNKCAHO YCUJIEHHON HEeKBaNU(UIMPOBAHHON 3JEKTPOHHON MOJMUCHIO, cepTU(dUKAT KiIH04a
NPOBEPKH KOTOPOH CO3aH M HUCHOJb3yeTcst B HMH(QpacTpykType, oOecrednBarouei
MH(OPMALIMOHHO-TEXHOJIOTUYECKOE B3aMMOJIeicTBHE MH(OPMaLMOHHBIX CHUCTEM,
UCIOJB3YEMBIX JUIsl TPEJOCTaBICHHUS TOCYJAapCTBEHHBIX M MYHULMINAIBHBIX YCIYyr B
aJeKTpoHHOU ¢opme, B coorBercTBHM ¢ IloctanoBnennem IlpaButenscTtBa Poccuiickoit
@eneparun ot 01.12.2021 Ne 2152 «O6 yrBepkaenun [IpaBui co3maHHs M HCIIOJIB30BAHUS
cepTH(UKaTa KI0Ya MPOBEPKH, YCUIEHHOW HEKBATU(DUUIUPOBAHHON 3JIEKTPOHHOM MOJIHUCH B
nHppacTpykType, obecneynBaromeld HHGOPMAITMOHHO-TEXHOJIOTHYECKOE  B3aMMOJICHUCTBUE
MH(POPMALIMOHHBIX CHCTEM, MHCIOJIB3YEMbIX Ui IPEJOCTaBICHUS TOCYAAPCTBEHHBIX U
MYHUIUNAIBHBIX YCIYT B 3JIEKTPOHHOU (hopMe».

B ciydae oOparieHus 3asiBUTENS c MCIIOJIb30BaHNUEM MH(POPMALMOHHO-
TEeNIEKOMMYHUKAIIMOHHONW cetn "MHTepHeT" K 3asgBiIeHUI0 B (OpPME DIIEKTPOHHOTO JTOKYMEHTA
Ipujiaraercs KONHUsl JOKYMEHTA, YAOCTOBEPSAIOIIETO JIMYHOCTH 3asABUTENS (yIOCTOBEPSIOLIETO
JUYHOCTh IPEJCTABUTENS 3asBUTENS, €CIM 3asBIICHHE IPEACTaBISIETCS IPEICTABUTEIEM
3asBUTEIISA) B BHJIE DJICKTPOHHOTO 00pa3a TaKoro JT0OKyMEHTA.



[IpencraBieHre AaHHOTO JTOKyMEHTa He TpeOyeTcs B ciydyae MpeACTaBlICHHUS 3asBICHUS B
(opmMe BIIEKTPOHHOTO JIOKYMEHTa IMOCPEICTBOM OTIPABKH Yepe3 JUYHbIM KabuHeT EnmHOro
MOpTaJia rOCYAapCTBEHHBIX U MYHUIIMIAIbHBIX YCIIYT.

2.5.4. 3anpemaercs TpeOOBATh OT 3asSBUTEIIS:

1. mpencraBneHust JOKYMEHTOB M HH(GOPMAIIMU HIIK OCYIIECTBICHUS ACHCTBU,
IIPEICTAaBICHUE UM OCYILLECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMAaTUBHBIMH IIPAaBOBBIMU
aKTaMHM, PEryJIUPYIOIIKUMH OTHOLICHHS], BOSHUKAIOIINE B CBSA3H C MPEJOCTABICHUEM
MYHULUIIAJIBHON YCIYTH;

2. Ipe/ICTaBIICHUS TOKyMEHTOB U HH(OpMaIiK, KOTOPbIe HAXOAATCS B PACIOPSIKEHUH
oprasa, IpeI0CTaBISOIIEr0 MYHULIUIIAIBHYIO YCIYT'y, HHBIX TOCYJapCTBEHHBIX OPTaHOB, OPraHOB
MECTHOT'O CaMOYIIPaBJICHUS J100 MOJBEAOMCTBEHHBIX TOCYJApPCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CaMOYIIPaBJIEHUS OpraHU3aluii, y4acTBYIOLIUX B IIPEIOCTABIEHUH IIPEYCMOTPEHHBIX
yacThio 1 cratbu 1 denepanbHoro 3akona ot 27.07.2010 Ne 210-d3 «O6 opranuzanuu
MIPEIOCTABIICHUS TOCYIAPCTBEHHBIX U MYHHUIIMIIATIBHBIX YCIyr» (nanee - OenepaibHblil 3akoH No
210-®3) MyHHIUITATIEHBIX YCIIYT, B COOTBETCTBUU C HOPMATHBHBIMHU IIPABOBBIMH aKTaMH
Poccuiickoit @enepanuu, HOpMAaTUBHBIMU IPAaBOBBIMU akTaMu Bonrorpazickoit obnacty,
MYHULUIIAJIBHBIMU IPABOBBIMH AKTaMU, 32 UCKIIFOUEHHEM JIOKYMEHTOB, BKIIFOUEHHBIX B
onpeneneHHbI yacteto 6 ctathu 7 enepanbHoro 3akoHa Ne 210-d3 nepedeHb TOKYMEHTOB.
3asiBUTEIIb BIIpaBe NPEACTaBUTh YKa3aHHbIE B yacTu 6 ctarbu 7 denepanpHoro 3akoHa Ne 210- @3
JOKYMEHTHI U HH(GOPMAIMIO B OpraHbl, MPEJOCTaBIISIONINEe MYHUIIUIAIBHBIE YCIYTH, TIO
COOCTBEHHOW MHUIIUATHUBE;

3. OCYyILIECTBICHHS JCHCTBUH, B TOM YHCJIE COTJIACOBAHUN, HEOOXOJMMBIX JJIS TIOTY9IEHUS
rOCYJapCTBEHHBIX U MYHHIIMIIAIBHBIX YCIIYT ¥ CBSI3aHHBIX C 0OpalieHueM B UHbIE
rocyJapCTBEHHbIE OPraHbl, OpraHbl MECTHOT'O CAMOYIMPABIICHUSI, OPraHU3al1H, 32 UCKIIFOUEHHEM
MOJIYYEHUS YCIYT U MOITYYeHHs TOKYMEHTOB U MH(QOPMAIIUH, IPEIOCTABIIEMBIX B Pe3yJIbTaTe
MIPEIOCTABIIEHUS TAKUX YCIIYT, BKIIFOUEHHBIX B IIEPEUEHb YCIIYT, KOTOPBIE SBIISAIOTCS
HEO0OXOIUMBIMU U 0053aTENbHBIMU TSI IPEIOCTABICHUS MyHUIIUIIATBLHBIX YCIIYT, YTBEPKIACHHBIN
pemenreM cenbckoro Coera aenytatoB boOpoBckoro cenbckoro noceneHust CepadiMOBUUCKOTO
MYHUIMIIATILHOTO paiiona Bonrorpaackoit o0nacTu;

4. mpencTaBieHUs TOKYMEHTOB U MH(POPMAIUH, OTCYTCTBHE U (WJIN) HEAOCTOBEPHOCTD
KOTOPBIX HE YKa3bIBATUCH MPU NEPBOHAYATEHOM OTKa3€ B MPHEMe JOKYMEHTOB, HEOOXOAUMBIX IS
MIPEIOCTABIIEHUSI MyHULIUIIAIbHON YCIyTH, TMO0 B IPEIOCTABIEHUU MYHUIIMIIATBHON YCIYTH, 3a
HCKJTIOYEHUEM CIIEAYIOUIUX CIy4aeB:

a) M3MEHEHHE TpeOOBaHMN HOPMATHBHBIX MPABOBBIX AaKTOB, KacCAIOLIUXCS IPEAOCTaBICHUS
MYHULMIAIBHON YCIIYT'H, MOCJ€ NEpPBOHAYAIbHOM TMOJAuM 3asiBICHUS O TMPEJOCTABICHUHN
MYHULUITAJIBHON YCIYTH;

0) Hamuuue omMOOK B 3asBICHUU O MPEIOCTABICHUN MYHUIIUNAIBHOU YCIYTH M JOKYMEHTAaX,
MOJIaHHBIX 3asBUTENIEM IOCJI€ MEPBOHAYAIILHOIO OTKa3a B IpHUeMe JOKYMEHTOB, HEOOXOIUMBIX
JUIS TIPEIOCTABICHUS MYHHUIIUMAIBHON YCIyrd, TWOO B MPEAOCTaBICHUH MYHUIIUINATHHOU
YCIIYTH U HE BKJIIOYEHHBIX B NPEACTABICHHBIA paHee KOMIUIEKT IOKYMEHTOB;

B) HCTEYEHHE CpOKa JEHCTBHS JIOKYMEHTOB WJIM HW3MEHEHHe UWHpOpMaluud Mocie
MEpBOHAYAJILHOTO OTKa3a B TIpUEME JIOKYMEHTOB, HEOOXOAMMBIX Uil MpPelOoCTaBIICHUS
MYHHIIUITATEHONW YCITYTH, JIUOO B MPEIOCTABICHUN MYHUIIUTIATHLHON YCIYTH;

I') BBIIBICHHE JOKYMEHTAIBHO TMOATBEPXKACHHOTO (QakTa (MPU3HAKOB) OIIMOOYHOTO WIU
MIPOTUBOMNPABHOTO AeHcTBUs (O€31eiCTBHS) TOJKHOCTHOTO JIMIA YIOJHOMOYEHHOTO OpraHa,
MYHUIIUIATBHOTO ciyxkamero, pabotauka M®LI, paboTHHKA OpraHu3aIiy, NPeryCMOTPEHHOMN
yactbto 1.1 crarebum 16 ®denpepanbHoro 3akona Ne 210-D3, nmpu nepBoHAYaJIbHOM OTKa3€ B
preMe JOKYMEHTOB, HEOOXOAMMBIX JUISl MPEAOCTABICHUS MYHHIIMITAIBLHOW YCIIyTH, JIUOO B
MIPEIOCTABIIEHUN MYHMLIMIAIBHOM YCIYI'M, O 4Ye€M B IHCbMEHHOM BHUJE 3a MOJIHUCHIO
PYKOBOAMTEIS YIIOJHOMOYEHHOI'O opraHa, pykosoaurenss M®L] npu nepBoHavaabHOM OTKas3e B
npueMe JOKYMEHTOB, HEOOXOIUMBIX JJIsi MPEJOCTAaBICHHS MYHUIUNAIBHON YCIYrH, JTUO0
PYKOBOAMTEIS OpTraHU3aIliy, MpeaycMoTpeHHo yacTeio 1.1 cratem 16 denepanbHOro 3akoHa
No 210-®@3, yBemomiisieTcsi 3asBHUTENIb, @ TAK)KE MPUHOCITCS W3BUHEHHUS 3a JIOCTaBJIECHHBIE
Hey100CTBa.

5. mpenocTaBiieHUs] Ha OyMa)kHOM HOCHTEJE JOKYMEHTOB M MH(pOpPMAINH, SJIEKTPOHHBIC
o0pa3bsl KOTOPHIX paHee ObUIM 3aBEpEHbI B COOTBETCTBHH C IMyHKTOM 7.2 yactu 1 crathu 16
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®enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIOYEHHUEM CIIy4aeB, €CJIM HAHECEHHWE OTMETOK Ha
Takhe JOKYMEHTHI JHOO HX H3bATHE SBIAETCS HEOOXOJUMBIM YCIOBHEM IPEIOCTABICHUS
MYHHIMIIATBHON YCIIYTH, U UHBIX CIy4YaeB, YCTAHOBIECHHBIX (eiepalbHbIMU 3aKOHAMH.

2.6 HcuepnbpiBawilnuii nmepeyeHb OCHOBAHHWH /IS 0TKa3a B IpuHeMe JO0KYMEHTOB,
HEe0OXO0AUMBIX /ISl IPEAOCTABJIEHUS] MyYHHUMNAJIbHON yCJIyIu:

1. 3agBieHue He COOTBETCTBYECT (bopMe 3asBJICHUA, YCTaHOBHeHHOﬁ IIPUIIOKCHUEM K
HACTOAIEMY aIMHUHUCTPATUBHOMY PCIIIaMCHTY,

2. HEeTIpe/ICTaBJIEHUE 3asiBUTEIEM WJIM €ro MPEJCTaBUTENIEM JOKYMEHTOB, yKa3aHHbIX B
MYHKTE 2.5 HACTOSIIEro aIMUHUCTPATUBHOTO PErJIaMEHTa;

3. HaJlMYUe B JOKYMEHTaX HELEH3YPHBIX JIMOO OCKOPOUTENIBHBIX BBIPAXKEHUH, Yrpo3 XKHU3HH,
3/I0pPOBBIO U UMYILIECTBY JOJKHOCTHBIX JIUL AMUHHUCTPALINH, & TAKXKE YICHOB UX CEMEN.

OTka3 B npueme JJOKyMEHTOB HE MPEMsITCTBYET NOBTOPHOMY OOpAIEHUIO 3asBUTENICH WIN
UX TIPEICTAaBUTENCH 3a MPEJOCTaBICHUEM MYHHIIMIIAIBHON YCIYIH M MOXET OBITh 00XKalloBaH
3asBUTEIEM WM €ro INpeACTaBUTeNeM B MOPAJKE, YCTAaHOBJICHHOM JEHCTBYIOLIMM
3aKOHOJIaTEIILCTBOM.

2.7. UcuepnbpIBalOIIUi IepevYeHb OCHOBAHUIl /sl NPHOCTAHOBJEHMSA MM OTKa3a
B MPe0CTABIEHMN MYHUIIMIAJIBHOM YCJIYTH
2.7.1. OcHOBaHus U1 IPHOCTAHOBJIEHUS MTPEJOCTABICHUS MYHULMIIAIBbHON yCIIyTu
3aKOHOJATEIBCTBOM HE IIPEYCMOTPEHBI.
2.7.2. OcHOBaHUEM AJIs OTKa3a B IPEOCTaBICHUN MYHUIMIIAIbHON YCIIYTH SIBIISIETCS:
- IPEJCTABJICHHbIC 3asBUTENEM JIOKYMEHTbl HEJCHCTBUTENbHBI WM YKa3aHHbIE B 3asBICHUU
CBEJIEHUS HEJJOCTOBEPHBI;
- OTCYTCTBUE 3asBJICHHBIX CBEJICHU B ITI0XO35MCTBEHHON KHHUTE,
- OTCYTCTBUE [TOXO03AHUCTBEHHBIX KHUT 32 UCTPEOOBAHHbII MEPUOSI.
- 2.8.Ilopsiaok, pa3Mep U OCHOBAHUSI B3UMAHMSA IOCY/IaPCTBEHHON MOLLIHHBI UM HHOM

JIaThl, B3MMAaeMO¥i 3a NpeJoCcTaBJIeHHe MyHUIMIIAIbHBIX YCIYyT

MyHunmnanbHas yciayra npeiocTapisieTcs OecIiaTHo.

2.9.MakcumMaibHOe BpeMsl OKHAAHWS B O4Yepeaud NPH MoAaye 3asiBJEHUS M IPH
MOJIy4eHHH pe3y/bTaTa MpeJoCcTaBJIeHUsI MyHUIMNIAJBHON yCJIyIH cocTaBjsieT 15 MUHyT.

2.10. Cpok 1 mopsiIoK perucTpaiuu 3asiBjleHusl, B TOM YHUCJIe B JIeKTPOHHOI (hopme

Perucrpanuio 3asBiieHUss W JOKYMEHTOB, IIPEIOCTABIEHHBIX 3asgBUTEIEM WU €ro
IIPEJCTaBUTEINIEM, OCYILECTBIISET JOJDKHOCTHOE JIULO aIMUHUCTPALIMU, OTBETCTBEHHOE 3a NMPUEM
U PETUCTPALMIO JIOKYMEHTOB, B TOM YHUCJIE B 3JIEKTPOHHOH (opMe, B KypHalle perucTpaluu
oOpalieHnit 3a MpeIoCTaBIEHUEM MYHUIUMNAIBHOW YCIYTHM IMYTeM HPUCBOCHUS YKa3aHHBIM
JIOKYMEHTaM BXOJSIIIEr0 HOMEpPa C yKa3aHUEM JIaThl MOTYYECHHUS.

Cpok peructpaiy MpeACTaBICHHbIX B aJMUHUCTPALMIO 3asBICHHUS U JOKYMEHTOB INPH
HEMOCPEJACTBEHHOM OOpallleHUH 3asBUTENS WIM €ro NpeACTaBUTeNs B aJAMHHHCTpAIMIO HE
JIOJDKEH MpPEeBbIATh 15 MUHYT, MPU HANpPaBICHUU JOKYMEHTOB 4epe3 OpraHM3allid MOYTOBOU
CBSI3M WJIM B AJIEKTPOHHOU popme - 0AUH pabouuil JeHb CO JHS MOJy4YeHHUS aJMUHHCTpaIfei
yKa3aHHbBIX JJOKYMEHTOB.

JlHeM perucTpamnuy JOKYMEHTOB SIBIISIETCS JIGHb MX IMOCTYIUICHHS B aIMHUHHCTPALHUIO (10
16.00 yvacos). IIpu nocrymiennn nokymeHnToB nocie 16.00 gacoB ux peructpanus IpOUCXOAUT
CJIETYIOIIUM PaOOYUM JTHEM.

2.11. TpeGoBanusi K NMOMelLIeHUSIM, B KOTOPBIX MPeJ0CTABJISIETCS MYHHMIUHUINAIbHASA
yoayra, K 3ajly OKUAAHUSI, MecTaM /Jisl 3aloJIHEHHMsl 3alpocoB O MpeJoCTABJIEHUHU
MYHUIMOATBHOMH YCIYyIrd, HH(OPMALMOHHBIM CTEHAAM C 00pa3suaMHM HMX 3aNO0JHEHUs H
nepeyHeM JOKYMEHTOB, HeOOXOAMMBIX JJIsl NMPeAoCTABJICHUS MYHMIHNAIBHOH YCIyIH, B
TOM 4YHcjde K o0ecne4eHHIO [JOCTYNMHOCTH /UIi HMHBAJIWIOB YKA3aHHBIX O0bEKTOB B
COOTBETCTBMH € 3aKOHOAATEeJLCTBOM Poccuiickoit Pdegepanum 0 CONUAJBHON 3ammTe
HHBAJIMI0B

2.11.1. TpeGoBaHMsI K TOMEIICHHUSIM, B KOTOPBIX MPEIOCTABIISICTCSI MyHHIIUTIATbHAS yCITyTa.

[TomemieHusi, B KOTOPBIX MPENOCTABJIAETCS MYyHMLMIAIbHAs YyClyra, 0OeCHeuyuBarOTCs
HEOOXOAMMBIMU  JUISI ~ TPEJOCTaBJICHUS ~ MYHULUOAIBHOW  yCIyrn  o0OpyAoOBaHHEM
(KOMITBIOTEpaMH, CPEACTBAMHU CBSI3HM, OPITEXHHUKOW), KaHUECISAPCKUMU MPUHAIICKHOCTIMH,

MH(OPMALIMOHHBIMU M CIIPABOYHBIMU MaTepuaiamH, HarjsgHod uHbopManuei, CTyabsiMU U



CTOJIaMH).

ITomenieHus yroJIHOMOYEHHOTO OpraHa JOJKHbBI COOTBETCTBOBATh CAHUTAPHBIM IIPaBUIIaM
CIl 2.2.3670-20 «CaHUTapHO-3MIUAECMUOIOTHUECKUE TpeOOBaHUS K YCIOBHUAM TPYyHay,
YTBEP)KJIECHHBIM ITOCTAHOBJICHHEM | J1aBHOTO IOCyJapCTBEHHOIO CaHUTapHOro Bpada Pd ot
02.12.2020 Ne 40, u O66ITb 000pYJOBaHBI CPEACTBAMU MOKAPOTYILICHHS.

Bxon u BeIX0/ 13 IOMEIEeHU 000pyIyIOTCSl COOTBETCTBYIOLUIMMHU yKa3aTeJsAMHU.

Bxox B yronHOMO4YEHHBIN opran o0opyayercs HHGOPMAIIMOHHON TaOJIU4IKO# (BBIBECKOM ),
cojiepakaliei nHpopMalHio 0 HAMMEHOBAaHUM, MECTE HAXOXKACHUS U peKUMeE padOoThI.

Kabunetrsl o0opyayroTcss WHGOPMAIIMOHHONW TaOMWYKOW (BBIBECKOH), coaepIKaIieit
nHGOpPMALMI0O O HAMMEHOBAHWHU YIIOJHOMOYEHHOTO OpraHa (CTPYKTYPHOTO MOZApa3JesieHus),
OCYILIECTBIISAIONIEr0 NPEAOCTaBIEHNE MyHULIMIIAIBHON YCITYTH.

2.11.2. TpeGoBaHus K MECTAM OXKUAAHUSL.

Mecrta 0XHIaHHS JTOJDKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIIOBHUSAM JIsl 3asiBUTEICH M
ONTUMAJIbHBIM YCJIOBUSM pabOThI CIIEUATMCTOB YIIOJIHOMOYEHHOI'O OpraHa.

Mecrta oOXuaaHus JOKHBI ObITH OOOPYAOBaHBI CTYJIbSIMU, KPECEIbHBIMH CEKLHIMHU,
CKaMbsIMHU.

2.11.3. TpebGoBaHus K MECTaM IIpUEMa 3asBUTECIICH.

[Ipuem 3asBUTENEN OCYLIECTBISETCS B CIELHUAIbHO BBIIEICHHBIX s 3TUX Lelel
MIOMEILEHHSAX.

Kaxnoe paboyee MecTo CHELMATMCTOB YIOJHOMOYEHHOIO OpraHa JOJDKHO OBITh
000pYZIOBaHO TEPCOHAIBHBIM KOMIBIOTEPOM C BO3MOXKHOCTBIO JOCTYNa K HEOOXOAMMBIM
MHGOPMALMOHHBIM 0a3aM JaHHbIX, IEYaTAIOLUIUM U KOMUPYIOLUIUM YCTPOHCTBAM.

[Ipu opranmzamuu paboymx MecT JODKHA OBITh TPEAYCMOTPEHa BO3MOXKHOCTH
CBOOOJHOI'O BXOJla U BBIXOJA CIELUAINCTOB YHNOJHOMOUYEHHOIO OpraHa W3 MOMEIIEHUs IpH
HE0O0XOAUMOCTH.

Mecrta cnaud M MOMY4EHHUS JOKYMEHTOB 3asBUTEISIMM, MecTa I MH()OPMHUPOBAHMS
3asiBUTENIEH UM 3alOJIHEHUS HEOOXOJUMBIX JIOKYMEHTOB OOOpYIYIOTCS CTYNIbSIMM (KpeciaMu) U
CTOJIaMHU M 00€CIIeUMBAIOTCs MHUCYel OyMaroi ¥ MMCbMEHHBIMU NPHUHAUICKHOCTSIMHU.

2.11.4. TpeboBanus K ”HPOPMAITUOHHBIM CTEH/IAM.

B nomemeHusXx yINoJHOMOUYEHHOIO OpraHa, INpeAHAa3HAYeHHBIX JUId paboOThl C
3asBUTEISIMH, pPa3MENIAlOTCs WH(GOPMAIMOHHBIE CTEHJBI, OO0ECIEeUYMBAIONINE IIOJyYeHHUE
uH(bOpMaIUY O IPEJOCTaBIEHUH MyHULIMIIAILHON YCITYTH.

Ha wuHpopManMOHHBIX cTeHAaX, O(UIHMAIBHOM caiTe YIOJIHOMOYEHHOTO OpraHa
pasMemarTcs cieayrnue HHGOpMaIOHHbIE MaTePHaITbL:

U3BJICUEHUS U3 3aKOHOAATEIbHBIX 1 HOPMAaTHUBHBIX ITPABOBBIX aKTOB, COJAEPKAIIUX HOPMBI,
PeTyIUPYIOIINE NeATETFHOCTH 110 HCITOJTHEHHIO MyHUIIUTIAIEHOW YCITYTH;

TEKCT HACTOSIIEr0 AIMUHICTPATUBHOTO PErJaMeHTa;

UHPOPMAIIHS O TIOPSIKE UCTIOTHEHNST MYHHUIIUITATHHON YCITYTH;

nepeveHb JOKYMEHTOB, HEOOXOAUMBIX ISl IPEIOCTABICHUST MYHHUIIMITATBHOHN YCITyTH;

dbopmbI 1 00pa3Ibl JOKYMEHTOB JIJISI 3aMIOJTHEHUS.

CBEIEHUS O MeCTe HaXOXICHHA W Tpaduke pabOThl HAWUMEHOBAaHUE aTMHHHCTPALIUU
MYHUIIUIATBHOTO 00pazoBanust 1 MOLI;

CHpaBOYHbBIE TeIe(OHBI;

ajipeca HJIEKTPOHHOH MOYTHI U ajjpeca IHTepHeT-caiiToB,

nHpOpMANHS 0 MeCTe JIMYHOTO IIpHUeMa, a Tak)Ke 00 YCTAaHOBJICHHBIX JUISl JTMYHOTO MpHeMa
THSIX ¥ yacax.

[Tpu u3mMeHeHnn UHPOPMALIUHU IO UCIIOTHEHUIO MYHHUIIMIIATBHOMN YCIYTH OCYIIECTBISETCS
ee epuoInYecKkoe OOHOBIICHHUE.

BusyanbHas, TekcTOBas M MyJbTUMeIUiiHas WHpOpMaLUs O MOPSAKE MPEJOCTaBICHUS
MYHULUNAIBHONU YCIYTH pa3Melaercs Ha MH()OPMAIMOHHOM CTEHAE WM HMH(POPMAallMOHHOM
TepMuHaie (YCTaHaBIMBAETCS B yJOOHOM Ui TpaKAaH MECTe), a Takke Ha EnuHoM mopTtane

rOCYJapCTBCHHBIX M MYHHUIUIAIBHBIX ycryr (WWWw.gosuslugi.ru), va odurmaasHOM caiite
YIIOJTHOMOYEHHOT0 opraHa (azapec caita: https://bobrovskoesp.ru).

OdopmiieHre BHU3yaldbHOH, TEKCTOBOW M MYJIbTUMEIUMHHONW HHGPOpMALMU O TOPSAKe
IPEJOCTaBICHUS] MYHMLMIIAIBHOM  yCIYIM  JOJDKHO  COOTBETCTBOBATH  ONTHMAJIbHOMY
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3pUTEIBLHOMY U CIIyXOBOMY BOCIPHSTHIO 3TOH MH(OPMALMK I'PakJaHAMH.

2.11.5. TpeboBanust K OOECIEUYEHUIO JIOCTYITHOCTU TIPEIOCTABICHUS MYHHIUIAIBHON
YCIIyTU JJI NUHBAJIUIOB.

B nemsax oOecrneyeHus yciIOBHH JOCTYIMHOCTH JUJIsl MHBAJIHIOB MYHHIIMIIQIBHOM YCITyTH
IIOJIKHO OBITH 00ECIIEYEHO:

- OKa3aHME€ CIIELHAIMCTaMU [TOMOIIY MHBAINWJAM B IIOCAJKE B TPAHCIOPTHOE CPEICTBO U
BBICAQJIKE U3 HETO IEPE]] BXOJIOM B IOMELICHUS, B KOTOPBIX IPEIOCTABISAETCS MyHHUIUIAIbHAS
yCllyra, B TOM YHCJIE C HCIIOJIb30BAaHUEM KPECIa-KOJISCKH;

- OecrpensaTCTBEHHBIH BXO MHBAIN/IOB B IIOMEIIEHHE U BBIXO/I U3 HETO;

- BO3MOXXHOCTb CAaMOCTOSITEJIbHOTO IEPEIABMKCHMS HMHBAIMIOB 110 TEPPUTOPUU
OpraHM3aly, NOMEIEHHS, B KOTOPbIX OKa3bIBACTCSI MyHULIMIIAIbHAS YCIIYTa;

- COIIPOBOKACHUE HHBAIUIOB, MMEIOIIMX CTOMKHE paccTpoiicTBa (DyHKIUM 3peHUs U
CaMOCTOSITEJIbHOTO NEPEBUKEHHUS, U OKa3aHWE WM IIOMOILIM Ha TEPPUTOPUU OpraHU3aluy,
IIOMEILEHUS, B KOTOPBIX OKa3bIBACTCSI MyHULIUIIAJIbHAS YCIIYTa;

- HaJUIeKallee pa3MelleHue 00opy1oBaHus U HocuTesel nHpopManuy, HeoOXOUMBIX JJIs
obecrieyeHus: OecTIpensITCTBEHHOIO JOCTyMa MHBAJIMIOB B IOMEIIEHUS U K yCIyram, ¢ y4eTom
OrpaHUYEHUN UX )KU3HENEATEIbHOCTH;

- ny0nupoBaHue HEOOXOAMMOMW Ui MHBAIMIOB 3BYKOBOH M 3pHTENBbHON MH(OpMaum, a
TaK)Ke HaaNUCceld, 3HAKOB M WMHOM TEKCTOBOW W Tpaduueckoil wuH(OpManuy 3HAKaMH,
BBINOJIHEHHBIMU pelibe(hHO-TOUSUHBIM MIpUQTOM bpaiins;

- IOIYCK CYp/I0IEPEBOJUMKA U TU(PIOCYPAONIEPEBOAUHNKA;

- JIOMYCK COOaku-NPOBOJHMKA MpPU HAIWYMM JOKYMEHTA, IOATBEP)KIAIOIIErO ee
crienuanbHOe OOY4YeHHWE W BBIIAHHOTO MO (GOpME M B TOPSAKE, KOTOPBIE OINPENENSIOTCS
(benepaabHBIM OPTaHOM UCIOJHUTENBHOM BIACTH, OCYIIECTBISAIONIMM (DYHKIIUH 110 BBIpaOOTKE U
peain3aly roCyJapCTBEHHOM MOJIUTUKU U HOPMAaTUBHO-TIPAaBOBOMY PETYJIMpPOBAaHUIO B chepe
COLIMAJIbHOW 3aIUTh] HACEIICHUS;

- MPEeAOCTaBICHUE NPU HEOOXOAUMOCTH YCIYTH MO MECTY KHUTEJIbCTBAa MHBAJIWJA WU B
JTUCTAHIIMOHHOM PEXKUME;

- OKa3aHMe CIleHualuCcTaMyd MHOW HEoOXOJMMOW NMOMOIIM WHBAJIUAAM B IPEOJOJICHUU
0apbepoB, NPENATCTBYIOUINX MOJYYEHUIO MU YCIYT HaApaBHE C IPYTrUMU JIMLIAMHU.

- 2.12. Tloka3zarensiMi JOCTYIMTHOCTH WM KayecTBa MYHUIIUIAIBHOW YCIYTH SIBIISIOTCS
MIPEIOCTABIIEHNE MYHUIIMIIAIIBHOMN YCIyTH WM OCYLIECTBICHNUE OTAEIbHBIX aJIMUHUCTPATUBHBIX
MpoLEAyp B DJIGKTPOHHOW (QopMme, IOJlyueHUEe 3asBUTENEeM HUHPOpMaluu O XOJe
MIPEIOCTABIIEHNUST MYHUIIMIIAJILHOM YCIYTH C HUCIOJb30BaHUEM CPEACTB Tene(OHHOU CBA3H,
AJNEKTPOHHOTO HH(OPMHUPOBaAHUS, COOJIIOJIEHUE CPOKOB IPEIOCTABICHUS MYHHUIIMIAIbHON
YCIIYTH, OTCYTCTBHUE ano0 U MPETEH3UIl CO CTOPOHBI 3asBUTENS, @ TaKKe CyACOHBIX aKTOB O
MPU3HAHUM HE3aKOHHBIMU pEelIeHUH, NeHcTBUM (Oe31eiicTBHS) YIOJIHOMOYEHHOIO OpraHa H
JOJDKHOCTHBIX JIML YITIOJIJHOMOUYEHHOT'O OpraHa.

- 2.13. OcoOEHHOCTH OCYIIECTBJICHUS OTIENbHBIX AJAMUHUCTPATHBHBIX IPOLEAYp B
3JIEKTPOHHOHU (hOpME M MPeIOCTABICHUSI MYHUIIUNAIbHON ycinyru yepe3 M®L] ycraHOBIEHBI B
pazzese 3 HacTOSIILEro aAMUHUCTPATUBHOTO PETJIaMEHTA.

3. CocTaB, NOCJI€10BATEIbHOCTh U CPOKH BBHINOJTHEHUS AIMUHUCTPATHBHBIX MPoOLEayp,
TpeOOBaHUS K MOPSIAKY UX BbINOJHEHHUS, B TOM YHcje 0CO0eHHOCTH BbINOJTHEHUS
aIMUHUCTPATHBHBIX MPOLEAYP B JIEKTPOHHOI (popme, a TakKe

0C00EHHOCTH BBINOJHEHHUS AIMHUHUCTPATUBHBIX Npoueayp B MPIL]

3.1. CocTaB 1 MoC/Ie10BATEIbHOCTh AAMUHUCTPATHBHBIX MPOLETYP



[IpenocraBienne  MyHULIMIANBHOM  yCIyrMm  BKJIIO4aeT B ce0s  ciedyrolue
aIMMHHUCTPATUBHBIE IIPOLICYPHIL:

1) mpueM, peructpauysi 3asBICHUS ¥ JOKYMEHTOB, IIOJUICKAIIUX IPEACTABICHHUIO
3asiBUTEJIEM WIH €r0 IPEICTaBUTEIIEM;

2) NpUHSTUE PELICHHs O IPHHATHHU 3asIBJICHUS K PACCMOTPEHHIO WITH PEeLIeHHs 00 OTKa3e B
IIPEIOCTABJICHUN MYHULIUIIAIBHON YCIYTH;

3) MoAroTOBKA BBIITMCKU U3 AJIEKTPOHHOH MTOXO3SHCTBCHHON KHUTH;

4) HanipaBiieHUe (BblJaya) 3asBUTEII0 WIM ero mpeacraButenro Bbimucku u3 DIIK wim
yBeIOMJIEHHs 00 OTKa3€e B IPEJOCTaBICHNY MyHULIMIIAIILHON YCITYTH.

3.2._Ilpu npegocraBjeHMH MYHUIUNAAbHOH yeayrn MO BpinoaHseT cieayionime
AeficTBHA:

1) uadopmupoBaHue 3asBUTENCH WIM WX MPEACTABUTENCH O TOPSAKE MPEI0CTaBICHUS
MyHuLUnanpHon ycayru MOL[, o Xoxe BBIIOMHEHHs 3ampoca O IPEJOCTABICHUS
MYHHULMIIAJIBHONW YCIIYTH, 110 UHBIM BOIIPOCaM, CBA3aHHBIM C IIPEIOCTABICHUEM MYHHUIIMIIAILHON
YCIYTH, a TaKXe KOHCYJIbTHUPOBAaHHE 3asBUTENECH WIM MX MpeICTaBUTENEd O MOpsaKe
[PEAO0CTABIICHUS] MyHULIMIIAIBHOW yciiyrd B MOLI;

2) mpHeM 3arpoca U JOKYMEHTOB MPEACTABICHHBIX 3asSBUTEIEM WM €ro IPEICTABUTEIICM,
B TOM YMCJIE KOMIUIEKCHOTO 3aI1poca;

3) 0OpaboTKka 3ampoca M MPEICTABICHHBIX JTOKYMEHTOB, B TOM YHCIIE KOMILICKCHOTO
3arpoca;

4) HampaBJICHUE 3ampoca W JIOKYMCHTOB, IIPEJICTABICHHBIX 3asBUTEIEM WM €ro
IIPEICTaBUTENIEM, B a/IMUHHUCTPALIHIO;

5) Bbimaua pe3ynbTarta IMPEJOCTABICHUS MYHHIHMNAIBHOH yciayrd (B TOM YHCIIEe
JOKYMEHTOB, MOJYYEHHBIX MO pe3yJbTaTaM NPEJOCTaBICHHUS BCEX TOCYAAPCTBEHHBIX U (MJIN)
MYHUIUOAIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3alpoce), YBEJOMJIEHHs 00 OTKa3e B
IpreMe JOKYMEHTOB WJIM YBEIOMJIEHHUS 00 OTKa3e B IPEIOCTAaBIEHUN MYHUIIMIIAIBHON YCIIYTH.

3.3._Ilpuem, perucTpanus 3asiBJeHHs] U T0KYMEHTOB, NPEJACTABJECHHBIX 3asiBUTeIeM
WIN ero npejacraBuresieM

3.3.1. OcHoBaHuEM /JIs Hayaya OCYILECTBICHUS aIMUHUCTPATUBHOM MPOLEAYPHI SBISIETCS
MOCTYIUIEHHE B aJMHUHUCTpALMIO OT 3asBUTENS WJIM €ro MpPEJCTaBUTENs 3asBICHUS C
IIPWJIOKEHHBIMH JOKYMEHTaMH.

3.3.2. llpuem 3asBICHHS H JOKYMEHTOB OT 3asBUTENS WM €ro TpPeACTaBUTEIs
OCYILIECTBIISIETCSI B aMUHUCTPALUU TOCPEJCTBY 3JIEKTPOHHOIO JOKYMEHTOOO0OpOoTa 10O mpu
JMYHOM OOpPALIEHUH 3asBUTENS WM €r0 MPEJCTaBUTENs B aIMUHUCTPALIUIO.

3.3.3. TloctynuBimiee B agMHHHCTPALMIO 3asBICHHE WM JIOKyMEHTHl, B TOM YHCIIC B
3JIEKTPOHHON (OopMe, PErHCTPUPYETCsl TOHKHOCTHBIM JIMIIOM aJMUHUCTPAIMH, OTBETCTBEHHBIM
32 TpUEeM M PErUCTpalUio JIOKYMEHTOB, B JKypHaJlle perucrpanuu oOpamleHui 3a
IIPEIOCTABIIEHUEM MYHULIUIIAJIbHON YCIYTH.

Cpok perucrpanuu MpeJCTaBICHHBIX B aJMUHHUCTPAIMIO 3asBJIEHUS U JOKYMEHTOB INpHU
HEMOCPEJICTBEHHOM OOpAIlleHUU 3asBUTENS WM €ro MPeACTaBUTENS B aJIMUHHCTPALMIO HE
JOJKEH TPEBbINIATh 15 MUHYT, PU HANpaBJICHUU JTOKYMEHTOB Uepe3 OpraHU3alliy MOYTOBOM
CBSI3U WJIM B DJIEKTPOHHOH (hopMme - OJuH pabouMii 1eHb CO JTHS MOJYYEHUs aIMHHUCTpaIUel
YKa3aHHBIX JOKYMEHTOB.

3.3.4. JIoJKHOCTHOE JUI0 aJIMHUHHMCTPALMU, OTBETCTBEHHOE 3a NPUEM U PETUCTPALHIO
JOKYMEHTOB, TPOCMATPUBAET TIOCTYNHBIINE JOKYMEHTBI, IPOBEPSET HUX IEJIOCTHOCTh H
KOMIUIEKTHOCTb.

3.3.5. B clydae  TIOCTYIUJICHUS  3asiBJICHHS, MOAMUCAHHOTO  YCHUJICHHOM
KBaJIM(HUIIMPOBAHHONW DIEKTPOHHON MMOAMUCHIO, JODKHOCTHBIM JIMIIOM —aJMUHUCTpPAIMH,
OTBETCTBEHHBIM 3a IIPUEM W  PETHCTPALMI0  JOKYMEHTOB, IIPOBOJUTCSA  IPOBEPKA
JeWCTBUTENFHOCTH YCUJICHHON KBAIN(UIIMPOBAHHOM JIEKTPOHHON MOIHCH.

[TpoBepka NeHCTBUTENFHOCTH YCHJIEHHON KBaTM(PUIMPOBAHHOM 3JEKTPOHHOM IMOAMUCH
TaKXK€ MOXKET OCYLIECTBIATHCS C MCIOIB30BAaHUEM CPEJCTB HH(POPMAIIMOHHOW CHUCTEMBI




AKKPEJUTOBAHHOTO YIOCTOBEPSIOLIETO LIEHTPA.

3.3.6. B cimyuae BbBIIBICHHS B TPEACTABICHHBIX JOKYMEHTaxX XOTs OBl OJHOTO W3
OCHOBaHUH, NPEAYCMOTPEHHBIX MYHKTOM 2.7. HACTOSILEr0 aJAMHHHMCTPATUBHOIO pPErJaMeHTa,
JOJDKHOCTHOE JIMLO aJAMHHHUCTPALMM, OTBETCTBEHHOE 3a IIPUEM M PETUCTPALUIO JTOKYMEHTOB
NPUHUMAET pelleHne o0 OTKa3e B IpUeMe JOKYMEHTOB M TOATOTABIMBAET YBEIOMIICHHE 00
OTKa3e B IpUEME JOKYMEHTOB C YKa3aHMEM OCHOBAaHUN OTKa3a B IIPUEME JOKYMEHTOB U
o0ecreynBaeT ero MoANMCaHNE TIaBON TOCEICHUS.

B cinydae oTkaza B npueme JOKYMEHTOB, IIOAAHHBIX Y€pe3 OpraHU3alud I0YTOBOM CBA3H,
JOJDKHOCTHOE JIMIO aJIMUHUCTPALIMK, OTBETCTBEHHOE 3a IPUEM U PErHCTpalvio JOKYMEHTOB, HE
[03/IHEE CIeayIoero padouero JHs, co JHs MOJYyYSHUs 3asiBJICHUS U JOKYMEHTOB HaIlPaBIsAET
3afBUTENI0O WJIM €ro TPEJCTAaBUTEII0 IOYTOBBIM OTIIPABICHHEM YBEIOMJIEHHE 00 OTKase B
IIpreMe JOKYMEHTOB 110 IOYTOBOMY aJpeCy, YKa3aHHOMY B 3asIBJICHUHU.

B ciydae oTkaza B npueMe JOKYMEHTOB, ITOJIaHHBIX 4epe3 JIMYHbIA kabuHeT Ha [lopTaie,
JOJLDKHOCTHOE JIMIO aJIMUHUCTPALINU, OTBETCTBEHHOE 3a IIPUEM U PETUCTPALIUIO JTOKYMEHTOB, HE
MO3/JHEE CJIEAYIOUIEro pabouyero AHsS CO JHS MOJIYYEHHs 3asBICHHUS M JIOKYMEHTOB HaIPaBIIET
3asBUTEIIO0 WM €ro MPEJCTaBUTEINI0 YBEJOMJIEHHE 00 OTKa3e B IIpUeMe JTOKYMEHTOB B JIMUHBIN
kabunet Ha [lopTaie.

B cnydae oTkasa B mpuemMe 10KyMEHTOB, IOJJaHHBIX IIyTeM HalpaBieHUs Ha O(QUIIMATbHBIN
aZpec  DJIEKTPOHHOW MOYTHl aJIMUHUCTPALUU, JODKHOCTHOE JIMIO  aJAMMHHUCTpAlMH,
OTBETCTBEHHOE 3a NPUEM U PETrUCTPALMIO JOKYMEHTOB, CIEAYIOUIEro paboyero AHS CO JHA
MONyYeHUsT 3asBJICHUS M JOKYMEHTOB HAIpaBIIsIeT YBEJAOMIIEHHME 00 OTKa3e B TIpueMe
JOKYMEHTOB I10 aJIpECy JIEKTPOHHO! IOUTHI, YKa3aHHOMY B 3asIBJICHUHU.

B cnyuae orkasza B npueMe JOKYMEHTOB, NOJaHHbIX 4yepe3 M®DII, nomkHOCTHOE JIMIO
aIMMHHCTpAllMM, OTBETCTBEHHOE 3a IPHUEM U pErucTpaluio0 JOKYMEHTOB, HE IO3JHEE
CJIEyIOILEero pabovero JHs cO JAHS MOITY4YEeHHUs 3asBICHUS U JJOKYMEHTOB HAIpaBJsieT (BbIIAeT) B
M®OI] yBenomieHue 06 0Tka3e B MpueMe J0KyMEHTOB.

[Ipn oTCYTCTBUM B IpEICTaBICHHBIX 3asBUTENEM WJIU €ro MpPEJCTaBUTENIEM JOKyMEHTax
OCHOBaHUM, NPEAYCMOTPEHHBIX IYHKTOM 2.7. HACTOSILEr0 aAMHHHMCTPAaTUBHOTO PETJIaMEHTa,
JOJKHOCTHOE JIMIO aJIMUHUCTPALIMK, OTBETCTBEHHOE 3a IIPUEM U PEruCTpalfio JOKYMEHTOB, HE
M03/IHEE CIEeNYIOIero pabodero IHs, MepelaeT NpPEeACTABICHHbIE 3asBUTENEM WIH €ro
MPE/ICTaBUTENIEM JOKYMEHThl JODKHOCTHOMY JIMIy aJMMHHCTpAllM, OTBETCTBEHHOMY 3a
IIPEIOCTABIIEHNE MYHULIUTIIAIBHON YCIIYTH.

3.3.7 Pe3ynpTaroM agMUHHCTPATUBHOW MPOIEAYPHI SBISETCS TPUEM IIPEACTABICHHBIX
3asBUTENIEM WJIH €ro IpPEJICTaBUTENIEM JOKYMEHTOB M MX Iepefada JOLKHOCTHOMY JIMLY,
OTBETCTBEHHOMY 3a MPEJOCTaBICHNE MYHHIMIIAIBHON yCIyru, TUO0 HampaBieHHE 3asiBUTEIIO
WIH €T0 MPEICTABUTENIO0 YBEIOMIICHHS 00 0TKa3e B IPHEME T0KYMEHTOB.

Crnocobom ¢ukcanuu pe3yabTaTa aIMUHUCTPATUBHON MPOLIEYPHI ABISETCS perucTparus
JOJKHOCTHBIM JIMIIOM aIMUHUCTPALMU, OTBETCTBEHHBIM 3a IIPUEM M PETMCTPALUIO JOKYMEHTOB,
(dakTa Tmepenayd NPEJACTABIEHHBIX JOKYMEHTOB JOKHOCTHOMY JIMIY —aJMHHHMCTPAIUH,
OTBETCTBEHHOMY 3a MPEIOCTaBICHUE MYHULIMNAIILHOW yCIyTH, MO0 yBeIOMIIEHUS 00 OTKa3e B
IpUeMe TMpEeACTAaBIEHHBIX JOKYMEHTOB B JKypHaje perucrpauuu oOpalleHud 3a
IIPEIOCTABIEHUEM MYHULIUIIAJIbHON yCIyTH.

3.4. IlpunsiTHe penieHHsi 0 MPUHATHH 3asBJIEHUSI K PACCMOTPEHHIO WJIH pellleHusi 00
0TKAa3e B NIPeJ0CTABJIEHUM MYHHIIUNIAJIBHOMH YCIYIH

3.4.1. OcHoBaHWEM JUIsd Hadaia aJIMHUHHCTPATUBHOW NPOIETYPHI SIBISECTCS MOTyYCHHE
JOJDKHOCTHBIM JIMIIOM aMHHHMCTPALMH, OTBETCTBEHHBIM 3a IPENOCTABIEHUE MYHHULIUINAIbHOU
YCIIYTH, 3asBJICHUS U NPEACTABICHHBIX 3asBUTEIEM WU €0 MPEACTABUTEIEM TOKYMEHTOB.

3.4.2. JIOMXHOCTHOE JIMIIO aJAMUHHUCTpAllUM, OTBETCTBEHHOE 3a IMPEJOCTaBIICHHUE
MYHUIUNAIBHON yCIIyrH, B TedyeHue 1 (ogHOoro) pabodero AHs CO JHsI PETUCTPALMM 3asBICHUS
OCYILIECTBIISIET IPOBEPKY 3aBJICHUS U MPEACTABICHHBIX 3asBUTENIEM WJIM €r0 IPEICTABUTEIEM
JOKYMEHTOB Ha HaJW4YME€ OCHOBAaHMI, YCTAaHOBJICHHBIX B TNyHKTE€ 2.8. HACTOAIIETO
aJIMMHHUCTPATUBHOIO PETIAMEHTA.

3.4.3. B cinydae ycCTaHOBIIEHHS B XOJE NPOBEPKH, IMPEIyCMOTPEHHOH IyHKTOM 2.8.
HACTOSIILIET0  aIMHHMCTPATUBHOIO PpErJaMeHTa, HaJIW4Ms OCHOBaHMA M  OTKaza B
IIPEIOCTABJIEHUN MYHULIMIIAIILHOM YCIIYTH, TOJPKHOCTHOE JINLIO aIMMHUCTPALIMH, OTBETCTBEHHOE



32 MpEeNOCTaBICHHE MYHHMLMIIAIBHOM YyCIyru, IpUHHMMAaeT pelieHne o0 OTKaze B
MPEIOCTABIICHUN MYHHIIMIAIBLHOW YCIyrH, Tociae 4ero B TedeHwe | (omgHOro) pabodero IHS
[IOJIrOTABJIMBACT NMHCbMEHHOE YBEIOMJICHME 00 OTKa3e B IPEAOCTABICHUM MYHHIIMIIAIbHOM
YCIYTH C YKa3aHWEM MPUYMH O0TKa3a U 00eCIeunBaeT ero MOMICaHue IIIaBOH MOCEICHHUS.

B cnyuae ycTaHOBIIEHUS B XOJ€ NPOBEPKH, MIPENYCMOTPEHHON ITYHKTOM 2.8. HACTOSILErO
aJMMHHUCTPAaTUBHOIO pPErJaMEeHTa, OTCYTCTBUS OCHOBAaHMS JUIsl OTKa3a B IIPEJOCTaBICHUU
MYHHMLMIIAJIBHOW  YCJIYI'M, JOJDKHOCTHOE JIMLIO  aJAMMHHMCTpAlMM, OTBETCTBEHHOE 3a
IIPEIOCTABJIEHUE MYHUIMINAIBHON YCIYI'M, IPUHMMAET PELICHUE O IPUHATUU 3asBICHUS K
PaccCMOTPEHMIO, O YEM JeJIaeT 3alluCh Ha 3asBJICHUU M B XKYypHaje perucTpaluu oOpalleHuil 3a
IIPEIOCTABIIEHUEM MYHULIUIIAIbHON YCIyry

3.4.4. Pe3ynbraToM aJIMUHHCTPATUBHOM NpPOLEIYpbl SBIAETCS pEIIEHHE O IPUHATHH
3asBJICHHUS K PACCMOTPEHHIO MM YBEAOMIJIEHHE 00 OTKa3e B MPEJOCTaBICHUH MYHHIIUIAIBHOM
YCIIYTH.

3.4.5. CnocoboM ¢ukcanuu pe3yabTara aIMUHHUCTPATUBHON MPOIETYPHI SIBISETCS 3aIUCh
B )KYpHaJle perucTpanuu oopalieHuii 3a MpeJocTaBIeHueM MyHUIMIIATbHON YCIIyTH O IPUHATUU
3asIBJICHUS K PACCMOTPEHUIO WM IUCHbMEHHOE YBEIOMJIEHME 00 OTKa3e B IPEIOCTaBIECHUU
MYHHMLMIIAIBHOW YCIIYTH.

3.5. IloaroroBka Bhinucku u3 K.

3.5.1. OcHoBaHueM Ui Hayanda aJIMUHHCTPATUBHOW NPOLETYPHl SIBISCTCS MPHHATHE
JOJDKHOCTHBIM JIMIIOM aJMHHHMCTpPAlH, OTBETCTBEHHBIM 3a INPEAOCTaBICHUE MYHMIMIIAJILHOU
YCIIYTH, PELIEHUS O IPUHATUHU 3asBJICHUS K PACCMOTPEHHUIO.

3.5.2. JIomKHOCTHOE JIMLO AJAMUHUCTpAllMM, OTBETCTBEHHOE 3a IPElO0CTaBJICHUE
MYHHULMIIAIBHON yClIyTH, B TeueHue | (0AHOro) paboyero AHsS €O JHS HNPUHATHS PELICHUS O
IPUHATHHA 3aBJICHUS K PAaCCMOTPEHHMIO OCYLIECTBIISIET IOWCK CBEJIEHUM, 3alpaliMBacMbIX
3asiBUTENIEM B 3asBJICHUU, U TOATOTABIMBAET COOTBETCTBYIOUIYIO BBIMHCKY (BBIIUCKH) W3
NIEKTPOHHON NOXO035MCTBEHHONW KHUIH B IBYX K3EMIUIIpax.

3.5.3. Ilocne TOATOTOBKM BBHIMHMCKH (BBIMHUCOK), JODKHOCTHOE JIMIIO aJMUHHCTPAINH,
OTBETCTBEHHOE 3a MPEJI0CTaBICHUE MYHUIIUNAIBLHON YCIYrH, B TE€YEHHUE OJHOrO paboyero IHs
CO JIHA MX MOATOTOBKH MOJNUCHIBAET KaXKJbI 3K3EMIUISP BBIMUCKH (BBIIUCOK), OOECIIEUnBaET
UX MOANMCAHNE TTIABOU IOCENIEHUS.

Boinucka u3 kHUTH B (OpMe BJIEKTPOHHOIO JIOKYMEHTa IOANMCHIBACTCS YCUICHHOMN
KBaJIM(HUIMPOBAHHON 3JEKTPOHHOM MOJMMCHIO TJaBbI MOCEJICHUS WU YIOJIHOMOYEHHBIM MM
JOJKHOCTHBIM JIMIIOM.

B ciaydae HeBO3MOXXHOCTH (OPMHPOBAHUS BBIMUCKU W3 KHUTU B (OpPME IJIEKTPOHHOTO
JIOKYMEHTA BBIMKCKA U3 KHUTY Ha OyMa)KHOM HOCHUTEJIE COCTaBIIAETCS B ABYX sK3emiuisipax. O6a
JK3EMIUIApa  SABJIAIOTCA ~ INOJJIMHHBIMHU,  IOANMKCHIBAIOTCA  IJ1aBOM  IIOCENEHUS  WIIH
YIOJHOMOYEHHBIM UM JIOJDKHOCTHBIM JIMIIOM M 3aBEPSIOTCS I€4YaThbl0 OpraHa MECTHOTO
caMmoyIpaBleHHs (1ajee - OTTHCK MeYaTH).

B cnyuae, xorja BeInucKa U3J710KeHa HA HECKOJIBKUX JINCTAX, OHU JOJKHBI OBITh IPOIIUTHI
U NPOHYMEPOBAHBL. 3amUCh O KOJIMYECTBE NPOIIMTHIX JUCTOB (Hampumep: «Bcero mpommuro,
MIPOHYMEPOBAHO U CKPEIJICHO MEYaThi0 JECATh JIUCTOB)) 3aBEPAETCS MOJIMUCHIO TOJKHOCTHOTO
JMIA U OTTUCKOM I€YaTH.

Beimucka Boigaercs ranase JIIIX mnu nHoMy uneny JIIIX 1o npenbsBiIeHUN NOKYMEHTA,
YIOCTOBEPSIOIIETr0 JIMYHOCTD, MOJT TUUYHYIO MOAMKCH.

Jlata ¥ Bpems TpEeAOoCTaBIECHUs BBINMCKM W3 KHUTH, JAaHHBIE JODKHOCTHOIO JIMILA,
IIPEIOCTABUBIIETO BBINIUCKY W3 KHUTH, a TAKKe JIMLA, MOJIYYMBIIETO BBINIUCKY W3 KHUIH,
MO/JIEXKAT YUETy B OpraHe MECTHOI'O caMOyIpaBiieHUs. BTOpoil 3K3eMIUIAp AOKEH XPAHUTHCS B
OpraHe MeCTHOTO CaMOYIIPaBJICHHUS.

3.5.4. Pe3ynbraToM agMHUHHMCTPATUBHOW MPOLEAYPHI SIBISAETCS BBINMHUCKA (BBIMHUCKU) W3

MMOXO03MCTBEHHON KHUTH.
Crocobom ¢ukcaruu pe3yinbTara aIMUHUCTPATUBHON TPOIEAYPHI SBISETCS MOIMUCAHHE
[JIaBOM MOCEIEHUS BHIMUCKH (BBIITUCOK) U3 MOX035UCTBEHHOW KHUTH.
3.6. __HamnpasJjenue (Bblaaya) 3asiBUTEII0 WJIH €ro NpPeICTABHTENI0O BBIMHCKH W3
MOXO3SiiCTBEHHOM  KHHIHM _ WJIM __ VBeJIOMJIeHHsI 00 O0TKa3ze B NpeaocTaBJeHHH
MYHHMIIMIIAJLHOH VCJIYTH




3.6.1. OcHoBaHueM JyIsg Hayana aJMUHUCTPATHBHOM IpPOLENyphl SBISETCS MOANHMCAHUE
IJIaBOM IIOCEJIEHUSI BBIIUCKHU (BBIIUCOK) M3 3JEKTPOHHOM IOXO3SHCTBEHHOW KHUIHM WIH
IUCBbMEHHOT'O YBEJOMJICHHE 00 OTKa3€e B IPEAOCTABICHUH MYHUIMIIAIBHON YCIYTH.

3.6.2. JIomKHOCTHOE JHUIO AJAMUHUCTpAIMM, OTBETCTBEHHOE 3a HAIpaBiieHHE (BbIIAUY)
3asBUTEIII0 WM €r0 NPEACTABUTEII0 PE3yJbTaTa MyHUUUIAIBHON YCIYr'HM, B TEYEHHE OIHOIO
pabouero aHs CO JHS MOANUCAHMS BHITUCKH (BhIMUCOK) n3 DIIK HampaBiseT 3assBUTENIO UITH €T0
IIPEJCTaBUTEIIO BBIMUCKY (BbIMUCKK) U3 DIIK moyTOBBIM OTIpaBiIeHHEM IO IIOYTOBOMY aJipecy,
yKa3aHHOMY B 3asIBJICHUH, JINOO MO 0OpaILEHHIO 3asiBUTENSI MU €T0 MPEJICTABUTEINS - BPYJaeT ee
(MX) TUYHO.

VYBenomiieHne 00 OTKa3e B MPEIOCTABICHMM MYHHULMIAIBHOW YCIYyTH HalpaBiIsIeTCs
3asBUTEIII0 WIN €T0 IPEICTABUTEIIO JOJKHOCTHBIM JIMIIOM aIMUHUCTPALUU, OTBETCTBEHHBIM 3a
BbIauy (HampaBi€HHE) 3asBUTEII0 WM €ro IPEICTaBUTENIO pe3yjbTaTa MYHHUIMIIAIBHON
YCIYTH, TOYTOBBIM OTIIPABJICHUEM I10 OYTOBOMY aJpecy, YKa3aHHOMY B 3asiBJICHUH, JIMOO IO
0OpaIICHUIO 3asIBUTEIS WIH €T0 MPEICTABUTENS BPy4YaeT €ro JMYHO B TEYEHUE OJJHOTO paboyero
JHEH CO IHA ero NoANUCaHUs.

B cnyyae momaum 3asBneHHMS B OJIGKTPOHHOH (opme yBemomiieHHe 00 OTKase B
[IPEJOCTaBICHUN MYHHUIIMIIATBHOM YCIIyTH HANpaBisIeTCsl B JIEKTPOHHON (hopMe 3asBUTEIIO UIIH
€ro IMPEACTABUTENIO JOJDKHOCTHBIM JIMIOM aJIMHHHMCTPAllMH, OTBETCTBEHHBIM 3a BbIIA4y
(HampaBiIeHHME) 3asBUTEINI0 WM €ro MPEJCTaBUTENI0 pe3ybTaTa MYHUIUNAIBHOM YCIYyTH, IO
azipecy >JIEKTPOHHOHN MOYTHI 3asSBUTENSI WIIK €r0 MPEJCTaBUTEINS TMOO0 B €T0 JIMYHBIN KaOWHET Ha
ITopTane B TeueHue OAHOro paboyvero JHs CO JAHS €ro MOANUCAHMS.

B caydae, ecnm 3asgBiieHwe npencraBisuioch 4depe3 MO®L[  noypKHOCTHOE MO
aJIMUHUCTpAllUY, OTBETCTBEHHOE 3a HallpaBlieHUE (Bbl1avy) 3asSBUTEIIO WIH €r0 MPEICTABUTEIIO
pe3yibraTa MYHULMINAJIBHOW YCIyru, HamnpasiaseT BbMHMcKy (Bbimucku) wu3 OIIK  wumm
yBeIOMJICHHMEe 00 OTKa3e B MPEJOCTaBICHUH MYHUIUIAIBHOW YCIYyrd B TEUYEHHE OJIHOTO
pabouero aHs co AHS X nognucanus B M®L] 115 BbIaaum 3asiBUTEINO WIK €r0 MPEICTaBUTEIIO
JINYHO IIPU YCIIOBUU MPEABIABICHUSA JOKYMEHTA, YAOCTOBEPSIOLLErO JINYHOCTD.

Boeinucka u3 KHUTH B (QOpME 3JIEKTPOHHOTO JOKYMEHTa IMPENoCTaBISAECTCS B JIMYHOM
kabunere Ha [loprame B cilyyae, eclii 3asBIIEHHE HANpaABICHHO B 3JEKTPOHHOW ¢opme C
ucnonbp3oBaHueM EnuHoro mnopranma. B ocranbHbIX cioyyasX BBIMCKAa W3 KHUTH B (opme
JJIEKTPOHHOI'0 JOKYMEHTA pacIleyaThIBACTCs U HAIIPABIISAECTCS 3aKa3HBIM IHCbMOM Ha IIOYTOBBII
aapec raabl JIIIX wimm unoro unena JIIIX, yka3zaHHbIN B 3asBICHUH, JUOO MepenaeTcs riaBe
JIIIX wnim uaomy uneny JIIIX 1o nmpeabsaBiaeHUN JOKYMEHTA, YIOCTOBEPSIOLIErO JIMYHOCTD, MO
JINYHYIO TOJIITHCH.

3.6.3. IIpu nuunoM mosyueHnH BHITUCKH (BbIMHCOK) u3 DIIK unm yBenomnenus o6 otkase
B IIPEAOCTABICHNA MYHULMIIAIbHON YCIIYI'M 3asBUTEIb WIHM €ro MPEACTABUTEND PACIIUCHIBACTCS
B MX IOJIyYEHUH B JKypHaJle PErUCTpall OOpalIeHU 3a MPeJoCTaBIEHUEM MYHUIMMAIbLHON
YCIIyTH.

3.6.4. Pe3ynbraToOM aJMHHHUCTPATUBHOW IPOLEAYpHl SIBJISETCS HampaBieHHEe (Bblgaya)
3asIBUTEITIO WM €r0 MpeICTaBUTEN0 BhIMUCKHU (Bbinmucok) u3 OIIK win yBegomineHus o6 otkasze
B IIPEJOCTABIICHUY MYHULIMIIAIILHON YCIIYTH.

3.6.5. Cmocobom ¢Qurcanum pe3yibprata aJAMUHUCTPATHBHON MPOIEITYPHl  SIBIISETCS
3aHeceHue JOKHOCTHBIM JIMIIOM aJMHHHCTPAIH, OTBETCTBEHHBIM 3a BBIJAUy 3asBUTEIIO WIIH
€ro MpeJCTaBUTEINI0 Pe3ylbTaTa MyHUIMIIAIILHON YCIIYTH, B )KypHaJle perucTpalun oOpalieHui
3a MPEeAOCTaBICHUEM MYHHUIMMIAIbHOM YCIYIM OTMETKH O HAampaBiIeHHM (BblAAaye) BBINHUCKH
(Beimucok) w3 OIIK 3asBUTENt0 WM €ro MPENCTAaBUTENIO WM yBEIOMIICHHS 00 OTKa3e B
MPEAOCTABICHUA MYHUIIUIIATBHOM YCIIYTH 3asBUTEIIIO WU €T0 IPEACTaBUTEIO.

3.7. Oco0eHHOCTH BHINMOJIHEHHS AIMUHUCTPATHBHBIX JAeiicTBui B M®DIL]

3.7.1. Jlns monydenuss wHGOPMAIMK TIO BOMPOCAM TPEIOCTABICHUS MYHHUITUIIATBLHON
YCIAYTH, O TOPSIKE MPEIOCTaBICHUS TOCYAApCTBEHHBIX M (WIM) MYHUIUNAIBHBIX YCIYT
IIOCPEICTBOM KOMIUIEKCHOTO 3alpoca M O XOJE€ MPEJOCTaBICHUS MYHHMIMNAIBHOW YCIYTH
3asBUTEJIb WM €T0 MPEJICTABUTENb BIIpaBe oOpaTtuthest B MOII.

3.7.2. uubpopmanus, yKazaHHas B MyHKTe 3.7.2. HACTOSILEr0 aIMHHHUCTPATUBHOTO
peryiameHTa, npepocrasisercs MOI:

1) npu nawuHOM OOpAaIlleHHH 3asBUTENSA WM ero mnpeacraButesns B MO win mpu
nocryruieHun oobpameHuiit B MOIL] ¢ ucnonb3oBaHuEM cpencTB TelneOHHOU CBs3H, depes



odpunmansHeii caiit M®I B cetn «AuTEpHET,

2) C WCHOJIb30BaHWEM HMH(POMATOB HIM HMHBIX I[POrPAMMHO-ANIAPATHBIX KOMIUIEKCOB,
o0ecneunBamIIUX J0CTynl K HHGOpPMAMU O TOCYIAapCTBEHHBIX U (WJIM) MYHHUIIMIAIbHBIX
yciyrax, npeaocrasiisieMmbix B MOLI.

3.7.3. M®II npenocraisier nHOOPMALIHIO:

1) o oOuM BOIpocaM MpeA0CTaBICH!UsI MyHHIMIATbHBIX yciuyr B MOIL;

2) 0 TOpSIKE TMPEJOCTaBICHUS TOCYIAPCTBCHHBIX W (MJIM) MYHUIMIAIBHBIX YCIYT
IIOCPEICTBOM KOMIUIEKCHOTO 3a1poca, TOM 4YHCIIE:

a) MCUEPNbIBAIOLIMN IE€pPEUeHb I'OCYJAPCTBEHHBIX W (WIM) MYHULMNAIBHBIX YCIYT,
OpraHu3alys NpeaoCTaBICHHsI KOTOPhIX HE00X0uMa 3asBUTEINIO;

0) MCYepHBIBAIONIMN TEepeueHb TOCYJApCTBEHHBIX M (MJIM) MYHUIHMIAIBHBIX YCIYT, a
TaK)X€ YCIYT, KOTOpBIE SBIISIFOTCS HEOOXOIMMBIMH U O0Os3aTENIbHBIMHM Ui TPEIOCTaBICHUS
rOCy/IapCTBEHHBIX U MYHHUIUIAIBHBIX YCIYT M IPEIOCTABIISAIOTCS OPraHU3alUsIMU, YKa3aHHBIMU
B yactu 2 ctathu 1 ®enepanpHoro 3akoHa ot 27 utoist 2010 roga Ne 210-D3 "O06 opranuzanuu
IIPEIOCTABIIEHUS TOCYJAPCTBEHHBIX U MYHMIIMIIAJIBHBIX YCIYT", MOJIydeHHUE KOTOPBIX TpeOyercs
JUISL TIPEIOCTaBJICHUSI T'OCYAAPCTBEHHBIX M MYHUUMIIAJIBHBIX YCIYI B PaMKax KOMILJIEKCHOIO
3arpoca;

B) HCYEpIBIBAIONIMM  TEpeYeHb JOKYMEHTOB, HEOOXOOUMBIX Ui  MOJyYCHHS
rOCyIapCTBEHHBIX U (WJIM) MyHUIIUIIAJIBHBIX YCIYT HA OCHOBAaHWU KOMIUIEKCHOTO 3aIlpoca;

I') IepeueHb PE3yJIbTaTOB TOCYIaPCTBEHHBIX U (M) MyHULIUIIATBHBIX YCIYT, BXOISAIINX B
KOMILJIEKCHBIN 3a1poc.

3) 0 X0/1e paCCMOTPEHUS 3apoca O MPEAOCTABICHUH MYHHUIIUITIATLHON YCITyTH;

3.74. llpuwem 3asBuTeneil m ux mnpenacraBureneid B M®PL] ocymecTBiusieTcs Kak IO
IIPEIBAPUTENIBHON 3allUCH, TaK U B MOpAAKE '"KMBOH" odepeny INpH IMOIYYEHHHM TajOHa M3
TepMHHaa "DnekTpoHHas ouepenp’ B 3ane oxunanus MOILI.

[IpenBaputenbHas 3anuchk Ha npueM B M®I] ocymiecTBisiercs mo TeneoHy WM yepes3
opunmansuelii caiit MOL] B cetn "UnTepHet".

3.75. B cnyyae momaum 3asBieHus mocpenctBom MODI] (3a uckitoueHHEM Cirydas,
IPEYCMOTPEHHOI0 MYHKTOM 3.7.7 HACTOALIEr0 aJMUHUCTPATHMBHOIO perjiaMeHTa) pabOTHHMK
M®II, ocCyumecTBAAIOIMNA NOpPUEM  JIOKYMEHTOB, MPEACTABICHHBIX JUISl  I[OJYyYECHUS
MYHHUIMIIAJIBHON YCIIYTH, BBIOIHSET CIAEAYIOLINE IEHCTBUA:

1) onpenensiet npeaMeT OOpAILCHUS;

2) ycTaHaBIMBACT JTMYHOCTD 3aSBUTEIIS HIIH JIMYHOCTh U MOJTHOMOYHS €T0 MPEICTABUTEIIS;

3) mpOBOIUT NPOBEPKY MPABUIILHOCTH 3AIIOJIHECHUST POPMBI 3asIBIICHHS;

4) IpOBOAUT TMPOBEPKY TOJHOTHI MaKeTa TOKYMEHTOB M COOTBETCTBUS JIOKYMECHTOB
TpeOOBaHUSM;

5) ocylIecTBIsIeT CKAHUPOBAHUE TPE/ICTABICHHBIX JOKYMEHTOB, OPMHUPYET IEKTPOHHOE
JIEJI0 B aBTOMAaTU3UpOBaHHON cucreMe M®IL, Bce TOKyMEHTBI KOTOPOTO CBS3BIBAIOTCS €AMHBIM
YHUKAJIbHBIM HMJICHTU(DUKAIIMOHHBIM KOJOM, TIO3BOJISIOIIUM YCTAaHOBUTH MPHHAJJIEKHOCTD
JOKYMEHTOB KOHKPETHOMY 3asBUTENII0O M BHUAY OOpalleHHs 3a MYHUIUNAJIBHOM YCIyrod u
3aBEPSIET DJIEKTPOHHOE JIEJI0 CBOEH AJIEKTPOHHOM MOAIUCHIO;

6) HampaBIISET MAaKeT JOKYMEHTOB B aIMUHUCTPAIIUIO:

a) B 2JIGKTPOHHOM BHJIe (B COCTaBE IAKETOB AJIEKTPOHHBIX J€T) - B J€Hb OOpalleHUs
3asBUTENS WIM ero npencrasurens B MOLI;

0) Ha OyMaXXHBIX HOCHUTENSX - B TeUYeHHE 2 padouux MAHEH, CIeAyIOIIMX 3a JHEM
oOparieHus: 3asBUTeNs win ero npezacraButens B M®L[, mocpeacTBoM KyphepcKOil CBS3M C
COCTaBJICHHEM OIHUCH TepeaBaeMbIX JOKYMEHTOB (eciu padoumii AeHr M®II, cnexyrommii 3a
aHeM oOpaieHus 3asBUTENsT WU ero mnpenctasurenss B MOLI, sBisercs HepaOouuMm IHEM
aJIMUHHUCTpALUY, TO THEM OKOHYAHUS CPOKa MepeJadyu JOKYMEHTOB CUUTAETCA BTOPOH paboumii
JIeHb aIMUHHUCTPALUH, CICAYIOIINN 3a JTHEM OOpaIleHUs 3asiBUTENS WM €ro MpPEeJCTaBUTEINS B
M®LY).

3.7.6. B ciydae ecnu mpu npHeMe JOKYMEHTOB OT 3asBHUTENS WM €ro NpeICTaBUTEN
pabotHuk M®I] BBISIBIAET HECOOTBETCTBUS JIOKYMEHTa (JOKYMEHTOB) TpeOOBaHUSIM,
yKa3aHHBIM B aIMUHHCTPATUBHOM periaMeHTe, paboTHuk M®I] oTpakaeT Ha KONUH (KOMHSIX)
JIOKYMEHTa (JOKYMEHTOB) BBISBJIEHHBIE HECOOTBETCTBUS, KOTOpBIE 3aBepsAET MOANUCHIO U



neyatbto M®IL ninu mrammoMm, coaepkaiuM cBeeHus 0 HaumMeHoBaHuU MO,

3.7.7. Tlo oxoHuaHMHM TpUeMa IOKyMeHTOB paboTHHK M®I[ odopmiser pacmnucky B
nonydyeHun MOPI] gokymeHTOB, KOTOpas odopmiseTcs B Tpex dk3eMiuiapax. IlepBbrit
9K3EMILIIP BBIAACTCS 3asBUTEIIO WIH €T0 NPEICTaBUTENI0, BTOPOH - octaercss B MOLI, Tpetuit -
BMECTE C KOMIUJIEKTOM JIOKyMEHTOB IIEpeAaeTCs B aIMUHUCTPALIUIO.

Kaxp1ii 5K3eMIUIsp pacuCcKH NoAnuckiBaeTcss padbotnukoM M®L] u 3asBuTeneM UM ero
IIPECTABUTEIIEM.

3.7.8. Ilpu opraHu3anuy TMPEIOCTABICHUS TOCYIAPCTBEHHBIX M (WJIM) MYHUIUIAIbHBIX
yCIyT B paMKaX KOMIUIEKCHOTO 3anpoca paboTHuk M®I] B Xoe B3aMMOAEHCTBHSI C 3asBUTEIIEM
WJIM €T0 MPEICTABUTENIEM BBIIIOJIHAET CIEAYIOLUE AEUCTBUS:

1) ycraHaBIMBACT JIMYHOCTD 3asBUTEIIS HIIM JINYHOCTH U IMTOJTHOMOYHS €T0 MPEIACTABUTEIIS;

2) ompenenseT coObITHE, O0YCIIOBHBINECE OOpAICHHE 3asBUTEIS WIA €ro MPEICTaBUTEINS,
IepeYeHb TOCYAApCTBEHHBIX M (WJIM) MYHULUOAIBHBIX YCIYr, HEOOXOIMMBIX 3asBUTEINIO,
KOTOpbIE MOTYT OBITh OOBEAWHEHBI OJIHUM (HECKOJBKHMH) COOBITHEM (COOBITHSIMH),
B3aMMOCBSI3aHbl MJIM HET MEXKAY COOO0M;

3) bopmupyeT mepedyeHb HEOOXOAMMBIX 3asfBUTEII0 TOCYIAPCTBEHHBIX W (WJIH)
MYHUIUNAIBHBIX YCIYT, IPEJOCTaBIIEMbIX HA OCHOBAaHMH KOMILJIEKCHOT'O 3aIpoca;

4) onpesieNiieT  MOCJIEOBATEIbHOCTh  MPEJOCTABICHUSI TOCYAAPCTBEHHBIX H  (WIJIN)
MYHULUIAJIBHBIX YCIYT, HaJduuMe 'MmapamuieNnbHbIX" U '"MOCIenoBaTenbHbIX" YCIYr, HaJIU4ue
(OTCyTCTBHE) X B3aUMOCBSI3U U HHYOPMUPYET 00 3TOM 3asIBUTEISI UIIH €r0 MPEICTABUTEIIS;

5)B  COOTBETCTBHMM C HOPMATHBHBIMH IIPABOBBIMH  aKTaMH, PEryIHPYIOLIMMH
IIPEIOCTABIIEHNE HEOOXOJUMBIX 3asBUTEIIO0 TOCYAAPCTBEHHBIX U (WJIM) MyHULIMNAIbHBIX yCIyT
(B TOM 4Mcie aJMUHUCTPATUBHBIX PETIAMEHTOB IPEIOCTABJICHUS IOCYNAapPCTBEHHBIX M (MJIM)
MYHHUIMIAIBHBIX YCIYT), ONpENeNseT MpeAelbHble CpPOKH MPEAOCTaBICHUS OTAEIbHBIX
TOCYJJApCTBEHHBIX U (WJIM) MYHUIMNAIBHBIX YCIYr U OOMIMHA CPOK BBITOJHEHHSI KOMIUIEKCHOTO
3arpoca co JHS ero npuema;

6) popmupyer  mepedeHb  JTOKYMEHTOB, HEOOXOAMMBIX Ui  OOpaiieHus  3a
roCy/1apCTBEHHBIMU U (MJIM) MYHUIMIAIBHBIMHU YCIyIaMH B paMKax KOMIUIEKCHOI'O 3ampoca, U
uHGOPMHUPYET 00 3TOM 3asBUTEJIS WIN €r0 MPeJICTABUTENS ¢ YKa3aHUEM Ha JOKYMEHTHI;

7) yBeOMJISIET 3asBUTEIIS WIIH €T0 MPEJCTABUTENS O BO3MOXKHOM HEOOXOMMOCTH JIMYHOTO
ydyacTHs B OTHENBHBIX TMpoOLEeAypax IpH MPEJOCTaBIEHUN TOCYIAapCTBEHHBIX U (WJIH)
MYHHUIMIATIBHBIX YCIYT (B CIydae eciy yKa3aHHOE MPeJyCMOTPEHO HOPMATUBHBIMU ITPaBOBBIMU
aKTaMH, pPETYJUPYIOIUMU IPEAOCTaBICHUE KOHKPETHBIX TOCYJapCTBEHHBIX M (WiIn)
MYHUIUTIATBHBIX YCIIYT).

8) uHpopMHpyeT 3asBUTENS] WIM €ro NpPEACTaBHTENSI O TOM, YTO PE3YJbTaThI
MIPEIOCTABIIEHUSI TOCYIAPCTBEHHBIX U (MJIM) MYHUIUNAIBHBIX YCIYT B paMKaxX KOMILJIEKCHOTO
3ampoca BO3MOXKHO TMONY4YHTh HCKiIouuTedbHo B MOI[ (B ciydae ecnu  ykazaHHOE
IIPELYCMOTPEHO HOPMAaTHBHBIMU IPAaBOBBIMHM AKTAMH, PETYIMPYIOIIMMHU IPEIOCTABIEHUE
KOHKPETHBIX TOCYAAPCTBEHHBIX U (UJIM) MyHUIUIIAJIBHBIX YCIYT);

9) unopMHpyeT 3asBUTENS WM €ro MPEACTaBUTEIs] O BO3MOXKHOCTU TIONYYHUTh
pe3yNbTaThl MPEJOCTaBICHUS OTIEIbHBIX T'OCYJApPCTBEHHBIX M (MJIM) MYHUIMIAIbHBIX YCIYT,
yKa3aHHBIX B KOMIUIEKCHOM 3aIlpoce, 0 OKOHYAaHHUs OOIIEro CpOKa €ro BBHIMOJIHEHUs (110 Mepe
MOCTYIUIEHUS PE3yJbTaTOB OT OpPraHOB, MPEIOCTABISAIONIMX TOCYAApCTBEHHbIE U (WJIH)
MYHUIIUTAIBHBIE YCIYTH) WM BCE€ pe3yJbTaThl NMPEIOCTABICHUS TOCYJApCTBEHHBIX U (MJIH)
MYHHUIMIIATIBHBIX YCIYT, YKa3aHHBIX B KOMILJIEKCHOM 3alpoce, OJJHOBPEMEHHO;

10) yBemomisier 3asBUTENS WJIM €ro TMPEACTABUTEAS O TOM, YTO OH HMEET IIPaBo
obpatutecss B MODI[ ¢ 3asgBiaeHMEM O TPEKpalICHHH MPEAOCTABICHUS KOHKPETHOU
roCyapCTBEHHOM U (WJIN) MyHULIMIIAJIbHON yCIyru (0T35IBOM) B paMKax KOMIUIEKCHOI'O 3ampoca
B ClIy4yae, €CId HOPMAaTUBHBIMH IPABOBBIMM aKTaMH, PETYIUPYIOIIMMH MPEJOCTABICHHE
YKa3aHHOM roCylapCTBEHHON M (MJIM) MYHHULMIAIBHON YCIYTH, MPEAYCMOTPEHA BO3ZMOXKHOCTh
HaIpaBJICHUs COOTBETCTBYIOIIETO 3asABICHUS (OT3hIBA).

11) popmupyer u pacrieyaTbiBaeT ISl 3aBUTEIS WU €ro MPEACTABHUTENS KOMILJICKCHBIN
3arpoc, npuMepHas ¢popma KOTOpOro yTBepKAeHa mpukazoM MuH3KoHOMpa3BuTHs Poccun ot
21 mapta 2018 romga Ne 137 "O06 yrBepkeHUHn IpUMEPHOM (HOPMBI 3arpoca O MPeaOCTaBICHUN
HECKOJIbKUX TOCYJapCTBEHHBIX W (WIM) MYHHIMIAIBHBIX YCIYT B MHOTO()YHKIHMOHAIbHBIX



LEHTPax MPENOCTABJICHUS T'OCYAAPCTBEHHBIX M MYHUIMIAIBHBIX YCIYr M NOpPsSAKA XPaHEHUS
COOTBETCTBYIOIIMX 3aMpocoB";

12) npuHMMaeT y 3asiBUTEIS] WM €ro MPEACTaBUTENsT KOMIUICKCHBII 3apoc U JJOKYMEHTBHI
u mepemaer ero paborauky MOILI, orBercTBeHHOMY 3a (OpPMHpPOBaHHE 3aMPOCOB O
IIPEJOCTABIEHUN T'OCYJapCTBEHHbIX M (MJIM) MYHUIMNAIbHBIX YCIYI Ha OCHOBE CBEICHUH,
YKa3aHHBIX B KOMIUIEKCHOM 3aIIpOCE U MPUJIaraéMblX K HEMY JOKYMEHTaX.

3.7.9. Paborauk M®II, oTBeTCTBEHHBIN 3a (OpMHUpPOBAHUE 3AIIPOCOB O MPEIOCTABICHUU
rOCy/lapCTBEHHbIX M (WJIM) MYHULUIAJIbHBIX YCIYr Ha OCHOBE CBEJICHUM, yKa3aHHBIX B
KOMIUIEKCHOM 3aIlpOCe U IPUJIAraeMbIX K HEMY JOKYMEHTaxX:

1) oT MMeHH 3asBHUTEIS 3aIOJIHAET 3aIPOC O HPEIOCTABICHUN KaXKI0W TOCyIapCTBEHHOM 1
(MIM) MYHUIIUTIIAJIBHOM YCIIYTH, YKa3aHHOW B KOMILJIEKCHOM 3aIpocCe;

2) MIepeBOJUT B DIICKTPOHHYIO (OpPMY M CHHUMAET KOIHHU C JIOKYMEHTOB, PEICTABICHHBIX
3asBUTEJIEM WM €ro NpeiCTaBUTEIEeM, MOJAMNUCHIBACT UX U 3aBepseT INeuyaTbio (3JIEKTPOHHOI
MOJIKCHIO) C YKAa3aHWEM Ha YKa3aHHBIX Konusax HaumeHoBaHus M®LI, nomxHocTH pabOTHUKA
M®II 1 gaThl UX U3TOTOBIICHUS;

3) HampaBJIeT 3alpOChl O MPEIOCTABICHUU TOCYIAPCTBEHHBIX M (MJIM) MYHUIIMIAIBHBIX
ycIyr B TOCYJapCTBEHHble OpraHbl W (WJIM) Opraibl MECTHOTO CaMOYIIpaBJICHHUS,
MPEJOCTABIISIONINE COOTBETCTBYIOIIME YCIAYIH, B CPOKH H CIIOCOOAMH, YKa3aHHBIMH B
MOANTYHKTE 6 MyHKTa 3.7.5 HAacTOSIIIEro aAMUHUCTPATUBHOIO pErJIaMEHTa.

3.710. B cnyyae mojauu 3asBHTENEM WM €ro TNPEACTABUTENEM 3asBICHUA 00
UCIPABICHUU  TEXHMYECKOM omuOKM, YyKazaHHoro B nyHkre 3.8.1  Hacrosiero
aJIMHHHCTPATHBHOTO periiameHTa, mocpenctsom MO, paborauk M®I] ocymecTisier mpruem
YKa3aHHOTO 3asBJICHUS, OCYLIECTBIIAET CIEIYIOIINE JEHCTBUS:

1) ycTaHaBIMBaeT TMYHOCTD 3asBUTEIIS WM JIMYHOCTD €T0 MPEICTABUTEIIS;

2) OCYILIECTBIISIET CKAHMPOBAHME 3asBJICHHS 00 HWCIPABICHUU TEXHUYECKOW OIMMOKH |
IIPUCBAaUBAET JIEKTPOHHOMY JOKYMEHTY YHUKAIbHbIN UIEHTU()UKALMOHHBIA KO U 3aBEPSIET ero
CBOEH JIEKTPOHHOM MOJIHUCHIO;

3) HampaBJIsIeT 3asBICHUE 00 UCITPABICHUN TEXHUYECKOM OLIMOKY B aIMHUHHUCTPALIHIO:

a) B DJIEGKTPOHHOM BHJIE - B JIEHb 0OpallleHus 3asBUTENsI WK ero npezacrasurens B MOLI;

0) Ha OyMa)XHOM HOCHTEJIE - B TeUeHHUE 2 pabovmX JHEH, CICIYIONINX 3a JHEM OOpaIieHus
3asBUTENSA WM ero npeacrasutens B MOL], mocpencTtBoM KypbepCKOM CBSI3U C COCTABICHHEM
OIKCH TepelaBaeMoro JoKyMeHTa (eciau padbounii nenp M®II, cnenyromniuii 3a 1HeM oOpalieHus
3asiBUTENsl WM ero mpexacrasurenss B MOLI, sBusercs HepabouuM JHEM aJMMHHUCTPALMH, TO
JTHEM OKOHYaHHUS CpOKa IMepedayd JOKYMEHTOB CUUTAaeTcss BTOpoill palouuili JeHb
aJIMMHHCTpAINH, CIEIYIONINH 3a THEM 00pallieHus 3asBUTENs WU ero npeactaBurens B MOL).

3.7.9. Ilpu mnonydenun MODI[ BbIIHCKH (BBIIMCOK) M3 MOXO3SMCTBEHHBIX KHHUI C

UCHPABJICHHON TeXHUYeCKOU ommoOKoi paboTHUk M®L], 0TBeTCTBEHHBIH 3a BbIIavy pe3yibTara
MYHHUIMIIAIBHOW yCIyTH, COOOIIAET 3asBUTENIO WIIM €r0 MPEJACTAaBUTENIO O MPUHSATOM PELIEHUN
no TeneoHy € 3amUChIO JaThl MU BpPEMEHH Tele(OHHOro 3BOHKA WJIM IOCPEICTBOM CMC-
MH(OOPMHUPOBAHUST WM JIPYTUM BO3MOXKHBIM CIOCOOOM, a Takke OOeCHeurBaeT BblAady
yKa3aHHBIX JIOKYMEHTOB 3asBUTENI0O MJIM €ro IpeJICTaBUTENI0 He Mo37Hee padoyero H,
CHEAYIOIIETrO 3a JHEM MOCTYIUICHHUSI COOTBETCTBYIOIINX JOKYMEHTOB B M®II.

[Tocne Bbigaun BeimuckH (BbMUCOK) w3 OIIK ¢ ucnpaBieHHOM TeXHUYECKOW OMIMOKON
3asIBUTEIIO0 WM €ro npeacTaBuTento paboTHUK M®L] mpou3BoIUT COOTBETCTBYIOIIYIO OTMETKY
B aBTOMAaTH3UPOBaHHOI nH(popMmaroHHo#i cucteme MOII.

3.8._McnpapieHue AONYIICHHbIX ONEYATOK W OMIMOOK B BBUIAHHBIX B pe3yJbTaTe
NpPeJ0CTAaBACHHUS] MYHUINNAJLHONH YCIYIH JOKYMEHTAX

3.8.1. OcHoBaHuMeM I MCIIPABIICHUS JAOMYIICHHBIX OINEYaTOK U OMIMOOK B BBIIAHHOU B
pe3ysbTaTe  NIPEJOCTaBICHUS  MYHULUINAIBHOM  yCIOYyTM  BBIIMCKH W3 DIJIEKTPOHHOMU
MOXO035IICTBEHHON KHUTH (J1ajiee - TeXHUYEeCKas OIIMOKa) SBJISAETCS MOJTyYeHUEe aIMUHUCTpalueit
3asBJICHUs 00 UCIPABIEHUH TEXHUYECKOH OIIMOKH OT 3asBUTENS MIIM €r0 MPEeACTaBUTENS.

3.8.2. 3asBneHue 00 UCTPaBICHUN TEXHUYECKOW OIIMOKH TMOJACTCS 3asBUTEIIEM WIH €T0
IIPEJCTaBUTENIEM B aIMUHHCTPALUMIO OJAHHUM U3 CIIOCOOOB, yKa3aHHBIM B aJMHHHCTPATUBHOM
perinaMeHTe.

3.8.3. 3asBnenue 00 MCIPaBICHUH TEXHUYECKON OITMOKH PETUCTPUPYETCS TOKHOCTHBIM




JUIOM aJIMUHUCTpPALlMU, OTBETCTBEHHBIM 3a NMPUEM M PETHCTPALUIO JOKYMEHTOB, B MOPSJKE,
YCTaHOBJIEHHOM IYHKTOM 2.11. HacToslIero aAMUHUCTPATUBHOIO PETIaMEHTa, U HallpaBJIsIeTCs
JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a MPEI0CTaBICHNE MyHUIIUIIAIbHON YCIyTH.

3.84. JlomKHOCTHOE JHIIO AaJIMUHHUCTPAllM{, OTBETCTBEHHOE 3a IPEIOCTaBJICHUE
MYHHUIMIIAIBHOW YCIYTH, B T€UEHUE OJTHOTO paboyero JHS CO JIHSA PErUCTpaluy 3asBICHHS 00
UCTPABJICHUU TEXHUYECKOW OIIMOKM TPOBEPSiET MOCTYMUBIIEE 3asBICHUE 00 HCIPABICHUU
TEXHUUYECKON OIMOKM Ha MpPEIMET HAIU4YUsl TEeXHUYECKON OIMOKU B BBIIAHHOM B pe3ylibTare
IIPEIOCTABIICHUS MYHULMIAIBHON YCIYIM JOKYMEHTE M IPUHUMAEeT OJHO U CIEAYIOLIUX
pelIeHu:

1) 00 ucnpaBIIeHUH TEXHUIESCKOM OMIHOKH;

2) 00 OTCYTCTBHH TEXHUYECKOM OIIUOKH.

3.8.5. Kpurepuem npuHATHS peIIeHHs, YKa3aHHOTO B NyHKTe 3.8.4. HACTOSIIETO
aJIMMHHUCTPATUBHOI'O PErJIaMEHTA, SIBJISIETCSl HAJUYME ONedYaTKu U (MIM) OIMOKM B BBIIAHHOM
3asIBUTEII0 UM €r0 MPEACTaBUTENI0 JOKYMEHTE, SBIISIOIIEMCS PEe3yIbTaTOM IMPEeIOCTaBIICHUS
MYHHUIUIIAIILHOW YCIYTH.

3.8.6. B cnywyae mnpuHATHS pelIeHHS, YKa3aHHOTO B moAamyHkTe | mnyHkra 3.8.4.
HACTOALLIEr0  aJIMUHUCTPATUBHOIO  perjaMeHTa, JODKHOCTHOE JIMIO  aJMUHHCTpALUH,
OTBETCTBEHHOE 3a IMPEAOCTABICHWE MYHUIUMAIBHOW YCIYrH, MOATOTABIMBAET BBIIUCKY W3
EKTPOHHON TOXO3SMCTBEHHONW KHUTM C MCIPABICHHOM TEXHUYECKOM OLIMOKOW B MOpSJKE,
MPeAYyCMOTPEHHOM MyHKTamu 3.4.2.-3.4.4. HacTOALEro aAMUHUCTPATUBHOIO PETJIAMEHTA.

3.8.7. B cmyyae mnpuHATHA pEIICHHS, YKa3aHHOTO B NOANYHKTe 2 myHKTa 3.8..4.
HACTOAIIETO  aJIMUHUCTPATUBHOTO  periaMeHTa, JODKHOCTHOE JIMIO  aJMUHUCTpAIUH,
OTBETCTBEHHOE 3a IPEJOCTAaBICHUE MYHULUNAIbHON YCIyrd, TOTOBUT YBEAOMJIEHHE 00
OTCYTCTBHH TE€XHUYECKOW OMMOKU B BBIIAHHOM B Pe3yJbTaTe MPEAOCTaBICHHUS MyHUIIUTIATHHON
YCIIYTH TIOKyMEHTe, 00ecreurBaeT ero MoNNCAHNUE IT1aBOW MOCEJIEHNUs, [T0CIIe Yer0 HEMEITIEHHO
IepelaeT €ro JAOJDKHOCTHOMY JIMIY aJMHUHUCTPALlMM, OTBETCTBEHHOMY 3a HaIpaBlICHUE
(BpIIauy) 3asBUTEIIO WJIM €0 MPEACTABUTENIO PE3yJIbTaTa MyHHUIIUIIAILHON YCITYTH.

3.8.9. JlomKHOCTHOE NUIO0 aJMHHHCTpAIH, OTBETCTBEHHOE 3a HallpaBiIeHHE (BbIIAUY)
3asIBUTEIII0 WM €ro MPEeACTaBUTENII0 pe3yjbTaTa MyHUIUNAIbHON YCIYI'H, B T€YEHHE OIHOIO
paGouero JHS cO AHA HOJNMCAHUS IJIABOM IOCENEHUS OJHOTO U3 JIOKyMEHTOB, HaIpaBiseT
YKa3aHHbI JOKYMEHT 3asBUTENI0 WM €ro MpeACTaBUTEN0 IOYTOBBIM OTIPABICHUEM IO
MIOYTOBOMY aJIpecy, yKa3aHHOMY B 3asiBIIEHUM 00 HCIpaBJIEHUH TEXHUYECKOH OmuOKH I100 1o
oOpallleHUIO 3asiBUTENS WIH €r0 MPEICTaBUTENS - BpPY4aeT ero JIMYHO.

B cnywae, ecnu 3asBieHue 00 HCHOpPaBICHMUM TEXHUYECKON OMIMOKM I0AaBajIoCh
3asBUTEJIEM WM €ro mpeactaBuresnem yepe3 MOILI, To AOKHOCTHOE JIMIIO aIMUHHCTpPAIUH,
OTBETCTBEHHOE 3a BblJlauy (HAIpaBJeHME) 3asABUTENIO Pe3ysbTaTa MyHMIMIAIBHON YCIyTH, B
TE€YeHHE OJIHOTO paboyvero JHS CO JIHS MOJMUCAHMS IJIaBOM MOCEJIEHUS OJTHOTO U3 JOKYMEHTOB,
yYKa3aHHBIX B aIMUHUCTPATUBHOM PETJIaMEHTE, HallpaBiseT yKa3aHHbId JOKyMeHT B MOLI.

3.8.10. Pe3ympTaTOM paccMOTpEHHsI 3asSBJICHHS 00 MCIPABICHUHA TEXHHYECKOHW OIIMOKH B
BBIIAHHOM B PE€3YJIbTAaTE MIPEIOCTABIEHUS MyHULIUIIAIBHON YCIYTH TOKYMEHTE ABJISETCS:

1) B cmy4ae HamMuus TEXHUYECKOW OIIMOKM B BBIIAHHOM B PE3YJbTATE MPEIOCTABICHHUS
MYHULUIIAJBHON YCIYI'M JOKYMEHTE - BBIIMCKA W3 AJIEKTPOHHOM MOXO3SWCTBEHHOW KHHIU C
UCIPABICHHOM TEXHUYECKOM OINOKOI;

2) B ciIydae OTCYTCTBHSI TEXHUUECKOM OIMIMOKH B BBIJAHHOM B Pe3yJIbTaTe MPEIOCTaBICHUS
MYHHUIMIIAIBHOW YCIYTU JIOKYMEHTE - yBEJAOMJIEHHE 00 OTCYTCTBUM TEXHHUYECKON OIIMOKH B
BBIIAHHOM B PE€3YJIbTATEe IIPEIOCTABICHUS MyHULIUIIAIbHON YCIYTH TOKYMEHTE.

3.8.11. Cnocobom ¢ukcanmuu pe3yabTaTa PAcCMOTPEHHUS 3asBICHUS 00 WCIPABICHUH
TEXHUYECKON OIIMOKHM SBJSETCS 3aHECEHHE JODKHOCTHBIM  JIMIIOM  aIMHHHMCTPALIUH,
OTBETCTBEHHBIM 3a HampaBjieHHE (BblIauy) 3asBUTEII0 WIM €ro MPEeICTaBUTENI0 pe3ysbTara
MYHUIIUNIATBHONW YCIIyTH, B JKypHaJle perucTpaluu OOpalleHud 3a MpeJoCTaBICHUEM
MYHHUIMIAIBHOM YCIYIM OTMETKM O Bblaye BBIMUCKH (BBITUCOK) W3  AJIEKTPOHHOU
MOXO35IICTBEHHOW KHHUTM C HCIPABICHHOM TEXHUYECKOW OMIMOKON 3asBUTENI0O WM €ro
MPEACTABUTEINIO MJIM O HAIIPaBJICHUHU YKa3aHHBIX BBIMUCKHU (BBIMUCOK) B MDII,
3.9._Ilopsaaok ocymiecTBJAeHHs aJAMMHUCTPATUBHBIX NPOLEAYDP B 3J1eKTPOHHOI (hopme, B
TOM 4McJIe ¢ MCIoJb30BaHueM EIMHOr0 moprajna rocyiapCcTBeHHbIX M MYHMUIMIAJBHBIX

YCIVT.




39.1. TIlpm mnpemocTaBieHWU YIOJHOMOYCHHBIM OpPraHOM MYHHUIIMIIAILHOW yCIyTH B
ANEKTPOHHOU (hopMe mMmocpeAcTBOM EAMHOrO moprana rocyAapCTBEHHBIX W MYHHUIIUIMATHHBIX
YCITYT 3asBUTEII0 00CCIICYMBACTCS BHITIOJTHEHUE CIICAYIOIINX ICHCTBHNA:

- moy4eHre HHPOPMAIIUHU O TIOPSAKE M CPOKAX MPEAOCTABICHHUS MyHHIIUITAILHOU YCIYTH,

- 3amMch Ha TMpHUEM B YIOJHOMOYEHHBIH OpraH Ui HOJAaud 3ampoca O MpeaoCTaBICHUU
MYHHUIMIIAJIBHON yCIyru (ajnee — 3ampoc);

- opmupoBanue 3anpoca;

- NpHEeM | PErUCTpalus YINOJHOMOYEHHBIM OpPraHOM 3alpoca HM WHBIX JOKYMEHTOB,
HEOOXOUMBIX JUTSI TPEIOCTABICHUS] MYHHIIUIIATBHON YCIYTH,

- TIOJTyYEHHE Pe3yJIbTaTa MPEAOCTABICHHUS MYHUITUITATIBHON YCIIYTH;

- TIOJTyYeHHE CBE/ICHUI O XOJI€ BBITIOJTHEHUS 3aIpOCa;

- OCYILIECTBIICHUE OIIEHKH KaueCTBa MPEIOCTABICHUS MyHULIUTIAIILHOW YCIIyTH;

- JocyaeOHoe (BHecyneOHoe) oOkanoBaHuE pelIeHUd u AeicTBuil (Oe3aeicTBUs) opraHa
(opranusanmu), JODKHOCTHOTO JIMIIa Oprana (opraHu3anuu) JHO0 MYHHIUIAIHHOTO
CITYXKaIlero;

AHKETUPOBAHUE 3asIBUTEIS (NIPEIBIBICHIUE 3aSBUTEIIO TIEPEYHS BOMPOCOB M MCUEPITHIBAOIIETO
NEpeYHss BapHAHTOB OTBETOB HA YKAa3aHHBIC BOIPOCHI) B MEISIX OINPEICIICHUS BapUaHTa
MYHHIIAITATEHOM YCITyTH, MIPETyCMOTPEHHOTO AJIMHUHUCTPATHBHBIM perIamMeHToM
MPEIOCTABJICHUS] MYHHUIIMIIATBHOMN YCIYTH, COOTBETCTBYIOIIETO TIPU3HAKAM 3asBUTEIIS;

- [peabsBICHUE 3asABUTEII0O BapHaHTa NPEIOCTABICHUS  MYHUIIMNAIBHOH  YCIIyTH,
MPEIyCMOTPCHHOTO aJIMUHUCTPATUBHBIM PETJAMEHTOM TIPEIOCTABICHHUS MYHHIIMIIATBHOM
YCIIYTH.

3.9.2. Jlns mpenocTaBieHUs MYHUIIMIAIBLHOW YCIYIM C HCIOJb30BaHMEM EnuHOro moprana
TOCY/IapCTBCHHBIX W MYHUIIMIATBHBIX YCIYT 3asBHTEIb 3alojiHAeT (OpMy, B KOTOPOW
HEoOXOIUMO yKa3aTh CBEICHHs, HEOOXOAMMbIE UId ModydeHHs ycnyru. OO0si3aTenbHbIE K
3aITOJTHEHHIO TTOJISI OTMEYAIOTCS 3BE30YKOM.

3.9.3. 3agBieHue cyuTaCTCS OTIPABICHHBIM TIOCIE TIOJTYYCHHUS 3aSBUTEIEM COOTBETCTBYIOIIETO
AIEKTPOHHOTO YBEJOMJICHHUS B JIMYHBIN KaOMHET 3asBUTEIIS WM €ro MpejacTaButens Ha EquaoM
MopTajie rocy1apCcTBEHHBIX U MYHUIIUTAIBHBIX yCIYT.

3.9.4. B xone mpeaocTaBICHHS MYHHIIMITAILHOW yCIyTH 3asBUTENH MOJIydaeT YBEIOMIICHHS O
CTaTyCC yCJIyIu B JIUYHOM KaOMHeTe 3asiBUTEIS WIH €r0 MNpEACTAaBUTECIIA Ha E)II/IHOM mopralje
rOCy/IapCTBEHHBIX ¥ MYHHUIIUIATBHBIX YCIYT.

3.95. 3BasBuTenro B KadecTBE pe3ysbTara MPEJAOCTaBICHHS YCIYTH OOeCIeunBaeTCs
BO3MOXXHOCTh TIOJIYY€HUS DIIEKTPOHHOTO JIOKYMEHTa, IMOANMKMCAHHOTO C HCIOJIb30BAaHHEM
KBJIN(ULIIMPOBAHHOMN MOJITUCH.

[Tpu mony4yeHnn pe3ynbTara NPeAoCTaBICHUs YCIYTH Ha ENMHOM mopTalie Tocy1apCcTBeHHBIX
Y MYHUITUTIATBHBIX YCIYT B (hOpMe JIEKTPOHHOTO JIOKYMEHTA JOIOJIHUTEIBHO 00eCTIeunBaeTCs
BO3MOXXHOCTh TIONIYyUEHHUSI M0 JKENAHUIO 3asBUTENs JOKyMEHTa Ha OyMa)XKHOM HOCHUTEINE,
TIOJITBEPKTAIOIIETO COJIEPIKAHHE DIIEKTPOHHOTO JIOKYMEHTA.

Nudopmanus 00 SIEKTPOHHBIX JOKYMEHTaX - pe3ylbTarax IMpeJIoCTaBICHUS YCIYyT, B
OTHOIICHHUU KOTOPBIX MPECAOCTABIIACTCA BO3MOXHOCTHb, MPEAYCMOTPCHHAA 3633H6M BTOPBIM
HACTOAIIETO MYHKTa, pa3Melaercs omneparopoM EIWHOTO mopTana TroCcyAapCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT B €IMHOM JIMYHOM KaOWMHETE WJIA B DJISKTPOHHOM (popme 3armpoca.

B0O3MOXHOCTh TONy4eHHS pe3ylibTara MPeIOoCTaBICHUS YCIYIH B (opme DIeKTPOHHOTO
JTOKYMEHTa WJIH JIOKyMEHTa Ha OyMa)KHOM HOCHTENE O0ECIEYMBACTCS 3asBUTEIIO B TEUCHHE
CpOKa JIEHCTBHUS pe3ysbTara MPEAOCTABICHUS YCIYrH (B CIydyae eCIM TaKOW CPOK YCTaHOBIEH
HOPMaTHUBHBIMHU IIPABOBBIMH akTaMu Poccutickoit Denepanmn).



[Tpunoxenue Ne 1

K aJIMUHUCTPATUBHOMY PETJIaMEHTY
MIPEAO0CTaBICHUS MYHUIIUITAIBHON YCITYTH
«Bp11aua BBIMUCKH U3 JIEKTPOHHOM
MMOXO03SMCTBEHHON KHUTHY

B agmunuctpanuio bo6posckoro CeNbCKOro
nocenenusi CepauMOBHUCKOTO MYHUITUIAIIBEHOTO
paitona Bonrorpaackoit o6nactu

OoT
(Gpamunus, ums 3asaeumens (MOIHOCMBIO), NPU HATUYUL OMYECTBO

3aseumensi (NOJIHOCMbIO)

JAOKYMCHT, y,Z[OCTOBepHIOH_II/Iﬁ JINYHOCTDb
3asABUTCIIA:

(8u0, cepusi, Homep, KeM U K020a 6bl0aH)
MIPO’KUBAFOIIIETO 1o azpecy:

TOYTOBBIN aJpec:

KOHTAKTHBIH TesnedoH
aipec JIEKTPOHHOM MOYTHI

(npu Hanuuuu)

3ASIBJIEHUE

HpOIlIy MNpEaAOCTaBUTD BBIIIUCKY U3 BHCKTpOHHOﬁ MMOXO3IMCTBEHHOM KHUTH No
JIMIIEBOM CUET Ne AJIL TIPEAOCTABJIICHU A

3a

epHoJ

(YKazvleaemcest nepedenb U008 C8eOCHUNl U3 INEKMPOHHOU NOXO3SUCMEEHHOU KHU2U, UHPOpMAYUsL O
KOMOPbIX He0OX00UMA 3as16UMENIO, - 0 3eMENIbHOM YUACMKe, CebCKOXO03AUCMBEHHbIX JICUBOMHBIX, NIMUYAX, NYENAX,
CenbCKOXO3AUCMBEHHOU MeXHUKe, 000PYO08AHUU U MPAHCNOPMHBIX cpedcmeax u (uau) unvie ceedenuss uz 1K o
JUYHOM NOOCOOHOM X035Uicmae)

Anpec JITIIX

KanactpoBbliit HOMEp 3eMeNIbHOTO y4acTKa Ha KOTOPOM PacroiaraeTcs
JIITX

Crioco6 momydeHus pe3ysibTaTta Mpea0CTaBICHNS MyHUITUTIATLHON YCIIYTH: /HYHCHOE OmMemums
\I:

O B BUJIe OYyMa)KHOTO JOKYMEHTa IIPH JIMYHOM OOpaIlieHuH TI0 MECTY MOIauH 3asBIICHMS;

O BBHUIOC 6yMa)KHOI‘O IIOKYMGHTa HOCpeI[CTBOM IIOYTOBOI'O OTHpaBJIeHI/IH 110

azapecy: X

O B BHJIE DJIEKTPOHHOTO JTJOKYMEHTA, Pa3MEIIEHHOTO Ha OHUIIMaILHOM CalTe, CChIIIKA Ha

KOTOpBIﬁ HaHpaBHHeTCH YHOHHOMO'-IGHHBIM OPFaHOM 3asIBUTCIIHO HOCpeI[CTBOM BHCKTpOHHOﬁ
mouTsl, e-mail: X




O B BUJIC 3JICKTPOHHOTO JJOKYMEHTa IIOCPEICTBOM JJICKTPOHHOMU MOUTHI, e-mail:

(noonuce 3aseumens | e2o npeocmasumens)

IlonTBepknaro cBoe coryiacue, a TakKe COorjlacue IPEACTaBIsEeMOr0 MHOIO JIMIla, Ha
00pabOTKy NepCOHANBHBIX JaHHBIX (cOOp, cucTeMaTH3allMi0, HAKOIUJICHHE, XpaHEHUE,
yToYHeHHE (0OOHOBJICHUE, H3MEHEHHE ), UCTIOIB30BaHUE, PACTIPOCTPAHEHHE (B TOM UUCIIC
nepenavy), o0e3TM4rBanue, OJIOKUPOBAHKE, YHHUTOXKECHUE MTEPCOHATBHBIX JAHHBIX, a TAKXKE
UHBIX JACHCTBUNA, HEOOXOAUMBIX JIJIs1 00paOOTKH MMEePCOHANIBHBIX IaHHBIX B paMKax
MIPEIOCTAaBIICEHUsI OpTraHaMH, OCYLIECTBIAIOIMIMMUA TOCYJApCTBEHHYIO PpErucTpaluio IpaB Ha
HEJBM)XKMMOE MMYILECTBO M CHEJIOK C HHUM, B COOTBETCTBHM C 3aKOHOJATENIbCTBOM Poccuiickoii
@denepaliii TOCYAAPCTBEHHBIX YCIYT), B TOM YHUCJIE B aBTOMAaTU3UPOBAHHOM PEXKUME, BKIIOYas
MIPUHSATHE PEIIEHUH Ha UX OCHOBE OPraHOM, OCYIIECTBIISIOIIUM IOCY/IapCTBEHHYIO
pPEruCTpalvio MpPaB Ha HEJIBIKMMOE HMMYILIECTBO U CIEJIOK C HUM, B IEISAX MPEAOCTaBICHUS
roCy/1apCTBEHHON yCIYyTH.

Hacrosimum Takxe MOATBEpIKIal0, YTO: CBEACHUS, YKa3aHHbIE B HACTOSIIEM 3asBJICHUU, HA JATy
MIpPE/ICTaBJICHHUS 3asIBJICHUSI TOCTOBEPHBDI;

JOKYMEHTBl (KONUM JOKYMEHTOB) U COJACpJKalluecss B HUX CBEIACHUS COOTBETCTBYIOT
YCTAaHOBJICHHBIM 3aKOHOJATENbCTBOM Poccuiickoit ®Denepaunu TpeOOBaHUSAM, B TOM YHCIIE
yKa3aHHbIE CBEJICHUS JOCTOBEPHBI.

3asBUTEIb:
(OondrcHocmy npedcmasumenst (noonucy) (DUO 3aseumens / e2o
npedcmagumerist) OPUOUYECKO20 TUYa)

(DHUO cneyuanucma npuxsaguIeco 00Ky MeHNbl) (noonucw)
R 20 T.

IIpunoxxenns:

1.

2.

20 T.

(noonuce 3aasumens Uiy NPeocmasumesis
saseumers)



