ITIOCTAHOBJIEHUE
Anmvunuctpanuu  boOpoBckoro CeJILCKOTO MOCEeJIEHNS
CepauMOBHUCKOTO MYHHUIIUMIIATHHOTO paiioHa
Bonarorpanckoit  o6mactu

|
|
Ne 44 22 cents6ps 2026 rona.

OO yTBepkIeHUH AIMUHUCTPATUBHOIO PerjiaMeHTa NMpPeJ0CTABIeHUS MYHUIIUNIAJIbHOM
ycayru «[IpuHsiTHEe JOKYMEHTOB, a TaK:Ke BbI1a4a PelleHuil 0 nepeBojie WM 00 0TKa3e B
nepeso/ie ;KMJI0T0 MOMelIeHUs] B HesKHJ10€e HJTU HesKMJI0T0 MOMelIeHUs B JKHJ10€e MoMelleHHe)

B cootBerctBuu ¢ ®denepanbHbiM 3akoHOM OT 27.07.2010 r. Ne210-®3 "OO6 opranuzanuu
IIPEJIOCTABIIEHUS TOCYJaPCTBEHHBIX U MYHULMIIANBHBIX yCiIyr", YcraBom BoOpoOBCKOro cenbckoro
nocenenuss  CepauMOBHUCKOTO  MYHHULMNAIbHOrO  pailoHa  Bomrorpanckoir — obnactw,
aamuHucTpanuss boOGpoBckoro cenbckoro mnoceneHus CepapMMOBHUCKOIO MYHUIMIAIBHOIO
paiiona Bousrorpaackoi o6mactu
MIOCTAHOBJISIET:

1. VrBepauTh aAMHUHUCTPATUBHBINA pPErVIAMEHT NPEJOCTABIECHUS MYHUIIMIIAIbHOW YCIYIH
«[IpuHATHE TOKYMEHTOB, a TAK)KE BblJaua pelIeHul 0 epeBoJie UM 00 0TKa3e B EPEBOJIE KHUIIOTO
MOMEILEHUS B HEXKUIIOE WM HEXKUIIOTO TIOMELICHUS B )KUJI0€ TOMEILLIEHUE.

2. CuuTarh yTpaTUBIIMMH CHUJIY HNOCTAaHOBJIEHUS aIMUHHMCTpauuud BoOpPOBCKOro ceabcKoro
nocenenust CepayuMOBHYCKOTO MYHUITUIIATILHOTO paiioHa Bonrorpaackoit odnactu:

- N 47 or 20.06.2022 1. «O0 = yTBEpXKIEHUM  AJIMHHUCTPATUBHOIO
periamMeHTa MpeaoCcTaBlIeHUs MyHUIMNIANbHOU yeiyru  «lIpuHSATHE TOKYMEHTOB, a TakKe Bblladya
pelIeHnii 0 MepeBojie WK 00 OTKa3e B MEPEBOJE JKUIIOTO MOMEIEHHUS B HEXHUIIOE WM HEXUIIOTO
MOMEILEHUS B )KUIIO€ TOMEILIEHUE.

- Ne 24 or 03 uronst 2024 r. «O BHECEHUU U3MEHEHHI B TOCTAHOBIIEHUE aIMUHUCTPALIUU
bobpoBckoro  cenbckoro  moceneHus — CepaMMOBMUCKOrO ~ MYHUIMIAIBHOIO  paiioHa
Bonrorpaackoit obmactu Ne 47 ot 20.06.2022 roma "OO6 yTBepXkKIE€HUH aIMHHUCTPATHBHOIO
periamMeHTa IpeaocTaBieHus MyHUIMNaIbHON ycinyru "llpuHATHE TOKYMEHTOB, a TaKKe BblJaya
pelIeHnid 0 MepeBojie WiIK 00 OTKa3e B MEPEBOJIE JKUIIOTO MOMEIIEHUS B HEXHUIIOE WM HEXHIIOTO
MOMEILEHUS B )KUIIO€ ITOMeIleHue"»

3. Hacrosiee mocTaHOBJICHUE BCTYIAET B CHITY IOCJE €ro O(hUIIHaTIbHOr0 00HAPOI0OBAHHUS.
4. KOHTpOJIb MCTIONHEHNS HACTOALIETO OCTAaHOBIJIEHHUSI OCTABJISIO 32 COOOM.

nasa Bobposckoro
CEernbCKOro rnoceneHuns: /// C.IN. MNonos


http://municipal.garant.ru/document?id=86367&sub=0

YTBepiK/IEH MOCTAHOBICHUEM
agMuHHECTparmu boOpoBcKkoro
CEITbCKOT'0 MOCENICHHS
ot 22.09.2026r. Ne 44

AIIMI/IHI/ICTpaTI/IBHl)Iﬁ periaMenT npeaocraBjJeHUus MyHI/lIII/lHaJIbHOﬁ yciayru «[Ipmane AOKYMEHTOB, a TAKKE
BbIJa4va peme}mifl 0 mepeBoac ujiu 00 oTKa3e B nmepeBoac *)KNJI0ro NOMEMECHUA B HEKUJI0€ WU HEXKUJIOT0
NMOMEIICHHUSA B )KHJI0€ MMOMCIICHUC»

1. O61mue moJIo0KeHus

1.1. Ilpenmet perynupoBaHust

Hacrosmmit atMUHUCTPAaTHBHBIA PErIaMEHT yCTaHABINBACT HOPAIOK MPEIOCTABICHNS MyHHULUIIAIBHON YCIyTH
«[IpuHsATHE TOKYMEHTOB, a TaK)Ke BbIJada PEIICHWH O MEpEeBOJE WM 00 OTKa3e B MEPEBOJC JKUJIOTO MOMEIICHUS B
HEXKWIIOE WIIM HEKMJIOTO MOMEIICHUS B JKHJIOE MOMEIUICHUE» (ajiee — MyHHIUNANbHAs yCIIyTa, aJMUHHCTPAaTHBHBIN
perylaMeHT) W CTaHZapT MpPEOoCTABICHHS MYHUIWNAIbHOM YCIYyIHM, B TOM YHCIE OINpPENENsieT CpPOKH H
MOCJICI0BATENIFHOCTh aJMUHUCTPATHBHBIX IPOLENYp HPH MPEAOCTABICHUN MYHUIMIIAIBLHON YCIIyTH aJMHUHHCTpaIei
BboGpoBckoro cenbckoro nocenenns: CepaduMOBHUCKOrO MyHHUIMIIAIBHOTO palioHa Bousrorpajickoit obnacty.

1.2. 3asBUTENsIMH Ha TMOJYYCHHE MYHHIMNAIBLHONH YCIYyTrd SBISIOTCS COOCTBEHHUKH TOMELICHUH WM
YIIOJTHOMOYEHHbIE MU JIUIIA.

1.3. Iopsinox MHGOPMUPOBAHUS 3asBUTENEH O MPEAOCTABICHUN MYHHUIUIIAIBEHON YCIYT 1

1.3.1. CBenenust 0 MecTe HAaxXOXICHHUS, KOHTAaKTHbIX TeledoHax u rpaduke padOThl aIMHHUCTPALHH
Bobposckoro cenbckoro moceneHus CepadMMOBHUCKOTO MYHHIMIIAIBHOTO paifoHa Bonrorpaackoit o6mactw,
OpTaHM3aINi, yJacTBYIOMNX B NPEIOCTaBICHUH MYHHIUIAIBHON YCIYTH, TOCYAapPCTBEHHOTO Ka3€HHOTO YUPEKICHHS
Bounrorpanckoit obmactn « MHOTOQYHKIIMOHANBHBIN HEHTP NPENOCTABICHUS TOCYAAPCTBEHHBIX W MYHHUIIMIIATBHBIX
yermyr»-(nanee — MOLI):

Anmvunanctpanus  boGpoBckoro cenbckoro moceneHuss Cepa)MMOBHUYCKOTO MYHHIMITAIBHOTO —paioHa
Bonrorpanckoit obmactu: 403466, Bonrorpaackas obnacts, CepadpumoBHUCKHid paiioH, XyTop boOpoBckuit 2-if, yi.
LenTpanpHast, 1om 28.

Tenedon (dpaxc) rnaeel mocenenus: 8-84464-4-19-49.

Tenedons! crieruaanctoB Aamunucrpamnuu: 8-84464-4-19-49.

E-mail: bsp08@list.ru

Anpec odunmanpHOTO caiita B cetu Mutepuer: https://bobrovskoesp.ru

I'padux paboTsl: moHenenbHUK - naTHUNA ¢ 8.00 10 16.00,

06ex ¢ 12.00 go 13.00, BEIXOAHBIE - CyO0OTa H BOCKPECCHBE.

Anpec MO®II: Poccust, 403441, Bonrorpasackas obmacts, ropon CepadhumoBnd, yi1. OKkTsI0pbeKas, 65
tenedon 8-84464-4-43-09, 4-44-17

E-mail:serafimovitch.mfts@yandex.ru

Caiit http://mfc.volganet.ru

WNudopmannio o MecToHaxoXaeHNH U rpadukax padorst M®L] Takke MOXHO HOJYyYUTH C HCIIOJIL30BAHHEM
Enunoro moprama cetu 1ueHTpoB u  odpucoB «Mou Jlokymente» (M®L[) Bosarorpaackoit obmactu
(http://mfc.volganet.ru).

1.3.2. udopmanuio o MopsiaAKe MPeaOCTaBICHISI MyHUIIUIATBHON YCIYTH 3aBUTENb MOXKET ITOTY4UTh:

HEMoCPECTBEHHO B aIMUHUCTpanul boOpoBckoro cenbekoro mnocenenus CepaguMOBUUCKOTO MYHHIUINATEHOTO
paiiona Bonrorpazackoit obmactu (MH(GOpMAIMOHHBIE CTEHABI, YCTHOe MHPOPMHPOBaHHE MO TenedoHy, a TaKkKe Ha
JUYHOM TpHEME MYHUIMNAIBHBIMH  CIY)XallUMHM  aJMUHHCTpallMd  bBOOPOBCKOTO  CENBCKOrO  MOCENECHHUS
CepadMOBHYICKOTO MYHUIIMTIATIBHOTO paiiona Bosrorpanckoit obiacTy;

IO 1MoYTe, B TOM 4Hclie dnekTponHoit (bsp08@list.ru), B ciyyae mUCEMEHHOTO OOpaIeHUsI 3asBUTEIIS;

B cern MHrepHer Ha oQuIMAIFHOM calTe agMHUHUCTpanud bBOOpPOBCKOTO CEIbCKOro IOCENICHHS
CepapMOBHYCKOTO MYHHIHMNAIBLHOTO paiioHa Bomrorpanckoit obmactu (https://bobrovskoesp.ru/), B denepansaoit
rocyaapcTBeHHOH uH(opManmoHHOH cuctemMe «EMWHBIA MoOpTan rocyJapcTBEHHBIX M MYHHIMNAIBHBIX YCIyT
(pynkrmit)» (Www.gosuslugi.ru) (manee — Exusbiil mopTai rocyIapCTBEHHBIX 1 MyHHUIIHITATBHBIX YCIIYT).

2. CtanaapT npeaocTaBjeHusi MyHHIMNAIbHON YCIyru

2.1. HanmeHOBaHME MyHUITMTIATIBHON yeiuyrn — «[IpuHATHE TOKYMEHTOB, a TAaKXKe BBIaya PEIIeHHH 0 TIepeBoie
nr 00 OTKa3e B MEPEBOAE KHUIIOTO TIOMEIIEHHS B HEXKMIIOE MM HEXXHUIIOTO TIOMETICHHS B )KHUJI0€ TIOMETIICHHEY.

2.2. MyHununanbHas yciIyra TIpeloCTaBiseTcs aIMHHHCTpanued BoOpOBCKOrO CEIBCKOro MOCENCHUSA
CepadMOBHYICKOTO MYHHIIMTIATIBHOTO paiiona Bosirorpanckoii obiacTu (nanee Takke YHOJIHOMOYECHHBII OpraH).

2.3. Pe3ynbpTaToM npenocTaBlIeHUs] MyHULIUIAIBHON YCIYTH SBISIETCS:

- pelIeHuEe O IMEepeBOJE >KUIOr0 MOMEIIEHUS B HEXUIOE IMOMELIEHHE U HEXWJIOro IMOMEUIEHUS B JKUIOE
MOMEIIeHUE B (JOpME YBEIIOMIICHHS;

- peneHe 00 0TKa3e B IIEPEBOJIE KHUJIOTO MOMEIIECHHS B HEXKMIIOE TOMEIICHNE U HEXHJIIOTO TOMEILEHHUS B JKHII0€
MOMEIICHUE B (OpPME YBEIOMIICHHUS.

2.4. CpoK mpeaoCcTaBICHUS MYHUIUITATLHOW YCITYTH.


http://www.gosuslugi.ru/
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Pemenne o mepeBone mianM 00 OTKa3e B MEPEBOJEC NMOMEIIECHHUS NPUHUMAETCS YIOJTHOMOYEHHBIM OPTaHOM HE
MO3JJHEE YEM 4Yepe3 COPOK IIATh AHEH CO AHS MPEACTABICHUS JOKYMEHTOB, 00S3aHHOCTD 110 MPEACTABICHUIO KOTOPBIX
BO3JI0’KE€HA Ha 3asSBUTEIIS.

B ciydae mpeacraBieHus 3asgBUTENIEM AOKyMEHTOB depe3 M®L cpok MpHHATHA pemieHnus O MepeBoe MWIH 00
OTKa3e B EPEBOJIE MOMELEHH UCUUCIIAETCs co qHs nepenadyd ML naHHBIX JOKyMEHTOB B yIIOJIHOMOYEHHBII OpraH.

2.5. UcuepnpiBaromuii epedeHb JOKYMEHTOB, HEOOXOJMMBIX ISl IPEOCTABICHUS MyHHIUIIATBHON YCITyTH

2.5.1. UcuepneiBarouii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C 3aKOHOJATENbHBIMU U UHBIMU
HOPMAaTHBHBIMU IIPaBOBBIMU aKTaMH
JUIA IPeAOCTaBICHUS MYHUIUNAIBHOMN yCITyTH, MOIeKAILUX IPEACTaBICHUIO 3asBUTEISIMU:

- 3asiBJICHHE O TEepeBo/ie MoMelleHus (nanee — 3asaBienue)(npuioxenue Nel k HacTosiemy Pernmamenry);

- TIOATOTOBJIEHHBIH M OGOPMJICHHBI B YCTAaHOBJICHHOM IIOPSIKE IPOEKT MEpeycTpoucTBa H  (WIIH)
MeperuIaHupOBKY IEPEBOIMMOrO TIOMEIIEeHH (B Cllydae, eciid NepeycTpoiCTBO U (WIN) MeperlaHipoBKa TpeOyroTcs
JUTS1 00€CTIEYEHUSI NCTIONIb30BAHNS TAKOTO IOMEIIEHHUS B KAUECTBE JKIJIOTO FITH HEKIIIOTO TIOMEIICHHS);

- [paBOYCTAaHABIMBAIOIIME  JOKYMEHTHI  HAa  IIEPEBOAMMOE  IOMEIleHWe  (MOMIMHHUKHA WU
3aCBUJICTEIbCTBOBAHHBIE B HOTAPHAIBHOM IOPSIKE KOIHH), B CIlydae €CIM NMPaBO Ha MEPEBOAMMOE MOMEIICHHE HE
3apETUCTPUPOBAHO B EAMHOM rocy1apCTBEHHOM PEECTPE HEIBUKHMOCTH;

- IPOTOKOJI 0011ero codpaHus cOOCTBEHHUKOB MTOMEIICHNI B MHOTOKBAPTHPHOM JOME, COJEPKalUi pelIcHUe
00 MX COTJIaCHH Ha MEPEBOJI XKHUIIOTO MOMEIICHHUS B HEKHIIOE TIOMEIICHHE;

- corjiacMe KakIoro COOCTBEHHHMKA BCEX IOMEIICHHH, MPUMBIKAIONIMX K MEePEeBOJUMOMY IOMEIICHHIO, Ha
MePEeBO/JI )KUIIOTO MOMEIICHNS B HEKMIIOE [TOMEIICHUE,

- cornacue Ha 00paboTKy NMepcoHaNbHBIX NaHHBIX 3asBuTend ([Ipunoxxenue Ne2 k HacToseMy Pernamenry).

dopmupoBaHKe 3asBIICHUST B AJIEKTPOHHON (OpME OCYIIECTBISIETCS MOCPEICTBOM 3allOJHEHHMsS AIIEKTPOHHOI
¢dopmbl 3asBieHus Ha EQuHOM mopTane rocyaapCTBEHHBIX M MYHUIMIIAIBHBIX YCIYT WIM O(QHLMAIbHOM caiTe
YIIOJTHOMOYEHHOT'O OpraHa 06e3 HeoOX0IMMOCTH JIOTIOTHNTEIHHON 04N 3asiBICHNS B KaKOH-1100 HHOH (opme.

2.5.2. TlepeueHp IOKYMEHTOB (CBEIEHHWIi), KOTOPBIC 3asBHUTENb BIPaBE IIPEACTABUTh IO COOCTBEHHOU
WHHULIAATHBE:

- IpaBOYCTAaHABIMBAIONINE JOKYMEHTHI Ha MEPEBOJUMOE IOMEIIECHUE, €CIIH NPaBO HA MEPEBOAUMOE TOMEILECHHE
3apEruCTpUPOBaHO B EAMHOM rocy1apCTBEHHOM PEECTPE HEBUKHMOCTH;

- IUIaH MEPeBOAMMOTrO MOMEIIEHHS C €0 TEXHMYECKHM OIMCAHUEM (B CIIydae, €CIIM IepeBOANMOE OMEIICHUE
SIBIISICTCA KUJIIBIM, TEXHUYECKUH TacOPT TAaKOTO MOMEIIEHUS);

- TMOA3TaXKHBIN IJIaH I0OMa, B KOTOPOM HAXOJHUTCS TIEPEBOIUMOE ITOMEIICHHUE.

B ciydae HempencTaBieHHs 3asBUTENEM 110 COOCTBEHHOM MHHMIIMATHBE BBIIICTIEPEUNCICHHBIX JOKYMEHTOB OHU
MOJJIe)KAT TPEJICTABICHHIO B paMKax MEXBEJIOMCTBEHHOTO HH(OPMAIIMOHHOTO B3aUMOICHCTBHSI.

2.5.3. 3asgBieHuMe M J[JOKYMEHTHI, yKa3aHHble B MyHKTax 2.5.1, 2.5.2 HacTosmiero aJAMHUHHCTPATUBHOIO
periaMeHTa, MOTyT OBITh MPEACTABIICHBI 3aABUTEISIMH II0 UX BBIOOPY B YHOJTHOMOYEHHBIH opraH win M®I] auyHo,
1100 HAIpaBJIEHBI IOCPEICTBOM ITOYTOBOM CBSA3M Ha OyMa)XHOM HOCHTEJE, THOO MPEICTABIEHB! B YIIOJIHOMOYEHHBIH
opraH B (popMe 3JIEKTPOHHOTO JOKyMEHTA C MCI0Ib30BaHWeM EjuHOro nmoprana rocy1apCTBEHHBIX M MyHHIIUIIAIBHBIX
YCITyT.

Kommu 1okyMeHTOB JOJDKHBI OBITH 3aBEPEHBI B YCTAHOBIEHHOM 3aKOHO/IATEIbCTBOM MOPSIZIKE.

3asBieHne B (popMe 3IICKTPOHHOTO JOKYMEHTA MOIHUCHIBACTCS 110 BEIOOPY 3asiBUTENS:

- IPOCTOH 3IEKTPOHHOMN ITOAMKCHIO 3asiBUTENS (IPEIICTABUTENS 3asBUTEIS);

- ycwieHHOH (kBanMUIMPOBAaHHOW, HEKBAIU(QUIMPOBAHHOM) 93JEKTPOHHOW TIOAIMKCHIO  3asIBUTEIS
(IpecTaBUTENS 3aIBUTEIIA).

CepTudukar KiIo4Ya TPOBEPKH YCHICHHOW HEKBUIM(HUIIMPOBAHHOW JJIEKTPOHHOW IOANUCH JOJKEH OBITH
CO3/1aH ¥ UCIIOJIb30BaThCA B HH(PPaACTPYKType, oOecreunBaroneld HHPOPMAMOHHO-TEXHOIOTHIECKOe B3aUMOJICHCTBHE
MHQOPMALMOHHBIX CHUCTEM, HCIOJB3YEeMBIX I IPEAOCTABICHHS TOCYAAPCTBEHHBIX W MYHHIWNAIBHBIX YCIYT B
JJIEKTPOHHOH (opMe, KOTopasi co31aeTcsl M MPOBEPSIETCS C UCTIOIB30BAHUEM CPEJICTB AIICKTPOHHOM IMOJIIHMCH U CPEACTB
YJIOCTOBEPSIOIIETO IIEHTPa, UMEIOIINX IOJTBEPIKACHHE COOTBETCTBHS TPEOOBAHMSAM, YCTAHOBJIEHHBIM (eepallbHbIM
OpPraHOM HCIOJIHUTEIBFHOH BJIACTH B 00JacTH obOecredeHust Oe30MacHOCTH, a TaKXKe P HaJIWYWU Y BIaJeiblLa
cepTH(UKaTa KJIF0Ya IPOBEPKH KIIIOYA IIPOCTOH JIEKTPOHHOH MOINCH, BBIIAHHOTO €MY IPH JITYHOM IIPHEME.

B cnywae oOpameHuss 3asBHTENsI C HCIOJIb30BaHMEM HWH()OPMALMOHHO-TEIEKOMMYHUKAIMOHHON CeTH
«VHTEpHET» K 3asBICHUIO B (OpPME 3JIEKTPOHHOIO JOKYMEHTa INpHJIaraercsi KOs IOKYMEHTA, YIOCTOBEPSIOIIETO
JMYHOCTh 3asBUTENS (yIOCTOBEPSIOMIETO JIMYHOCTD MPEACTABHUTEINS 3asSBUTEINS, €CIHM 3asBICHHE NPEACTaBIICTCS
MpeJCTaBUTENIEM 3asiBUTEIS) B BHJIE SJIEKTPOHHOTO 00pa3a TaKoro JOKyMEHTA.

[IpencraBnerne JaHHOTO MJOKYMEHTa HE TpedyeTrcss B CiIydae IIpEeACTaBICHUS 3asBiIeHHS B (opme
AIIEKTPOHHOTO JOKYMEHTa IMOCPEICTBOM OTIIPABKH uYepe3 JWYHBIM KabuHeT EnmHOTO mOpTanma rocyiapCTBEHHBIX H
MYHUITUIAJIBHBIX YCIYT.

B cayuae mpencraBieHust 3asBieHHS B ()OPME DIICKTPOHHOTO [OKYMEHTa MpEACTABUTENIEM 3asBUTEI,
JeHCTBYIOIUM Ha OCHOBaHUU JIOBEPEHHOCTH,
K 3a5BJICHUIO TaK)Ke NPUJIAracTcsi JOBEPEHHOCTh B BUJIE 3JIEKTPOHHOI0 00pa3a Takoro JOKyMEHTa.

2.6. OcHoBaHMs Il OTKasa B IIpUEME JOKYMEHTOB, HEOOXOIUMBIX JUIS HPEIOCTAaBICHUS MYHHMLHIAIbHON
YCIIyTH.

3asBUTENIO HANpPAaBISIETCs yBEJIOMIICHHE 00 OTKa3e B MPUEME K PaCCMOTPEHHMIO 3asBJICHUS B CiIydae, €ciH IpU
oOpalieHnn 3a TPEJOCTABICHHEM MYHUIMIAIbHOM YCIyrH B 3JIEKTPOHHOH (opMe B pE3ylbTaTe HPOBEPKH
KBAIM()UIIMPOBAHHON TIOMAINKCH BBISABICHO HECOOJIOJICHWE YCTAaHOBIEHHBIX cTaTheld 11 DemepanpbHOro 3akoHa OT
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06.04.2011 Ne 63-®3 «O06 anexTpoHHON Toanmucu» (manee — Oenepanbabiii 3akoH Ne 63-D3) yclnoBwid MPU3HAHUS €€
JIEUCTBUTEIIHLHOCTH.

2.7. VicuepnipIBatomuii iepe4eHs OCHOBAHUH /IS IPHOCTAHOBICHHUS TPEAOCTABICHUS MYHHITUIIAILHON YCIIyTH
WM 0TKa3a B IPEJOCTABICHIH MYHHIUITATEHON YCIYTH.

2.7.1. OcHOBaHMS ISl IPUOCTAHOBJICHUS MIPEAOCTaBICHNS MyHHIIUNAIBHON YCIYTH OTCYTCTBYIOT.

2.7.2. OTKa3 B MEPEBOJE JKIJIOTO MOMEIICHUS B HEXKHMIIOE TOMELICHHE WM HEKHMIIOTO TOMEIIECHHS B JKHIIOE
MOMEIIEHUE JIOMYCKAeTCs B CIydasx:

- HENpEACTaBJICHUS ONPEAETICHHBIX B MyHKTE 2.5.]1 HACTOSIEro aJMUHUCTPATUBHOTO PErJIaMeHTa JOKYMEHTOB,
00513aHHOCTB IO TIPEJICTABICHUIO KOTOPBIX BO3JIOXKEHA Ha 3asIBUTEIIS;

- MOCTYNJIEHUS B OpraH, OCYILECTBIJIAIOUINN MEepeBOJ IOMEINEHHH, OTBeTa Ha MEKBEAOMCTBEHHBIN 3ampoc,
CBHJICTEIBCTBYIOIIETO 00 OTCYTCTBMM JIOKYMEHTa M (W) HMHGOpMAaIMH, HEOOXOAMMBIX ISl MEpeBOAa SKUIIOTO
MOMEIIECHUS B HEXKHIIIOE MOMEIIIEHUE UIH HEXXUJIOTO OMEILEHHs B )KUJIOE TOMEIIEHUE B COOTBETCTBUM C IyHKTOM 2.5.2
HACTOSIIETO0 aJMUHHCTPATHBHOTO PETIaMEHTa, €CIM COOTBETCTBYIOUIMH MOKYMEHT HE NPEICTABICH 3asBUTEIEM IO
cobcTBeHHON MHMIMaTHBE. OTKA3 B MEPEBOAE MOMENICHHUS 110 YKa3aHHOMY OCHOBAHHIO JOIyCKAeTCs B CIydae, €Cin
OpTaH, OCYIIECTBILIIOIIMH TIEPEBOJ IOMEIMICHUH, IOCIe IONYyYCHHS YKa3aHHOTO OTBETa YBEAOMIJI 3asBUTEIS O
MOyYCHHUH TaKOTO OTBETA, MPEIJIOKHI 3asIBUTEIIO MIPEACTABUTh JOKYMEHT M (Win) HH(OPMALUIO, HEOOXOJUMBIE IS
MepeBO/ia JKMJIOTO MOMENICHNS B HEXWIOE IIOMEUICHHE MM HEXHWJIOr0 MOMENICHHS B JKIJIOE IOMEIIEHHE B
COOTBETCTBHM C ITYHKTOM 2.5.2 HACTOSIIET0 aJMHHHUCTPATHBHOTO PErJaMEHTa, W HE TOMYYMI OT 3asBUTENS TaKHe
JOKyMeHT ¥ (WiH) MHOPMAIHIO B TeUEHHE TATHAIATH Pa00YMX JAHEH CO JHS HAIPaBIICHUS YBEIOMIICHHS;

- IpEeJCTaBJICHNUA JOKYMEHTOB B HEHA IEKAIIUI OpraH;

- HECOOTBETCTBHUS IPOEKTA IEePeyCTPONCTBA U (WUJIH) MEPEIUIaHUPOBKU MOMEIIEHUSI B MHOTOKBAPTHPHOM JIOME
TpeOOBaHUSIM 3aKOHOJIATENIBCTBA;

- HecoOroIeH s MPenycMOTpeHHBIX JKMmuIHeIM KojekcoM Poccuiickoit denepanuy U 3aKOHOAATEIBCTBOM O
TPaloCTPOUTENHHON AEATEIHPHOCTH YCIOBUH IIEPEBO/IA TIOMEIICHHS.

2.8.MyHuImnaneHas yciyra npeaocTaBisieTcs: OecIiaTHo.

2.9. MakcuManpHBII CPOK OXXKHAAHHS B OYEPEIM IPH IoJadye 3asBICHHS W NPH MOIYyYCHHWH pe3ynbTara
MPEOCTaBICHNS MYHUIMIAIBHOW YCIYTM B CIydae OOpaleHHs 3asSBUTENSI HETIOCPEICTBEHHO B YNOJHOMOYEHHBIN
oprad unu M®L] cocrasnsier 15 MUHYT.

2.10. Cpok perucrparyy 3asiBICHNS U IPHIIaraéMbIX K HEMY JJOKyMEHTOB COCTABIISCT:

- Ha TMYHOM TIpUeMe TpaxkJiaH — He Oojiee 15 MUHYT;

- IpU TIOCTYIJICHWM 3asiBJICHHS M JAOKYMEHTOB IO moure mnu udepe3 M®PIL] — nHe Gonee 3 mgHeit co aHA
MOCTYIIJICHUS B YIOJTHOMOYEHHBIH OpraH;

(cpox pecucmpayuu 3as61eHus He 00HCeH npedvluiams 3 OHell)

- NIpU TIOCTYIUICHWHU 3asiBIeHHs B (opMme 3JEKTPOHHOI'O JOKyMEHTa, B TOM YHCIE MOcpeAcTBOM EnuHoro
MopTaja TroCyJapCTBEHHBIX W MYHHUIMIANIBHBIX yciayr — He mosgHee | paGodero mHA, CIEAYIOIIEro 3a JHEM
MOCTYIJICHNUS 3asBJICHUS B YIIOJHOMOYCHHBIN OpraH.

2.11. TpeboBaHus K TOMEUIEHUSIM, B KOTOPBIX IIPEAOCTABIISCTCS MYHUIUIIAIBHAS yCIIyTa, K 3aJIy OXKHJIaHu,
MecTaM JJIs 3aIllOJIHEHHS 3alPOCOB O MPENOCTABICHWH MYHHIMIAJIBHOW YCIYrH, WHGOPMAIMOHHBIM CTEHJAM C
o0pasaMy WX 3aloJIHEHUS] W IIepedyHeM JOKYMEHTOB M (win) MH(OpPMaluH, HEOOXOOUMBIX ISl MPEAOCTaBICHUS
MYHHUIHUIAIBHOW YCIYyIH, B TOM 4YHCIE€ K OOECHEYEHWIO IOCTYIHOCTH IJIsi WHBAJIHIOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBHH C 3aKOHOJATeNbCcTBOM Poccuiickoit denepanny 0 conuaabHON 3alUTe HHBAINIOB.

2.11.1. TpeboBaHus K TOMENIEHHSIM, B KOTOPBIX MIPEJOCTABIACTCS MyHHIIMIIATbHAS YCITyTa.

ITomerieHus, B KOTOPHIX NPEAOCTABIACTCS MYyHHLUIAIbHAS YCIyra, 00ecle4MBalOTCA HEOOXOIUMBIMH TS
MPEOCTaBICHNS MYHHITUIIAJIBHON YCIyTH 000pymOBaHMEM (KOMITBIOTEpAaMH, CPEACTBAaMHU CBS3H, OPITEXHUKOMW),
KaHIEIAPCKUMHU MPUHAICKHOCTSIMA, HHOOPMAITMOHHBIMH U CIIPaBOYHBIMU MaTepHalaMy, HarsIIHOW MH(pOpMaIuei,
CTYJBSIMU ¥ CTOJIAMH).

ITomemnieHnst yrmoJTHOMOYEHHOTO OpraHa JOJDKHBI COOTBETCTBOBAThH caHWTapHbIM mpaBwiam CIT 2.2.4285-26
"CaHUTapHO-3IIJIEMHOJIOTNYEeCKHEe TpeOOBaHUA K YCIOBUSM TpyZAa", YTBEP)KIEHHBIM IOCTaHOBJIEHHEM [ JaBHOTO
rOCyJ1TapCTBEHHOIO CaHUTApHOTO Bpaua Poccuiickoit Denepanuun oT 02.06.2026
Ne 15, n GbITH 000pYIOBAaHBI CPENICTBAMH MOXKAPOTYILIEHHUSI.

Bxox u BBIX0J] 13 TIOMELIEHUH 000PYIyIOTCSI COOTBETCTBYIOIIMMH YKa3aTeJIIMH.

Bxoxg B ymoJgHOMOUYEHHBIH oOpraH oOOpyayeTcs HWH(POPMAIMOHHON TaOJMYKOHM (BBIBECKOH), coOJeprKallei
MHGOPMALINIO O HANMEHOBAHNH, MECTE HAXOXKACHUS U PeKUME paboThI.

Kaburersr o0opymyioTcsi WHGOPMAIMOHHOW TaONMWYKOW (BBIBECKOH), coaepkamied WH(MOpMAIUio o
HaMEHOBAHMHU YIIOJIHOMOYEHHOTO OpraHa (CTPYKTYpHOTO TOAPA3IeeHNsI), OCYIIECTBISIOMIEIO IPEJOCTaBICHUE
MYHULUNATBHON YCIIyTH.

2.11.2. TpeboBaHus K MECTaM OXHJIaHUS.

Mecra OXHAAaHUS MODKHBI COOTBETCTBOBATH KOM(MOPTHBIM YCIOBHSIM JUIS 3asBHUTENEH M ONTUMAIbHBIM
YCIOBUSIM PabOThI CHIELMATIMCTOB YIIOJIHOMOYEHHOI'O OpraHa.

Mecra 0KHuJ1aHUS TOIDKHBI OBITH 000PY/I0BaHBI CTYJIbSIMHU, KPECEIBHBIMH CEKLIUSIMU, CKaMbsIMU.

2.11.3. TpeOoBanus K MECTaM IIpHeMa 3asBUTEIICH.

IIpuem 3asBUTENEH OCYIIECTBIIAETCS B CIIELUAIBHO BBIIENEHHBIX IS 3TUX LieJIel TOMEIECHUIX.

Kaxnoe paboyee MeCTO CIIEHMAINCTOB YIIOJIHOMOYEHHOTO OpraHa J0JKHO OBITh 000PYIOBAHO MEPCOHAIBHBIM
KOMITBIOTEPOM C BO3MOXKHOCTBIO JOCTyHa K HEOOXOOMMBIM HHGOPMAIMOHHBIM 0a3aM [aHHBIX, IIE€YATAONIM H
KOMUPYIOLIUM YCTPOUCTBAM.
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ITpn opranm3anuy pabodnmx MECT AOJDKHA OBITh MPEAYCMOTPEHA BO3MOXKHOCTH CBOOOZHOTO BXOAa M BBIXOJA
CIEHUATNCTOB YIOJIHOMOYEHHOTO OpraHa U3 MOMEIIEH!S IPH HEOOXOJUMOCTH.

Mecra cjauu ¥ MOTyYeHHS JOKYMEHTOB 3asSBUTEISAMH, MECTa JUIl HH(GOPMUPOBAHUS 3asIBUTEIICH U 3aII0JHEHUS
HEOOXOIMMBIX JOKYMEHTOB OOOPYIYIOTCS CTYIBbsIMH (KpeciaMH) W CTOJIAMH M 00eCIedMBarOTCS MHUcUYed Oymaroil m
MICbMEHHBIMH NPUHAIIICKHOCTAMH.

2.11.4. TpeboBanus Kk HHPOPMAITHOHHBIM CTEHIAM.

B mnomemnieHusX YNOJIHOMOYSHHOI'O OpraHa, MpeJHa3HAueHHBIX Ul pabOThl C 3asABUTEISIMH, Pa3MEIIArOTCs
nH(OpMaLMOHHbIE CTEH/IbI, 00ECIIeYHBaIOIINE MOTy4YeHHE HHPOPMAIMH O IIPEJOCTABICHUH MYHUIIUIIAIbHON YCITyTH.

Ha wH(bOpManMoHHBIX cTeHAaX, O(UIMaIbHOM caiiTe YIOJHOMOYEHHOI'O OpraHa pa3MelaroTcsl CIeIyIone
nH(OpMaLMOHHbIE MaTepUaIbI:

W3BJICYEHUS] M3 3aKOHOJATENBbHBIX M HOPMATHUBHBIX INPABOBBIX aKTOB, COJACPXKAIIUX HOPMBI, PETYIUPYIOLINE
JIeSTENIbHOCTD 110 UCIIOJIHEHNUIO MYHHUIIUNIAILHOHN YCIIYTH;

TEKCT HACTOSIIETO aAIMUHUCTPATUBHOTO PETJIAMEHTA;

nH(popManus o MOpsAKe UCHOTHEHNSI MyHHIIUNAIBHON YCIYTH;

MepeueHb JOKYMEHTOB, HEOOXOIUMBIX ISl IPEJOCTABICHIUSI MyHHIUIIATBHON YCITyTH;

(hopMBI U1 00pa3IIBl JOKYMEHTOB /IS 3aII0THEHHS.

CBEICHHS O MeCTe HaxXOXICHHS M rpaduke padOThl HAUMEHOBAaHHE AJAMHHHCTPALUN MYHHUIMIIAIBHOTO
obpazoBanus u MOLI;

CIpaBOYHBIE TeNE(POHbI;

azpeca 3JIEKTPOHHOM 1OYThl U agpeca HTepHeT-CailToB;

I/IH(bOpMaIlI/IH 0 MECTE JIMYHOTI'O IMpUeMa, a TaKKe 00 YCTaHOBJICHHBIX JJI JTAYHOI'O IMpUeMa JHAX U Yacax.

[Tpu m3meneHnn WHPOPMAIMHU MO MCHOJHEHHUIO MYHHUIMIIAIBHON YCIyTH OCYHIECTBISIETCS €€ NEePHOINYECKOe
O0OHOBJICHHE.

BusyanbHast, TekcToBas W MyJbTUMEIWHHAas MHGOPMALUS O TOPSAAKE INPEIOCTABICHUS MyHHIUIATbHON
yCIyTH pa3MeniaeTcs Ha HH)OPMAMOHHOM CTEH/E WM MH(OPMALMOHHOM TepMrHaje (YyCTaHaBIMBaeTCA B yIOOHOM
UL rpakaaH MecTe), a TaKxkKe Ha Ennaom noprae TOCYAapCTBEHHBIX
U MYyHULOUIAIBHBIX yciayr (Www.gosuslugi.ru), a Ttarke Ha OQHUIHMANTFHOM CalWTe YIOJHOMOYEHHOTO OpraHa
(https://bobrovskoesp.ru).

OdopmieHne BU3YaJIbHOH, TEKCTOBOH M MYJIbTUMEIMHHONH WHGOpPMAIMM O MOPSIKE IPEJOCTABICHUS
MyHHHHHaHI;HOﬁ YCIyru AO0JHKHO COOTBETCTBOBATH ONTUMAJIBHOMY 3PUTCIBHOMY U CIYXOBOMY BOCIIPUATHUIO 3TOU
HHQOPMALIH IpaxTaHAMH.

2.11.5. TpeGoBaHus K 0OECIIEUEHHIO JOCTYITHOCTH HPENOCTABICHUS] MyHUIMIIAIIBHOM YCIIyTH JUIsi HHBAJIUJIOB.

B umensix obecniedeHusl YCJIOBHil JOCTYMHOCTH [UISi MHBAJIMIOB MYHHUIMIAILHOW YCIYTHM JOJDKHO OBITH
obecrie4yeHo:

- OKaszaHu€ MAOOJLDKHOCTHBIMU JIMOAMH YIHOJIHOMOYEHHOI'0 oOpraHa IIOMOIOW HWHBaJIWIaM B TIOCAAKE B
TPaHCIIOPTHOE CPEJICTBO M BBHICAJKE W3 HEro Iepej BXOJOM B IIOMEUICHHUsS, B KOTOPBIX IPEIOCTaBISIETCS
MYHHIHUIAJIbHAS YCIyTa, B TOM YHCIIE C NCIIOJIb30BaHHEM Kpecia-KOJISICKH;

- OecnpenATCTBEHHBIH BXOJ{ HHBAJIMIOB B IIOMEIIEHHE M BBIXOJ U3 HETO;

- BO3MOXKHOCTb CAaMOCTOSITEIEHOTO TIEPEBIKECHHUSI HMHBAIUIOB 110 TEPPUTOPUHU OPTaHU3alNH, TOMEIICHNUS, B
KOTOPBIX OKa3bIBAETCS MyHHIUNAIbHAS yCIIyTa;

- COIIPOBOXKJCHWE WHBAJINJIOB, MMEIOIINX CTOMKHME paccTpoiicTBa (pyHKIMHM 3pEHHS M CaMOCTOSITEIILHOTO
NEPEABMIKCHUA, U OKAa3aHUC WM IIOMOLIM Ha TEPPUTOPUM OpTraHU3alud, TMOMCIICHUSA, B KOTOPBIX OKa3bIBACTCHA
MYHUIIUIIAJIbHAS YCIIYTa,

- HaJUIexkalnee pasMelieHre OO0OpYIOBaHHWS W HOCHTeNed WHQOpMaIu, HeOOXOMUMBIX I 00ecIeYeHHS
6eCl'IpCH$[TCTBeHHOFO J0CTylIa UHBAJIMJIOB B IOMEIICHUA U K YCIIyraM, C YU€TOM OFpaHI/I‘IeHI/Iﬁ UX XKUBHCACATCIBHOCTH,

- nyOnupoBaHWEe HEOOXOIMMOU JUIsi MHBAUIOB 3BYKOBOH WM 3pUTENbHON MH(MOpMammu, a Takke HaAMWCeH,
3HaKOB M MHOW TEKCTOBOM M rpaduyeckoil MHGOpPMAIMK 3HAKAMH, BBIIOJIHEHHBIMH PENbe(HO-TOUCUHBIM MIPH(PTOM
Bpaiins;

- IOIYCK CYp/IOTIEPEeBOYUKA U TU(IIOCYPIOTIEPEBOIUNKA;

- JIONYCK COOAKU-NIPOBOAHHUKA NPH HAJIMYMH JOKYMEHTa, MOATBEPXKJIAIOLIETO €€ CHelHalbHOe O0ydyeHHe U
BBIJJAHHOTO 10 (OpME M B IIOPSAKE, KOTOPBIE ONpPENeNsToTcs (eiepalbHBIM OpPraHOM HCIIOJHUTENILHON BIIACTH,
OCYLIECTBIISIIOIUM (DYHKIMH O BBIPAOOTKE M pealM3allii T'OCYAapCTBEHHOW MOJMUTHKM M HOPMATHBHO-IIPABOBOMY
pEryJMpoBaHuIo B chepe COLHaTbHON 3aIUThl HACSICHHUS;

- IpE€AOCTABJICHUE TIpU HeO6XO}II/IMOCTI/I YCIYru 1mo MeECTy KHUTEJIbCTBA HWHBAIMAA WIWX B TUCTAHIHOHHOM
pexuMe;

- OKa3aHUC MOOJLKHOCTHBIMHU JIMIIAMU YIIOJITHOMOYCHHOI'O OpraHa WHOM HeOGXO]lHMOﬁ IIOMOIIIM HWHBAJIMJIaM B
MIPEoI0JICHNH 0aphepOB, MPENATCTBYIOINX HOTYISHHIO IMH YCIYT HapaBHE C APYTUMH JHIIaMU.

2.12. TlokaszaremsiMM  JOCTYIHOCTM M KadecTBa MYHUIMIIAIBHOM YCIYTM SBISIOTCS MPEAOCTaBICHHE
MYHHUIUIAJIBHOW YCIyTH WINM OCYIIECTBJICHUE OTICIBbHBIX aAMUHHCTPATHBHBIX HpPOLEAYP B 3JIEKTPOHHOU Qopme,
NOJIyYeHHE 3asBUTENEM MH(OpMaLUK O XOAE MPEAOCTaBJICHHUS MYHHUIMIIAIBHON YCIyTH C MCIOJIb30BaHUEM CPEICTB
TeNeOHHON CBS3H, DIIEKTPOHHOTO MH(POPMHUPOBAHHUS, COOJIIOAEHNE CPOKOB IPEJOCTABICHHSI MYHHUIMIIAIILHON YCITyTH,
OTCYTCTBHE ajo0 M IpPETeH3UH CO CTOPOHBI 3asBHUTENS, & TAKXKE CYAEOHBIX AKTOB O NPHU3HAHMM HE3aKOHHBIMH
peuieHui, neicTBuii (0e31eiicTBYS) YIOITHOMOYEHHOT'O OpraHa U JODKHOCTHBIX JIMI] YIOJTHOMOYEHHOTO OpraHa.

2.13. Nuble TpeboBaHus, B TOM YHCIIE YIUTHIBAIONIHE OCOOCHHOCTH MPEAOCTABICHUS MYHUITUITAILHBIX YCIIYT B
anekTpoHHOH hopme 1 MDII.
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OCOOCHHOCTH OCYIIECTBICHHUS OTACIBHBIX aIMHHHUCTPATHBHBIX MPOIEAYP, ACHCTBUI, BHIIOTHEHHE KOTOPBIX

obecrieunBaeTcs 3asBUTEIIO
npu MIPE0CTaBICHAN MYHHUINIAIBHON ycIayru B 3JIEKTPOHHOH dopwme,
u IIPEIOCTABIICHUS MYHULMIAJIBEHOU yCIIyTH yepes ML YCTaHOBJIEHBI

B pazzere 3 HaCTOSIIEro afMHUHUCTPATUBHOTO PEriaMeHTa.

3. COCTaB, mocjae10BaTC/JIbHOCTb M CPOKH BBLINMOJHCHHUSA A/IMUHUCTPATUBHBIX IMPpOoUEayp, TpeﬁOBaHl/Iﬂ K MOPHAKY
HUX BBINIOJHCHUSA, B TOM YHUCJ/IC 0COOEHHOCTH BBITOJTHEHHS AJMHUHHUCTPATUBHBLIX NIPOLEAYP B 3JI€KTp0HHOﬁ
(l)OpMe, a TaKiKe 0COOCHHOCTH BbINOJIHEHHUS AJMUHUCTPATUBHBIX NIPOLEAYP B MHOFO(l)yHK[II/lOHaJIBH])IX HEeHTpax

3. [IpenocTapieHre MYHUIMITATBHONW YCIYTH BKIIOYACT B ¢€0s CICIYIONIUE aMUHUCTPATHBHBIC POy PHI:

1) npueM u perucTpanusi 3asBICHHS W JOKyMEHTOB (OTKa3 B MNpPHEME K PACCMOTPEHHIO 3asBICHUS U
JIOKYMEHTOB);

2) hopMupOBaHNE W HAIpPaBICHUE MEXBEIOMCTBCHHBIX 3alPOCOB B OPTaHBI, YIACTBYIOIUINE B MPEAOCTABICHUH
MYHUITUITAJIBHOHN YCITyTH;

3) paccMOTpeHHe 3asBICHUS U MPEICTABICHHBIX TOKYMEHTOB, HAIpaBJIeHUE (BbIAa4a) 3asiBUTEIIO YBEIOMIICHHUS
0 TIEepeBOJC JKWIOTO TOMEIICHHs B HEKWIOE IOMEIICHHE W HEXWIOrO IIOMEHICHHS B JKWIOE IOMEMICHHE JHOO
yBeIOMIICHHS 00 OTKa3e B IEPEBOIC JKIIOTO MOMEIICHUS B HEXKUIIOE IMOMEIICHUE M HEXIJIOTO MOMEIICHUS B JKUAJIOE
IOMEIIICHUE.

3.1. IlpueM M perucrpanys 3asBI€HHS U JOKYMEHTOB (OTKa3 B INpHEME K PAaCCMOTPEHHUIO 3agBJICHMS H
IOKYMCHTOB).

3.1.1. OcHoBaHHeM A Hadajla aJMHHHUCTPATHBHOIN NpOIEAYpHl SABISETCSA MOCTYIUIEHHE B YIOJIHOMOYEHHBIN
opraH 3asiBIICHUS W MPUIAraeMbIX K HEMY JIOKYMEHTOB, Ha JTUYHOM mpueMe, dyepe3 M®PII, mouToBeIM OTIpaBIEHUEM
WA B 3JICKTPOHHOM (hopMe.

3.1.2. Ilpu npueMe 3asBJICHUS U JOKYMEHTOB JOJDKHOCTHOE JIMIIO YIOJHOMOYCHHOTO OpraHa, OTBETCTBEHHOE 3a
mpreM W perucTpanuio 3asBieHus, crenuanuct MOL, ocymecTBisiomuil mpueM TOKYMEHTOB, NpPOBEPSET
KOMIUIEKTHOCTh TPEICTABICHHOTO B COOTBETCTBHM € MIyHKTamu 2.5.1 m 2.5.2 HaACTOSIIEro agMHHHACTPATHBHOTO
periaMeHTa makeTa JOKYMEHTOB, IPH HEOOXOAMMOCTH AeNaeT KOMHUIO C MPEACTaBICHHBIX 3asSBUTEICM ITOIIHMHHUKOB
JIOKYMEHTOB H 3aBepsICT UX.

3.1.3. JIoJKHOCTHOE JIMIIO YTIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 32 MPUEM U PETHUCTPAILUIO0 3asBJICHUS,
MIPUHUMAET U PETUCTPUPYET 3asBICHUE C MPHJIAraeMbIMHU K HEMY JOKYMEHTaMHU.

3asBiIeHNE U TIpUJIaraeMble K HeMY JOKYMEHTBI, TOCTYHUBIIKE B YIIOJITHOMOUEHHBINH OpraH B AJIEKTPOHHOM BHUJIE,
PETHCTPUPYIOTCS B OOIIEM MOPSIIIKE.

[Tonydenue 3asiBIEHHUS U TMPUIATAEMBIX K HEMY JIOKYMEHTOB IMOATBEPKAACTCS YHMOJHOMOYEHHBIM OpPTaHOM
MyTeM BblJaun (HampaBleHUs) 3asSBUTENIO PACIIMCKHA B MOJTYYEHUH JTOKYMEHTOB C YKa3aHHEM WX TEepedHsl M JaThl MX
MOJYYCHHUST YIIOTHOMOYCHHBIM OpPTraHOM, a TaKXe C yKa3aHHeM IepedHs CBEICHUI M JOKYMEHTOB, KOTOpPBIE OYIyT
MONMYYCHHl TIO0 MEXBEJIOMCTBEHHBIM 3ampocaM. B ciydae mpenoctaBieHHs AokymMeHTOB depe3 MOI] pacmmcka
BblIaeTcs ykazaHHbiM MOLI.

[Ipu moctyruieHNH 3asBICHUS W IPHIAraeMbIX K HeMy IOoKyMeHTOB B ML, mocnemnmii He mo3gHee IHS,
CIIEIYIOIIETO 32 JHEM WX MOCTYIUICHHUsS, 00eCIieYnBaeT Iepenavy 3asBICHUAS W MPHIAraeMBIX K HEMY JOKYMEHTOB B
YIOJTHOMOYEHHBIN OpTaH.

3.1.4. Tlpu mocTynneHuu 3asBICHHS MO MOYTE MOJKHOCTHOE JIUI0 YMOJHOMOYEHHOTO OpraHa MPUHUMAET U
PETHCTPUPYET 3asIBICHUE C IPUIATaeMBIMHA K HEMY IOKYMEHTAMH.

[Monydyenne 3asBneHWs B (¢GopMe DOIEKTPOHHOTO JOKYMEHTa U TMpWIaraeMplx K HEMY JOKYMEHTOB
MOATBEPKIAETCS YIIOJTHOMOYEHHBIM OPTaHOM ITyTEM HAINpPaBJICHUS 3asiBUTEIO YBEIOMIICHUS, COJEPIKAIIETO BXOSIIAN
PETHCTPAIIMOHHBI HOMEp 3asBJICHHS, JaTy TMOJNYYCHHS YIOJIHOMOYEHHBIM OpPTaHOM YKa3aHHOTO 3asBICHUS U
NpWIaraeMbIX K HEMYy JOKYMEHTOB, a TaKXe IepeYcHb HAaUMCHOBaHHU (DaiioB, NpEACTaBICHHBIX B (opme
JJIEKTPOHHBIX JTIOKYMEHTOB, C yKa3aHHEM HX 00BbeMa, a TaKKe IMEpeYHs CBEJICHUN W JOKYMEHTOB, KOTOPBIE OYAyT
MOJYYEHBI IT0 MEKBEJOMCTBCHHBIM 3aIipocaM (J1ajiee - YBeJIOMIICHHE O MOJYYCHHUHU 3asIBICHUS ).

VYBeoMIIeHHE O TIONYYCHHUH 3asBIICHHUS HAMPABISCTCS YKa3aHHBIM 3asBHTEIEM B 3asBICHHH CIOCOOOM HeE
no3aHee paboyero JTHs, CISAYIOUIETO 3a JJHEM IMOCTYIUICHHS 3asBICHUS B YITOTHOMOYCHHBIH OpPTaH.

3.1.5. [Ipu mocTyIICHUU 3asiBICHUSI B 3JCKTPOHHOU (hopMe TODKHOCTHOE JIMIIO YIIOJIHOMOYEHHOTO OpraHa B
TeyeHne | pabodero JHS C MOMEHTA €ro PErHCTpPalliy MPOBOJUT MPOBEPKY IMOJIUHHOCTH MPOCTON DJICKTPOHHOM
MOJANUCH 3asBUTENS C HCIIOJB30BAHUEM COOTBETCTBYIOIIETO CEPBUCA €IWHOW CHUCTEMBI HWACHTH(DHUKAIIUN H
ayTeHTU(UKAMK, a TakkKe TMpoIeaypy NpPOBEPKH JEHCTBUTENHLHOCTH KBaJIM(PUIMPOBAHHOW TMOAMHCH, C
WCTIOJIb30BaHWEM KOTOPOH TONIMUCAHO 3asBiIeHHE (TAaKeT OJJIGKTPOHHBIX JOKYMEHTOB) O TMPEAOCTaBICHUH
MYHUIIMIATGHOW YCIYTH, MPEeIyCMATPUBAIONIYIO TPOBEPKY COOMIOAEHUS VYCIOBUH, yKa3aHHBIX B cTaThe 11
®denepanbHOTO 3aK0HA No 63-D3.

B ciydae eciam B pe3ynbTate NPOBEPKH KBATA(UIIMPOBAHHOW MOJMHCHA OYyIET BBISBICHO HECOOIIOJCHUC
YCTaHOBJICHHBIX YCJIOBUN NMpPU3HAHUS €€ JNeHCTBUTENBHOCTH, YIIOJHOMOYEHHBIH OpraH B T€YEHHE TpeX AHEW co AHA
3aBepILCHUS MPOBEICHUS TAaKOW MPOBEPKH MPUHHMACT PEHICHHE 00 OTKa3e B NMPHUEME K PACCMOTPCHHIO 3asBICHUS U
HAIPABJISACT 3asBUTEIIIO YBEIOMIICHHE 00 3TOM B 3JIEKTPOHHOM (popMe ¢ yka3zaHHeM MyHKTOB ctathu 11 denepanbHoro
No  63-D3, KoTopble MOCTYKWJIM OCHOBAHMEM Uil MPHUHATHS YKa3aHHOTO pelleHus. Takoe yBedoOMJICHHE
MTOJNTUCHIBACTCS KBATH(PUIIMPOBAHHON MOITUCHI0 PYKOBOIUTEIS YIIOJTHOMOYEHHOTO OpPTaHa WM YIOJHOMOYSHHOTO UM
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JOJDKHOCTHOTO JIMIA M HANpaBILIETCS MO aAPECy JJICKTPOHHOM IMOYTHI 3asBUTENS JTHOO B €r0O JIMYHBIM KaOMHET Ha
EnuHoM nopraine rocyaapcTBEHHBIX M MyHUIMITIAIBHBIX YCIIYT.

3.1.6. MakcuMasbHBIH CPOK MCIIONHEHHS aAMHHUCTPATHBHON MPOIIEAYPHI:

- Ha JINYHOM TIpHeMe TpaxxIaH — He Oomee 15 MUHYT;

- TpU TOCTYIUICHHH 3asBIICHUS M TOKYMEHTOB MO mourte miu depes M®PL] — me Gonee 3 nmHeil co mHA
MOCTYIUICHNUS B YIIOJTHOMOYEHHBIH OPraH;

- IPY MOCTYIUICHUH 3asIBJICHUS B AJIEKTPOHHOH hopme — 1 pabounii neHs.

VYBenomieHne 00 OTKase B NpHEME K PAacCMOTPEHUIO 3asBICHHs, B CIydae BBISABICHUS B XOJAE IPOBEPKU
KBaNN(UINPOBAHHOMN MOANMCH 3asiBUTEIS] HECOOJIIOACHNS YCTAHOBJICHHBIX YCIOBUI NPU3HAHUS €€ JeHCTBUTEILHOCTH
HaIpaBIAeTCs B TeUEeHHUE 3 THEH co JHS 3aBepIIeHUs] IPOBEACHUS TaKOil IPOBEPKH.

3.1.7. Pe3ynpTaToM UCHONTHEHUS aIMUHUCTPATUBHOMN NPOLIEAYPHI ABISIETCS:

- IpUeM U perucTpauus 3asBJCHMA, BblAada (HAIpaBICHUE B 3JIEKTPOHHOM Buae win B M®ILI) 3asButento
PACIIICKH B MTOIYYEHHH 3asIBICHUS U IPUIIOKECHHBIX K HEMY JOKYMEHTOB (YBEJOMJICHHS O TIOJTydCHUH 3asBJICHUA);

- HalpaBJICHUE YBEJOMJICHHA 00 OTKa3e B MPHEME K PaCCMOTPEHHIO 3asBICHUS, MOCTYIUBILIETO B JIEKTPOHHOM
BHUJIE, IT0 OCHOBAHMAM, YCTAHOBIICHHBIM ITyHKTOM 2.6 HACTOSIIIETO aMHUHUCTPATHBHOTO PETIaMEHTA.

3.2. PopMHpOBAHUE W HANPABICHUEC MEXBEIOMCTBEHHBIX 3aIIPOCOB B OPraHbl (OPraHU3alUK), YIYaCTBYIOIINE B
IPEI0CTaBICHUN MYHUIINIAIBHON YCIIyTH.

3.2.1. OcHoBaHHeM AJIsI Hauyana aJMUHUCTPATHBHOI MpOLEIYpHI ABISAETCS MOJIydICHHE 3asBICHUS U JOKYMEHTOB
JIOJDKHOCTHBIM JIMLIOM YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 32 IPEIOCTABICHUE MYHHUIINIIAIBHON YCITyTH.

3.2.2. B cmywae ecium JOKYMEHTHl (MH(pOpMAIMs), MNPEIyCMOTPEHHbIE IyHKTOM 2.5.2 HacTOSILIEro
aJIMUHUCTPATUBHOTO perjiaMeHTa, He ObUIM NPEICTaBJICHBI 3asBUTE]IEM MO COOCTBEHHOI MHUIIMATHBE, JOJDKHOCTHOE
JIMLIO YHOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 32 IPENOCTABICHNE MYHULIUIIATBHON YCIYTH, TOTOBUT M HANPABISET
B YCTaHOBJICHHOM 3aKOHOJIATEIbCTBOM IOPSAKE MEKBEAOMCTBEHHBIC 3aIIPOCHI B OPTaHbl, B PACIOPSDKCHUH KOTOPBIX
HaXOAATCS yKa3aHHBIC JOKYMEHTHI M HH(POpPMAIIHS.

3.2.3. B cmydae eciam 3asBHTENEM CaMOCTOSITENBHO MPEACTABICHBI BCE IOKYMEHTBHI, HEOOXOAWMBIC IS
MPEIOCTAaBICHNS MYHHULUITATBHONW YCIYTH M B PAclOpsDKCHUH YHOJIHOMOYEHHOTO OpraHa MMeeTcsl BCS MH(OpMAIis,
HeoOXonuMmasi JUId €€ TPEIOCTaBICHHSA, [NODKHOCTHOE JIMII0 YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
MPEeOCTaBICHNE MYHHIMNAIBHON YCIYTH, HEPEXOAUT K HMCIOIHEHHIO CIEAYIONEH aJMUHHUCTPATUBHOM INPOLIEAypHI
HACTOSIIIEr0 aJIMUHUCTPATHBHOTO PETJIaMEHTa.

3.2.4. MakcuMaJbHBI CPOK HMCIIOJIHEHUS aIMUHUCTPATUBHOM MPOLEAYPH! - 3 JHS CO JHS OKOHYAaHUsS IpHeMa
JIOKYMEHTOB U PETUCTPAIMH 3asIBICHUSI.

3.2.5. Pe3ynbTatoM HCHOJHEHHs aJIMHHUCTPATUBHOW MHpOLERyphl sBisieTcss (opMHpOBaHHE M HalpaBiCHUE
MEKBEJJOMCTBCHHBIX 3aIIPOCOB TOKYMEHTOB (MHGOpMAIIUN).

3.3. PaccmoTpeHue 3asBICHHS WM TIPEJCTABJICHHBIX JIOKYMEHTOB, HampaBieHWE (BbLIAYa) 3asBUTEIIO
YBEJIOMJICHHS O TIEPEBO/IC JKMJIOTO ITOMENICHNS B HEXKMIIOE TOMENICHNE ¥ HEXKMIIOTO MTOMEIICHHUS B KHUJIOE TIOMENICHHUE
1100 _yBeoMiIeHHs 00 OTKa3e B MEPEeBOJIC KMJIOTO MOMENICHHUs B HEXKHJIOE MOMENICHHE M HEXWJIOro NOMENICHUs B
JKHMJIO€ TTOMEIICHHE.

3.3.1. OcHoBaHMeM JuId HayaJa BBIIOJHEHNS aJMHHUCTPATHBHOW NPOLEAYPHl SBISETCS IIOJydCHHUE
JIOJDKHOCTHBIM JIMIIOM YIIOJTHOMOYEHHOTO OpTaHa, OTBETCTBCHHBIM 3a IPENOCTaBICHNE MYHHIMIIAIBHON YCIYTH, BCEX
JOKyMeHTOB (MH(opManuu), HEOOXOJUMBIX Ui MPEJOCTaBICHUS MYHHILUNAIBHOW YCIyrH, B TOM YHCIE
MPEACTABJICHHBIX B MMOPAAKE MEKBECIOMCTBEHHOTO B3aHMOHeﬁCTBHH.

3.3.2. JIo/KHOCTHOE JIMIIO0 YIIOJHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 3a IMPEJOCTaBJICHHE MYHHUIHITAIbHOM
YCIyTH, pacCMaTpPUBAET MPEICTaBICHHBIE JOKYMEHTH U WH(GOPMAIHNIO Ha MPEAMET OTCYTCTBHSA (HAIWYH) OCHOBAHHUI
OTKas3a B MPE€AO0CTABJICHUN MyHHL[PIl'[aJ'IBHOﬁ yCiayru, np€aAyCMOTPECHHBIX ITYHKTOM 2.7 HACTOAIIETO aIMUHUCTPATUBHOTO
periiaMeHTa.

3.3.3. Ilo uToraMm paccMOTpeHUs 3asiBJIICHUs] YTIOJTHOMOYEHHBIN OpraH:

1) npuHUMaeT pelIeHre O MEPEBO/IE KHUIIOT0 MOMEIIECHHS B HE)XMIIOE MTOMEIEHNE JIN0O0 O TIepeBO/Ie HEXHIIOTO
MIOMEIIEHUS B )KMJIOE TOMEICHHE;

2) mpUHHUMaET pelIeHre 00 0TKa3e B MEPEBOJIE KHUIIOT0 TIOMENICHHs B HEXHIIOe TIOMElIeH e JIN00 O mepeBoje
HEXXHJIOTO MOMEIICHHS B JKHJIOE TIOMEIIEHHE TIPH HAJMYUM OCHOBAHMH, MPETyCMOTPEHHBIX ITYHKTOM 2.7 HACTOSILETO
a/IMUHUCTPATUBHOTO PerjiaMeHTa.

Ha ocnHoBanun MPUHATOTO PEIICHUA TOTOBHUTCA YBCIAOMIICHHUC, NOATBEPKIAAIOMICEC MNPUHATHC OAHOTO U3
YKa3aHHBIX B HACTOSINEM IYHKTE pemIeHuil, koTopoe odopmisercs mo ¢opme, yrBepkaeHHoH IlocraHoBieHnemM
IIpaButensctBa Poccuiickoit @eneparnmu ot 10.08.2005 Ne 502 «O6 yTBepkaeHUU GOPMBI YBEIOMIICHHSI O TIEPEBOJIC
(oTkaze B TIepeBo/IEL) KHUIIOTO (HEeX)KMITOTO) MTOMETIEHUS
B HEXHUIIOe (>xmmoe) TTOMETIIEHUEY (manee TaKxke YBEIIOMIICHUE 0 TepeBo/ie (oTkaze
B TIEPEBO/IE) )KMJIOTO (HEXUIIOT0) TOMEILEHHUS B HEXKMIIOE (OKHIIOE) TIOMELIECHHE; YBEIOMIICHHE).

B cinydyae HEoOX0AMMOCTH IIPOBENECHUS NepeycTpoiicTBa, M (WIM) TEPEIUIAaHUPOBKM MEPEBOANMOrO
NOMeIeHus], U (WIM) UHBIX paboT, /Ui 00eCIedYeHUs] MCIONb30BaHUS TAKOTO IIOMELICHHS B KaueCTBE JKHIIOTO HIIH
HEXXHUJIOTO ITIOMEIIEHHS YBEJIOMIICHHE JIOJDKHO COZlepKaTh TpeOoBaHHe 00 UX MPOBEJICHNH, IIEpeueHb HHBIX PaboT, eciu
UX TPOBE/ICHHE HEOOXOUMO.

B ciryuae, ecnm amst oOecriedeHns NCTIONb30BaHMS TIOMEIIEHHUSI B KAYECTBE JKUJIOTO MIIM HEXKHIIOTO TTOMEIIEHHS
He TpeOyeTcs TPOBEJACHHWE €ro MNepeycTPOWCTBa, W (MIH) TEPEIUTAHUPOBKH, W (WJIM) HWHBIX paboT, yBeIOMIICHHE
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SBJISICTCSI OCHOBAaHHMEM JUI1 BHECEHHsI M3MECHEHUH B CBEACHHs ENMHOIO rocylapcTBEHHOTO peecTpa HEABIKMMOCTH. B
3TOM CiIy4ae YKa3aHHBIH IIEPeBOJ CUMTACTCS OKOHYEHHBIM CO JHS BHECEHHS COOTBETCTBYIOLINX H3MEHEHHUI B CBECHHUS
EnuHoro rocyjapcTBEHHOrO peecTpa HeABIKMMOCTH O Ha3HAYCHUH TAKOTO IIOMELICHHS.

Ecnu U1 MCTionb30BaHUS ITOMEIIECHNUS B Ka4eCTBE XKHJIOTO MIIM HEKHIOTO MOMEIICHHUS TpeOyeTcs IpOBeeHUE
€ro MepeycTpoNCcTBa, U (WIIH) NePEIUIAHUPOBKY, U (MJIH) MHBIX padoT, yBEJOMIICHHUE SBIISETCS OCHOBAaHHEM IPOBEICHHS
COOTBETCTBYIOIINX TIIEPEYCTPOUCTBA, W (WJIHM) IEPEIUIAHHPOBKA C YYETOM TIPOEKTa TIepeycTporcTBa M  (TUIH)
NeperuIaHuPOBKY, MPEJCTABIISBIIEIOCS 3asSBUTENIEM B COOTBETCTBUH C IIYHKTOM 2.5.1 HACTOSIIEro aIMUHUCTPATUBHOTO
periiaMeHTa U (MJIM) MHBIX PaboT C yUETOM NepeyuHs TaKuX paboT, yKa3aHHbBIX B YBEJIOMIICHHH.

Ilo OKOHYAaHUU yKa3aHHBIX nepeycTpoiicTBa, u (nnn) NepeIUIaHuPOBKY,
u (W) WHBIX paboT 3asBUTENb HANpaBiIseT YBEIOMJIEHHE O 3aBEpIICHHM YyKa3aHHBIX MepeycTpoiicTBa, W (WIn)
HepEIIaHUPOBKH, u (nn) HHBIX pabot

B YIIOJHOMOYEHHBIH OpraH HemocpelncTBeHHO 6o depes MOLI. B ciyuae neperuiaHMpOBKM HNOMELICHUS K TaKOMY
YBEJOMJICHHIO MPMJIATACTCS TEXHUIECKUH TUIaH TIOMEIIECHNS, B OTHOIIEHNH KOTOPOTO OCYIIECTBIICHA IIep eINIaHNPOBKA,
MOATOTOBJIEHHBIH B COOTBETCTBUU C denepanbHbIM 3aKOHOM oT 13.07.2015
Ne 218-@3 «O rocymapcTBEHHOH PETHUCTpPAlMK HEABIKUMOCTH», a TAaKK€ B TaKOM YBEJOMJICHHM YKa3BIBAIOTCS
CBEJICHMS 00 yIulaTe 3asBUTEJIEM T'OCYAApCTBEHHOH IMONUIMHBI 32 OCYIIECTBICHHE I'OCYAapCTBEHHOTO KaJacTPOBOTO
yuyera W (WIM) TOCYAApCTBEHHOH pErHCTpaldy TpaB HAa HEABWKMMOE HMYILIECTBO. 3aBEpIICHHE YKa3aHHBIX
nepeycTpoiicTBa, M (WIN) MEPeIIaHUPOBKH, M (MJIM) MHBIX pabOT MOATBEpP)KIAETCS aKTOM NPHEMOYHOW KOMHCCHH,
copMupoBaHHOil aaMuHHCTpanmeil boOpoBckoro cenbckoro moceneHus CepaMMOBHYCKOTO MYHHUIIMIIAIBHOTO
paiiona Bomarorpanackoi o0iacTu (manee — akT MPUEMOYHOW KOMHCCHHU). Y TBEPKICHHE aKTa MPUEMOYHONH KOMHCCHUHU
OCYILECTBIIICTCS B CPOK, HE IPEBBIIAIOIIMNA TPUANATH THEH cO JHA TONYyYEHHUS YIOJIHOMOYEHHBIM OpPIaHOM
yBeIOMJICHUs OT 3asBUTeNsA. IlepeBon KUIOro NMOMELIEHHS B HEKWIOE IOMEUICHHE WM HEXWIOTO IOMELICHUS B
JKHUJIOE MOMEILEHUE, JJIsl OCYLIECTBICHHS! KOTOPOro TpeOOBaNIOCh NMPOBEICHNE MEPeyCTPONUCTBA U (WIIM) UHBIX paboT B
COOTBETCTBHM C JOKYMEHTOM, IIOATBEP)KIAIOMIMM IPUHATHE pEUICHUs O IIEpEeBOJE IOMEIICHUS, CUUTAETCS
OKOHYCHHBIM CO [HS BHECCHHS HM3MEHEHHMH B CBeleHHMs ENMHOrO rocynapcTBEHHOrO peecTpa HEOBIKMMOCTH O
Ha3HA4YCHHH TTOMemIeHus. [lepeBos KMIoro NOMENIeHUs B HeXKWIOE TIOMELIEHUE MIIH HEKHIIOTO MOMEICHHUS B JKIIIOE
MOMEIIEHHE, Ul OCYIIECTBICHUS KOTOPOTO TpeOOBalOCh MPOBEICHHE ICPEIUIAHUPOBKH B COOTBETCTBUH C
JOKYMEHTOM, IOATBEPKAAIOIIUM IPHHATHE PEUICHUS O IIEPEeBOJC IHMOMEUICHUS, CUMTACTCS OKOHYEHHBIM CO JTHS
BHECEHMS M3MEHEHUH B cBeJeHNI ENMHOTO Tocy1apCcTBEHHOTO peecTpa HeIB)KMMOCTH O TpaHUNaX M (WIN) IUIOMAAN
M Ha3HAYCHUHM TAKOTO IOMELICHHs] WM OCYLIECTBIICHHS TOCYJapCTBEHHOIO KaJlaCTPOBOTO ydyera 0Opa3oBaHHBIX
MOMEIIIEHU I U TOCYAapCTBEHHON PETHCTPALlMH NTPaB Ha 00pa30BaHHbIE TOMEIICHUS.

3.3.4. YBegomienue o mepeBoje (0TKase B MEPEBOE) KHIOTO (HEKHUIOTO) MOMEIICHHs] B HEXUIIOe (SKUII0E)
MIOMEIIIEHHE BBIJACTCS WM HANpaBISIETCS 3asBUTENIO HE IMO3/JHEE 4eM uepe3 TpH pabodmx IHSA CO JHS HPUHATHA
OJTHOTO M3 pelleHui 0 NepeBo/ie MO0 0TKa3e B EPEBOE OMEIICHUSL.

YBenomsieHne 00 OTKa3e B IEpeBOJE IOMEIIEHHs OJDKHO COJAep)KaTh OCHOBaHMS OTKa3a ¢ 00s3aTesbHOI
CCBUIKOM Ha HapylIeHHUs, NpeaycMOTpeHHble 4acTbio 1 crathu 24 Kunumuoro koaekca Poccuiickoit denepaunu
U COOTBETCTBOBAThH TPEOOBAHISIM, YCTAaHOBICHHBIM dacTbio 9.1 craten 7 denepansHoro 3akoHa ot 27.07.2010 210-®3
«O06 opraHM3aIyy IPe0CTABICHHUS TOCYAAPCTBEHHBIX M MyHUIUINIAIBHBIX YCIIYT».

OnIHOBpPEMEHHO C BbIAUeH WJIM HalpaBiIeHHEM 3asBUTEII0 YBEJAOMIJICHUS YIOJHOMOYEHHBIH OpraH
MH(GOPMHUPYET O NMPHHATHM YKa3aHHOTO PENICHUS COOCTBEHHHMKOB IOMEUICHHH, NMPHUMBIKAIOIINX K MOMEIICHUIO, B
OTHOIIIEHUH KOTOPOTO MPUHATO YKa3aHHOE PEIICHHE.

3.3.5. MakcuManbHbIil CPOK HCIOJHEHHS aJMHUHUCTPATUBHOM mpoueaypsl - 30 qHell ¢ MOMEHTa MOJy4eHHs
JIOJDKHOCTHBIM JIMIIOM YIOJHOMOYEHHOTO OpPTraHa, OTBETCTBEHHBIM 3a MPEIOCTABICHNE MyHHLIUIAIBHON YCIYTH, BCEX
JIOKyMEHTOB (WMH(OpMAIMK), B TOM 4YHCJIE IMOJYYCHHBIX B paMKax MEXBEJIOMCTBEHHOTO HH()OPMAIIMOHHOTO
B3aNMO/ICHCTBHSA, HEOOXOAMMBIX JUISI IPEJOCTABICHUS MyHHIINIAIEHON YCIIyTH.

3.3.6. Pe3ympraTOM WCHONHEHHWS aIMHHHCTPATHBHON WPOLEAYpHl SBIAETCS HAampaBieHHE (BpydeHHE)
3asBUTEIIO, B TOM YHCIIE IIOCPEICTBOM MIEKTPOHHOI 1MOYTHI 1100 uepe3 MOII;

1) yBenoMiIeHHs O MEPEBOJAE KHIJIOTO MOMELIEHHs B HEXHUJIOE NMOMELEHUE U HEXXUIIOTO MOMEIIEHUS B JKUIIOE
MOMEIIEHUE;

2) yBeioMIIeHUs 00 OTKa3e B MEPEBOJIC KHJIOTO MIOMEIICHHS B HE)KMIIOE TTOMEIIEHNE ¥ HEXXUIIOTO MTOMEIEHHUS B
JKUIJIO€ TOMEIIIEHUE.

3.4. Tlopsamok OCYyIIECTBICHHUS aJMHHHUCTPATHBHBIX MPOIEAYpP B JJIEKTPOHHOH Qopme, B TOM UHCIE C
ucronb3oBaHueM EnnHOro moprana rocyqapCcTBEeHHBIX M MYyHHUIUITATIBHBIX YCIYT.

3.4.1. Ilpu mpemocTaBIeHUH YTIOJTHOMOUYEHHBIM OpPraHOM MYHHIIMITAJIBHOW YCIYTH B AJIEKTPOHHOHN (opme
mocpecTBOM ENMHOTO mopTraia rocy1apCTBEHHBIX U MYHHUIMIIATBHBIX YCIYT 3asSBUTEIII0 00ECIIEYNBACTCS BHIIIOJIHEHNE
CIeYIONINX ACUCTBHMN (J1anee — JeiCTBYs):

MOJTy4eHHe HH(GOPMAINH O TIOPSAKE U CPOKAX MPEAOCTaBICHUS MYHHIIUIIAIBHON YCIIYTH;

3aIUCh Ha TIpUeM B YIOJITHOMOYEHHBIN oprax TS nojauu 3amnpoca
0 NpeI0CTaBICHUY MyHUIIMNIAILHON YCIIyTH (1ajee — 3arpoc);

(opMupoBaHue 3apoca;

IPUEM W PErucTpanusi YHNOJIHOMOYEHHBIM OpraHOM 3ampoca M HMHBIX JOKYMEHTOB, HEOOXOAMMBIX JUISt
IPEeOCTaBICHNS MYHUIIUNAIbHON yCIIyTH;

MOJTy4eHHE Pe3ynbTaTa MPeJOCTaBICHUS MyHHIUIATBHON YCITyTH;

MOJTy4eHHUE CBEACHHUH O XOJIE BBIMOIHEHUS 3a11poca;
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OCYIIECTBIICHHE OLICHKU Ka4yeCTBa MPEA0CTaBICHHS MYHHUIIUIATBHON YCIYTH;

nocynebHoe (BHecymeOHOE) OOKaJIOBaHWE peUIeHUH H JeHCTBU (Oe3melcTBUs) opraHa (OpTraHU3aINHN),
JIOJDKHOCTHOTO JIAIA OpraHa (OpraHu3anni) TH00 MyHUITUIIAIHHOTO CIYXKAIIero;

AHKETHUPOBaHMUE 3asBUTENs (MPEAbABICHHE 3asSBUTEIIO IEPEUYHs BOMPOCOB M HCYEPIBIBAIOIICIO MEPEUHs
BapMAHTOB OTBETOB HA YKa3aHHbIE BOIPOCHI) B [ENSIX OMNpEJACICHUS BapuUaHTa MYHUIMNAIbHOW YCIyry,
MPEyCMOTPEHHOTO aJMUHICTPATHBHBIM PErJIaMEHTOM MPEJOCTABICHHUS MYHHUIMIAILHON YCIYTH, COOTBETCTBYIOIIETO
NpU3HAKaM 3asiBUTEIIS;

NpeABSIBICHUE 3asBUTENI0O BapUaHTa NPENOCTAaBICHUS MYHUIMNAIBHOM YCIYrH, IIPEeIyCMOTPEHHOIO
aJIMUHUCTPATUBHBIM PErJaMEeHTOM IPEIOCTaBICHUS MyHHUIIUIIAIBHOM yCIyTH.

3.4.2. Inst mpenocTaBiIeH|ss MyHUIMITAIBHOM YCIYTH ¢ UCIIOJIb30BaHKEM ENUHOTrO mopralia rocy1apcTBEHHbBIX
Y MYHHIMNAIBHBIX YCIYT 3asBUTEINb 3aM0NHAET (hOpMY, B KOTOPOH HEOOXOANMO yKa3aTh CBEACHHS, HEOOXOAUMBIE JUIs
MOJTYYEHHUS YCIYTH.

3.4.3. 3asgBieHNE CYUTACTCS OTIPABICHHBIM IOCTIC TTOIYUYEHUS 3asSBUTEIIEM COOTBETCTBYIOMIETO IEKTPOHHOTO
YBEJOMIICHHSI B JIMYHBIA KAaOWHET 3asBUTENS WIIM €ro MNpeACTaBuTeNss Ha EJUHOM mMopTale ToCyIapCTBEHHBIX U
MYHHUIHUAIbHBIX YCIYT.

3.4.4. B xozie mpeA0oCTaBIeHNs] MYHUIIMIAIBHOW YCIYTH 3asBUTENb MMOJIY4aeT YBEIOMIICHHS O CTATyCe YCIyTrH
B JIMYHOM KaOWHETe 3asBUTENS WM €ro MPeACTAaBUTENs Ha EJMHOM mopTane rocyJapCTBEHHBIX U MYHHIIMIATBHBIX
YCIYT.

3.4.5. 3agBUTENI0 B KA4eCTBE pe3yibTaTa MPEJOCTABJICHHS YCIYTH OOCCIEYMBAETCS II0 €ro BBIOOPY
BO3MOKHOCTB!

- MIOJIYYCHHUA BJICKTPOHHOT'O JOKYMCHTA, IMOAIIUCAHHOTO C UCIIOJIb30BAHUEM KBaHH(I)HHI/IpOBaHHOﬁ MNOAITHUCH,

- MOJIYYCHUA C UCIIOJIBb30BAHUCM E}II/IHOFO rnopTrajia rocyJapCTBEHHbIX U MYHUIIUIIAJIbHBIX YCJIYT 3JIEKTPOHHOI'O
JOKyMEHTa B MAaIIMHOYMTaeMOM QopMmare, IMOANMCAHHOIO KBaJIM(UIMPOBAHHOW MOAMUCHI0 CO  CTOPOHBI
YIOJHOMOYEHHOTO OpTaHa.

I[Ipu nonyueHWu pe3yibTara NPENOCTABICHUS YCIyrd Ha EJIMHOM moOpTane TOCyIapCTBEHHBIX U
MYHHIHUIATIBHBIX YCIYT B POPME 3IEKTPOHHOTO TOKYMEHTA JAOMOIHUTEFHO 00ECIeUHBACTCSI BOBMOXKHOCTD [TOJIYUCHHS
M0 JKENAHUIO 3asBUTENS] JOKyMEHTAa Ha OYMa)KHOM HOCHTENE, MOATBEPXKIAMOIIET0 COJACPKAHUE DICKTPOHHOTO
JIOKYMEHTA.

Uudopmanus 00 37IEKTPOHHBIX TOKYMEHTaX - Pe3ylbTaraX MPEIOCTABICHUS YCIYT, B OTHOLICHUH KOTOPBIX
MPEIOCTABIISIETCS] BO3BMOXKHOCTD, IPEIyCMOTPEHHAs a03aleM BTOPBIM HACTOSIIEro MyHKTa, Pa3MENaeTcsi OnepaTopoM
EnnHoro moprana rocylapCTBEHHBIX M MYHHIMIIAIBHBIX YCIYr B €IMHOM JIMYHOM KaOWHETe WM B AJIEKTPOHHOM
dhopwme 3ampoca.

Bo3MOXHOCTh TMONy4eHHs pe3ylibTaTa IMPEJOCTaBICHUsT YCIYrH B (OpME DJIEKTPOHHOTO JOKyMEHTa HIIH
JIOKyMEHTa Ha OyMa)XHOM HOCHTelle OOECleuMBaeTCs 3asiBUTENII0 B TEYEHHE CpOKa JEHCTBUS pe3yJibTara
MpeI0CTaBIICHUS yCIayru
(B cityuae eciu Takoi CPOK YCTaHOBJIEH HOPMATHBHBIMU MIPAaBOBBIMHU akTamu Poccuiickoit Denepaiun).

[Ipunoxenue 1 k aIMUHUCTPATUBHOMY PETIIAMEHTY

MIPEeIOCTABJICHUS aIMIUHHCTpaIue boopoBckoro

CEJIBCKOTO TTOCETICHUS MYHHUIUIIATEHON YCIYTH
«[IpuHATHE TOKYMEHTOB, a TaKKe BhIJaYa
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pelIeHuit 0 nepeBo/ie Ui 00 0TKa3e B IepeBo/Ie
JKHJIOTO MTOMEIEHHUS B HEXKUIIOE HIIH HEXHIIOTO
MOMEIIEHHUS B KHJIOE TOMEICHUEY

ITamm opranu3anmu, I'mase BobpoBckoro cenpckoro noceneHus CepagpuMOBHUCKOTO
MOJAIoNICH 3asIBIICHHE, MYHHITUTIATIFHOTO paiioHa Bonrorpanckoit obmactu
€CITH 3asIBJICHHE T10/1aeT oT

IOPpUANYCCKOC JIUIIO

3ASBJIEHUE
0 TIepeBo/Ie KWIOTO (HEXKIIOTO) MTOMEIICHHUS B HEXIIOS(PKAIOe) TOMEIICHHE

Ot

(YkazpIBaeTcsi COOCTBEHHHK JKHIIOTO (HEKUIIOTO) TIOMEIICHHS

100 COOCTBCHHUKHU KHUJIOTO (HEXKIJIOT0) MOMEIICHHS, HaXOIAIIECrocs B 00MIeii COOCTBEHHOCTH ABYX M OoJiee JIUII, B
cj1ydga€ €CJIM HU OOWH U3 COOCTBEHHHUKOB 100 MHBIX JIMIl HE YIIOJJHOMOYCH B YCTAHOBJICHHOM INOPAAKE NPEACTABJIATH
UX UHTEPECHI)

HpI/IMe‘IaHI/Ie. ﬂ.]'[ﬂ q)I/ISI/I‘IeCKI/IX JIMID  YKa3bIBArOTCA: (1)aMI/IJ'II/I$I, UM, OTYCCTBO, PCKBU3WUTbI JOKYMCHTA,
YAOCTOBEPAOMICTO JIMYHOCTH (CepI/ISI, HOMCp, KEM U KOrjga BLI,HaH), MCECTO JKMTCJIbCTBA, HOMCP TeJ'IeCI)OHa. I[J'IH
NpeACTAaBUTCIIA (1)I/IBI/I‘I€CKOFO JiMga  YKa3bIBAKOTCA: (I)aMI/IJ'II/Iﬂ, UMs, OTYECTBO TIIPEACTABUTCIIA, PCKBU3UTHI
JAOBCPCHHOCTH, KOTOpasd MNOpHIaractcsa K 3asiaBJICHUIO. HJ’IH OPUAWYCCKUX JIML YKAa3bIBAKOTCA: HAMMCHOBAHMC,
OpraHn3aliMOHHO-IIpaBOBasA (bopMa, aZpec MeCTa HaXOXACHHUA, HOMEP TGJ'IG(I)OHa, (I)aMI/IJ'II/Iﬂ, UM, OTYCCTBO JIMIlA,
YIIOJITHOMOYEHHOTO MPEACTABJIATE HUHTCPECHI HOPUANYCCKOro Jikia, C YKasaHUuEM pPEKBU3UTOB JTOKYMCEHTA,
YAOCTOBEPAIOMICTO 3TU MPABOMOYUA U IPUJIAracMoOro K 3asiBJICHUIO.

MecTo HaXx0XKICHHS KHUIIOTO (HEeXKHUIIOT0) TOMELICHHUS:
(yxa3pIBaeTcst HOJHBIH afgpec: cyobekT PD, MyHuiunansHoe 00pa3oBaHue, OCeNeHUe, YIIHLA, 1I0M, KOPITYC, CTPOESHHE,
KBapTHpa,

MOIBE3T, TAXK)

CoOCTBEHHHK (1) JKHUJIOTO MOMEIICHUS
(yka3pIBaeTcst COOCTBEHHUK(H) TIEPEBOMMOTO IIOMETIICHIS)

[Mpotry pa3pemnTh MepeBo/I KUIOTO MOMEIICHHUS B HEXKUIIOE OMEICHUE WIIK HEXKUIIOTO MOMEIIECHHS B )KUIIOE

MOMEIICHUE (HyKHOE MOYEPKHYTH), 3aHUMAEMOTO Ha OCHOBaHHHU

(mpaBoycTaHaBIMBAIOIINE JOKYMEHTHI Ha IEPEBOIMMOE TIOMEIIICHHE)
B LIEJISIX UCIIOJIb30BaHUS B KAUECTBE

(yxa3aTh Ha3HAUYEHHE TIOMELIECHHS MOCIIE IEPEBOA)
B nensx mepeBoia KMIOrO INOMELIEHHS B HEKWIOE MOMEIICHUE WIM HEXWIOrO IMOMELEHUS B KUIIOE
nomenieHre (Hy>KHOe MOJYEpKHYTh) TpeOyeTcsi MpoBelieHHe padoT Mo IepeycTPOWCTBY M (WJIM) MeperulaHupOBKE U
(vmm) WHBIX pabor COTJIaCHO IIPUIAraeMoOMY MIPOEKTY, pa3paboTaHHOMY

(yxa3biBaercst mudp mpoekra, Jata yTBEpKACHHs, HOMEpa MPHUIIaraeMbIX YepTeKeH,

MIPOEKTHAs opraHu3as, Homep cuaerensecTBa CPO 0 omycke K MPOeKTHBIM paboTam)
CoOCTBeHHUKaMH TIOMEUICHNUH, MPUMBIKAIONMX K TEPEBOANMOMY JKIJIOMY (HEXHIOMY) MOMEIIECHHIO,
SIBIISTIOTCSI:

1.

(bamunust, ©Ms1, OTIECTBO, aJAPEC)

>

w

IlepeBonuMoe xunoe moMenieHue
HE UCTIOJIB3YeTCs B KAUYeCTBE MECTa IIOCTOSHHOTO MIPOKMBAHKSA, HE OOPEMEHEHO MPaBaMHU TPETHHX JIUII.
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O06s13y10Ch:

1. OcymecTBUTh pEMOHTHO-CTPOUTEILHBIE PAOOTHI TIO
(mepeycTpoiCTBY, IEpEIUIaHUPOBKE, PEKOHCTPYKITUH, PECTaBPAIlH U HHBIX paboT)

B COOTBETCTBUU C NPUJIAraéMoi NPOEKTHON JOKYMEHTALUEN B CPOK

IO TTOJTyYECHUIO Y BEIOMIIEHHS O EPEBO/IE IIOMEIIEHHS C COOIIIOACHIEM COTJIACOBAHHOTO PEXKHUMa IIPOBEACHUS PaldoT.

2. OOecrednTh CBOOOAHBIA MOCTYHm K MECTy IPOBEICHHS PEMOHTHO-CTPOUTEIBHBIX paboT JOKHOCTHBIX JIHIT

aJIMUHUCTpaLK BoOPOBCKOTO CENBCKOTO MOCENICHUs ISl TPOBEPKH X0Jia paboT, a TakkKe NMPUEMOYHONH KOMHCCHHU IS

NPUEMKH 3aBEPILICHUS N1EPEYCTPONUCTBA, NIEPETIAHUPOBKH U HHBIX HEOOXOIUMBIX paboT.

K 3asBeHHI0 pUIararoTcs ciaeayolmue JOKyMEeHThI:

1.
(PEKBH3HTHI IPABOYCTAHABIIMBAIOLIETO JOKYMEHTA Ha )KUJIOE OMEIICHHUE)
2.
(CBHIETENHCTBO O IOC. PETHCTPALMH [IPaBa, ¢ YKa3aHUEM OTCYTCTBHSA 0OpEeMEHEHHs IPyTHMH JIUIIAMH)
3.
(TeXHIYeCKHUI TacTopT MO0 IUTaH NEPEBOINMOTO TIOMEIIICHIS)
4,
(MOATaXKHBIH IJIaH JOMa, B KOTOPOM HAaXOAUTCS MEPEBOUMOE IIOMELICHHE — KOJIMYECTBO JILCTOB)
5.
(coriacoBaHHas MPOEKTHAs JOKYMEHTAIMS [IPY HAJIMYUH O NIEPEYCTPOICTBE, NepeIIaHUpPOBKE M MHBIX pador)
6.
(3aKmroueHHe opraHa 1o OXpaHe MAMATHHUKOB apXUTEKTYPhl, HCTOPUH U KyJIbTYPBI, IPU HEOOXOTUMOCTH)
7.

(MHBIE TOMOJIHUTENIBHO NPEICTABICHHbBIE JOKYMEHTHI)

TToamnuce 3asaBUTENS:
« » I.
MII pns IOpUAUYECKUX JTULL

IpunoxeHue 2 K aAIMUHUCTPATHBHOMY PEIJIAMEHTY

IIpeIOoCTaBIeHNUs aAMUHHICTpanueld booposckoro

CEJILCKOI0 IOCEIECHUSI MyHUIUIIANBHON YCIIyTy
«[IpuHsATHE NOKYMEHTOB, a TAKKE BblAAa4a
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pelIeHuii o mepeBoe Win 00 0TKa3e B EPEBOIe
HKUJIOTO TIOMELIEHHS B HOKHMIIOE WK HEXHUIIOTO
MOMEIICHHS B JKHJIOE IIOMCILCHHUE)

Coryacue Ha 00padOTKY NEePCOHAIbHBIX JAHHBIX
A,
OCHOBHOI1 JOKYMEHT, YIIOCTOBEPSIOLIUI JUYHOCTD:

(BI/IH JOKYMCHTa, CEpUsi, HOMEpP, AaTa BblAa4Xd JOKYMCHTA, HAUMCHOBAHHNC BbIJIAaBIICTO opraHa)
3aperucTpUpPOBAHHbBIN(as) 1o azpecy:

JIal0 CBOE coryiacue Ha oOpaboTKy MOMX MEPCOHANBHBIX JAHHBIX, OTHOCSIINXCS UCKIIOYUTEIHHO K
MIEPEUYHCIICHHBIM HIJKE€ KaTeropusM IEPCOHAJBHBIX JaHHBIX: (aMUIUs, UMs, OTUYECTBO; MECTO
JKUTEIBCTBA, HOMED TenedoHa, THUIM JOKYMEHTA, yIOCTOBEPSIONIErO JUYHOCTD; IaHHbIE JOKYMEHTA,
YA0CTOBEPSIOLLIETO JIMYHOCTD; TPAXKAAHCTBO U UHBIE CBEJICHUS.

Sl npmaro corylacue Ha HCHOJB30BaHUE TEPCOHANBHBIX JIAHHBIX HCKIIOUYMTEIBHO B  LEJAX
paccMOTPEHHSI MOHUX JIOKYMEHTOB, a TaKK€ Ha XpaHEHHE JaHHbIX 00 ATHX pe3yiabTaTax Ha
AIIEKTPOHHBIX HOCUTEIISIX.

Hacrosimiee cornacue npegocTaBisieTcsi MHOM Ha OCYILIECTBIEHUE JACHCTBUNA B OTHOLLIEHWHU MOMX
MEPCOHAJIBHBIX JIAHHBIX, KOTOPBIE HEOOXOIWMBI I JOCTHO)KCHHS YKA3aHHBIX BBIIIC IIEJEH,
BKItouasi (0e3 orpaHudYeHus) cOOp, CHUCTEeMATHU3alMI0, HAKOIUIEHUE, XpaHEHHe, YTOYHEHHUE
(oOHOBNIEHME, WM3MEHEHME), HUCIOJb30BaHUE, IMepeAady TPeTbUM JHIAaM JUIsl OCYILIECTBICHUS
neiicTBuil mo oOMeny uHpopmanueid, ode3nuyrBaHue, OIIOKMPOBAHUE MEPCOHAIBHBIX TaHHBIX, a
TAaK)K€  OCYIIECTBJIEHUE  JIIOOBIX  MHBIX  JICHCTBUHM, MNPEAYCMOTPEHHBIX  JEHCTBYIOLIUM
3akoHoaresbcTBoM Poccuniickoit denepanuu.

S mpoundopMupoBaH, 4TO MOJydaTedh CBEICHUU TapaHTUPYET 0O0pabOTKY MOHMX MEPCOHAIBHBIX
JAHHBIX B COOTBETCTBMU C JEWCTBYIOIIUM 3aKOHOJATeNbCTBOM Poccuiickoit ®denepanuu Kak
HEaBTOMATHU3UPOBAHHBIM, TaK U aBTOMATHU3MUPOBAHHBIM CITOCOOAMH.

JlanHoe cormacue AEMCTBYeT O AOCTIKEHHUA Iiefiell 0OpaOOTKH MEpCOHANBHBIX JAHHBIX WU B
TEYEHUE CpOKa XpaHEeHHUs WH(OpMaITUH.

JlanHOE coriacrue MOKeT ObITh OTO3BaHO B JIFOOOW MOMEHT 110 MOEMY MHUCbMEHHOMY 3asIBICHUIO.

S moxaTBepkmaro, 4TO, MaBas TAKOE COIJIacHe, sl JCUCTBYIO TO COOCTBEHHOW BOJIE M B CBOUX
UHTEpecax.

(pammunus, UMs1, OTYECTBO) (moamuce)



