ITOCTAHOBJIEHUE
AnmvunmCcTpaniud BoOOPOBCKOTO CEINBCKOTO TOCEICHUS
CepaduMOBHUCKOTO MYHHUIIMIIATHHOTO paiioHa
Bonarorpanckoit  o6mactu

Ne 48 23 cents6ps 2026rona.

00 yTBepxIeHNd AIMUHUCTPATHBHOIO PerjiaMeHTa NMpeaoCcTaBJIeHUs] MYHUIUNIAJIbHOI
yeayru «IIpenocraBiienne uagopmannu 00 0UYepPeTHOCTH MPETOCTABIEHHS JKHJIbIX
NMOMeIleHUI HA YCI0BUSIX COIHAIBHOT0 HaliMay

B cootBercTBum ¢ @enepanbapiM 3akoHOM OoT 27 uronsg 2010 r. N 210-D3 "O6
OpraHM3allNH MPEIOCTABICHUS TOCYIaPCTBEHHBIX U MYHUIIUIIATBHBIX YCIYTY,
PYKOBOJICTBYSCH Y cTaBoM boOpoBckoro cenbckoro noceienus CepaguMoBHUCKOTO
MYHHIIMIIATBEHOTO paiioHa Bonrorpanckoit o6nactu, anMuauctpanus boOpoBCKOro cenbckoro
noceneHus: CepaIMOBHUCKOTO MYHHUIIUIIATHHOTO paiiona Bosrorpackoii odnactu,
aaMHUHHCTpaIus BoOPOBCKOro CeNnbcKOro moceneHus

ITOCTAHOBJIAET:

1.YTBepanTh npuaraeMblii aIMUHUCTPATUBHBIN PETIIaMEHT IIPEIOCTABIICHUS Ha
tepputopun boOpoBckoro cenbekoro nmoceneHust CepaguMOBUUICKOTO MYHHUIUITATIHLHOTO
paifona Bonrorpazackoii o6nacti MyHununansHol yeinyru ««lIpegocrasnenue napopmanuu
00 OYepeqHOCTH MPEIOCTABIECHUS )KUIIBIX TTOMELICHUH Ha YCIOBUIX COLIMAILHOTO HaliMay.
2.CuuTath yTPaTUBIIMMU CUITy IOCTAHOBJIEHUS aIMUHUCTpanuu boOpoBckoro
cenbekoro noceneHus: CepapMOBHUCKOIO MyHUIIMIIAIBHOTO paiioHa Bonrorpaackoi
obuacTu:
- nocta"oBieHue Ne 41 ot 13 mast 2022 rona «OO0 yTBepKAeHUH A IMUHUCTPATUBHOTO
periaMeHTa MpeaocTaBlIeHusl MyHHIMNaNbHOM yenyru «IIpegoctaBnenue napopmanuu oo
OUYEPETHOCTHU MPEIOCTABIICHNUS KHIIIbIX TOMEIIEHUH Ha YCIOBUSAX COLMAIIBHOTO Hailmay
3. Hacrosmiee noctaHOBIEHHE TOUIEKUT OOHAPOIOBAHUIO.
4. KOHTpOJIb MCTIONHEHNS HACTOAIIETO MOCTAHOBIIEHHUSI OCTABJIAIO 3a cO00.

maea bobposckoro 7 /
CenbCKoro rnoceneHns: 7/ C.IN. Monos



YTBepiK/IEH MOCTAHOBICHUEM
agMuHHECTparu boOpoBcKoro
CEITbCKOT'0 MOCENICHHUS
ot 23.09.2026r. Ne 48

AJIMMHHMCTPATHBHBIN perjiaMeHT
NpeAocTABIeHUS] MyHHIMNAILHOM yeayru «IIpexocraBienne naHpopmanum 00 ouepeHOCTH
NPpeAoCTABICHUS KMJIBIX NIOMEIeHN i HA YCI0BHAX COUATBHOI0 HAliMa)

1. O0mue MoJI0:KEeHHU S

1.1. Ilpenmer peryaupoBaHus

Hacrosmmit ~ aAMHHHUCTPATHUBHBIM  pETVIAMEHT  YCTAHAaBIMBAaeT  TOPSAAOK  IPENOCTAaBICHUSA
MYHHUIAIAIBHOH yeayru «IIpenocraBneHne nHpopmanuu
00 OuYepeAHOCTH MPENOCTABICHHUS JKWIBIX MOMENICHHH Ha YCIOBHAX COIMANBHOTO HaiiMay (mamee —
MyHHLHUMAAbHAS yCIyra, aJAMHHHCTPATHBHBIM pPEIJIaMEHT) W CTaHAAPT MPENOCTAaBICHUS MYHHIMIATBHON
YCIYTH, B TOM 4YHCIE OIPEAENSeT CPOKH M IIOCIEIOBATEIBHOCTh aIMHHUCTPATHBHBIX NPOLELYp IpH
NPEJOCTABICHUH  MYHHUIMIIAIBHON  yCIyrMm  aJgMHHUCTpPalMH  BOOpPOBCKOTO  CEJIBbCKOTO  IOCEJCHUS
CepaduMOBHUYCKOTO MYHHUITUIIATIBHOTO paiioHa Bonrorpaackoii obmactu.

1.2. 3asBuTessiIMM Ha TOJNyYeHHE MYHHMLUIIAIBHOW YCIYyrd SIBISIIOTCSA TpakaaHe Poccuiickoit
Ddenepaliy WIK UX YIIOJTHOMOUYEHHbIE ITPECTABUTEIN.

1.3. ITopsmox MHPOPMUPOBAHKS 3asBUTENEH O MIPEIOCTABICHHUH MYHULUNAIEHON YCIYTH

1.3.1. CBeneHus 0 MecTe HaxOXJCHUS, KOHTAKTHBIX TeseoHax W rpaduke padOThl aIMUHUCTPALIUH
Bobposckoro cenbckoro mocenenuss CepaduMOBHUCKOTO MyHHIMIIANBHOTO paiioHa Bonrorpaackoit obmacty,
OpraHM3alii, yJacTBYIOIIMX B TPEJOCTABICHHH MYHHUIMIIAIBHON YCIyrH, MHOTO(QYHKIIMOHAJIBHOTO LEHTPA
(manee — M®II):

Anmvunnctpanus bobposckoro cenbckoro nocenenust CepadMOBHUCKOTO MYHHIMIIAIBHOTO paioHa
Bourorpazckoii obnactu: 403466, Bonrorpajckas oonacts, CepadumoBuuckuii paiion, xyrop bodposckuit 2-1,
yi. LlentpanbHast, oM 28.

Tenedon (dpakc) riaasel moceneuus: 8-84464-4-18-90.

Tenedons! cnenuanuctoB Anmunucrpanuu: 8-84464-4-19-49.

E-mail: bsp08@list.ru

Anpec odunmansHoro caiira B cetu Mutepuer: https://bobrovskoesp.ru/

I'padux paboTsl: MOHeneNbHUK - maTHUIA ¢ 8.00 mo 16.00,

00ex ¢ 12.00 no 13.00, BerxoaHBIE - cyO0OTa H BOCKPECCHEE.

Anpec M®II: Poccus, 403441, Bonrorpanckas obnacts, ropon CepadbumoBud, yin. OxTsOpbckas, 65
teneon 8-84464-4-43-09, 4-44-17

E-mail:serafimovitch.mfts@yandex.ru

Wudopmanuio 0 MECTOHAXOXAGHHH U Tpadukax pabotsl MOPI[ Taxke MOXKHO TOJIYyYUTH C
ucnonp3oBanueM EnmHOro mopTanma cetu meHTpoB W oducoB «Mou HokymeHTer» (M®I[) Bonrorpanckoii
obmactu» (http://mfc.volganet.ru).

1.3.2. ndopmarmio o mopsiaKe Npe1oCcTaBIeHNS] MyHUIMIIAIBHON yCIyTH 3assiBUTEIb MOXKET ITOJTYyIHTh:

HETIOCPEJICTBEHHO B aJAMHHHUCTpanuu boOpoBckoro cenbckoro mocenenus CepadMMOBHUICKOTO
MYHULMTIAJIBHOTO paiioHa Bonrorpanckoit obmacté (MHPOPMAMOHHBIE CTEH]BI, YCTHOE WH(GOPMUPOBAHHUE I10
TesieOHy, a TaKKe Ha JIMYHOM IpHEME JODKHOCTHOTO JIMIA aAMUHHCTpanud BoOpoBCKOro cembckoro
mocesenus: CepaMMOBHYCKOTO MyHHIIMIIAIILHOTO paifoHa Bonrorpanckoii o0macTtm);

TI0 TIOYTE, B TOM YHCIIE IEKTPOHHOH (apec 3JIeKTPOHHOH MOYTHI), B CIIydae MICEMEHHOTO O0OpaIieHus
3asBUTEIIS;

B cetn VHTepHeT Ha OQUIIMAIBLHOM CaWTe aIMHUHHCTPAUN bBOOpPOBCKOTO CENBCKOTO IMOCETICHHUS
CepaduMOBHUCKOTO MYHUITUTIAILHOTO paiioHa Bonrorpanckoit obmactu (https://bobrovskoesp.ru), Ha EquHom
MopTajie TOCYAAPCTBEHHBIX I MyHHIUIAIBHBIX YCIyT (QYHKIHIA) SBISIOMEMCS (QeepaabHOil rocyaapcTBEeHHON
nH}pOopManMOHHON cHUCTEMOIl, o0ecneunBaloIIel MPEeAOCTaBIEHIE TOCYIapCTBEHHBIX ¥ MYHHIUIAIBHBIX yCIyT
B OJeKkTpoHHOW ¢Qopme (mamee — EnuHbli mopranm rocyJapcTBEHHBIX M MYHHIMIAJIBHBIX  YCIIYT)
(www.gosuslugi.ru).

2. CTaHaapT npeaocTaBjJIeHns MyHHIUNIAJIbHON yCIyru

2.1. HamMeHoBaHWe MyHUIMNanpHOW ycinyrum — «[IpemocraBnenue wHpOpManmuum 00 OYEPETHOCTH
MPEeI0CTaBICHHS HKHJITBIX MOMEILEHU I
Ha YCJIOBHSIX COLIMAIIBHOTO HaliMay.

2.2. MyHuuunaneHas yciayra npeaoCTaBisieTcs aMUuHUCTpalueii BoOpOBCKOro CeabCcKOro MmoceseHus
CepaduMOBHUCKOT0 MyHHIIMITAILHOTO paiioHa Bosrorpanckoit odmactu (ganee — yrmoaTHOMOYEHHBIH OpraH).

2.3. Pe3ynbTaToM UCIOJHEHHS MYHHLHUNAIGHONW YCIYTH SIBJISETCS TMPEJOCTABICHUE 3asBUTEIIO
uHpOpManUU 00 OYEPEIHOCTH IPEIOCTABICHUS JKHUJIBIX IMOMCIICHUHA HAa YCIOBHAX COLHUAIBHOIO HaiiMa,
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oopMIIEHHOW B BHIEC CIPaBKH 00 OYEPEIHOCTH NPEAOCTABICHUS OJKHUJIBIX IOMEIICHHH Ha YCJIOBHAX
COLMAIBHOTO  HalimMa 10O  CHpaBKM O  TOM, 4YTO  3asfBUTENb HE  COCTOMT HA  y4deTe
B KavyecTBe HYXIAIOIIET0Cs B JKHIIOM MIOMETICHUH, MIPEAOCTaBIIEMOM
TI0 IOTOBOPY COIMAIBHOTO HalMa.

2.4. Cpoxk mpenocTaBIeHH MyHHAITUTIATFHON YCITyTH.

Cpok TpefocTaBICHAs MYHHIUIAIBHOW YCIIYTH COCTaBiIseT He Ooiee 15 mHel co OHA MOCTYIUICHUS
3asBIICHHUS.

B cmyuae nmpencrtaBneHus 3asBUTENEM JOKyMeHTOB depe3 MODI[ cpok mpenocTaBieHUs
MYHHIUNAIBHON YCIIyTH UCUUCISAETCA CO AHA Nepefadl JOKYMEHTOB B YIIOJHOMOYEHHBIH OpraH.

2.5. HWcuepnsiBaronuit nepedyeHb JIOKYMEHTOB, HEOOXOANMBIX
JUIS IPEAOCTABIICHUS] MYHUIUNATBHOMN yCIyTH.

25.1. UcuepnbiBatomuii IepedeHb JOKYMEHTOB, KOTOpbIE 3asBUTENb JIOJDKEH MPEICTaBUTH
CaMOCTOSTENBHO:

- 3aABJICHHUE O MPEAOCTaBICHNN HHPOPMAIIHK 00 OYEPETHOCTH NPEJOCTABICHHS KHUJIbIX TIOMEIICHIH Ha
YCIIOBHSIX COITMATIFHOTO HaliMa (JaJjiee — 3asiBIICHIE);

- KOTIMS TIOKYMEHTA, YAOCTOBEPSIOLIEr0 IMYHOCTh 3asiBUTENS;

- JDOKYMEHT, MOATBEPXJIAIONIMH ITOJHOMOYHMS IPEACTABHTENS ICHCTBOBATH OT MMEHH 3asBHUTENA, a
TaKke TMAclopT WIM HWHOM JOKYMEHT, YJOCTOBEPSIOIIMA JMYHOCTh IIPEICTABUTEIS, B COOTBETCTBUH
¢ 3aKkoHOAaTeNbecTBOM Poccuiickoit denepanuu, B caydae oOpalieHus HOTHOMOYHOTO MPEICTABUTEINS.

2.5.2. 3agBneHHMe W JOKYMEHTHI, YKa3aHHbIe B IyHKTe 2.5.1 HacTOAIIEr0 aAMUHUCTPATHBHOTO
periamMeHTa MOryT OBITh NPEJCTaBJICHBI 3asBUTEISIMU 110 MX BBIOOPY B YIOJHOMOYEHHBIH opraH wiaun M®L]
JIMYHO, JTMOO HANpaBJIeHbl B YIIOJHOMOYEHHBIH OpraH IMOCPEJCTBOM MOYTOBOI CBS3M Ha OyMa>KHOM HOCHUTENE
WJIN TIPEJCTABJICHBI B (JOPME IEKTPOHHOTO TOKYMEHTA C UCITIOIb30BaHHEM EanHOro moprana rocyaapcTBEHHBIX
1 MyHUIMITABHBIX YCIIYT, TMOO0 Ha OQHUIINAIBHBINA aJpec IEKTPOHHOH MOYTHI YIIOJTHOMOUYSHHOTO OpraHa.

Kommu 10KyMEHTOB MOMKHBI OBITH 3aBEPEHBI B YCTAHOBJICHHOM 3aKOHOJATEIbCTBOM MOPSIKE HIIN
MIPEACTABIICHBI C IPEABSIBICHUEM IIOUTNHHUKOB.

3asiBiieHue B popMe AIIEKTPOHHOTO JOKYMEHTA MOIHUCHIBACTCS 110 BEIOOPY 3asBUTEIIS:

- IPOCTOH TEKTPOHHON MOMMCHIO 3asBUTENS (IIPEICTABUTEIIS 3asBUTENS);

- yCWIEHHOH (KBaJU(QHUIUPOBAHHOH, HEKBaIU(HUIMPOBAHHON) JIIEKTPOHHOH MOJIMUCHIO 3asBUTENS
(mpencTaBUTeNS 3aABUTEINSA).

Ceptudukat KI0OYa MPOBEPKH YCHUICHHOW HEKBAIM(HUIIMPOBAHHON 3JCKTPOHHOW MOIMKUCH TOJDKECH
OBITh CO3J]aH W HCIOJIB30BAThCS B MHPPACTPYKType, oOecrneduBaroiieil MHGOPMaIMOHHO-TEXHOJIOTHYECKOE
B3auMoO/eHicTBHE HMH(OPMALMOHHBIX CHCTEM, HCIOJIB3yEMBIX JUISI TIPEJOCTABICHMS TOCYIAPCTBEHHBIX U
MYHHUIUIAIBHBIX YCIYT B 3JEKTPOHHOW (popMe, KOTOpasi Co3/1aeTCsi M MPOBEPSETCs C HCIOIb30BaHUEM CPEIICTB
JIEKTPOHHON TOAIMCH W CPEICTB YJIOCTOBEPSIOIIETO IIEHTPA, HWMEIOUINX IOATBEPXKICHUE COOTBETCTBHS
TpeOOBaHMSAM, YCTAaHOBJIICHHBIM (peaeparbHBIM OpPraHOM HCIIOJHUTEIBHOW BIACTH B OOJIacTH oOecredeHus
0e30macHOCTH, a Takke NPH HAIMYMK Yy BIaJenbla cepTH(dHUKaTa KIoda MPOBEPKH KIIOYa IPOCTOH
JIEKTPOHHOM MOJINCH, BBIAAHHOTO MY IIPH JINYHOM ITpHUEME.

B cnydyae obOpamieHust 3asBUTENS C MCIOIB30BaHHEM HMH()OPMALHMOHHO-TEIEKOMMYHHKAIIMOHHOHN ceTn
«MHTEepHET» K 3asBieHHI0O B (opMe OIJIEKTPOHHOrO JOKYMEHTa TpHJaraercss KOMUsl JIOKYMEHTa,
YIIOCTOBEPSIOIET0 JIMYHOCTh 3asBUTENS (yJOCTOBEPSIOIIEr0 JIMYHOCTh IIPEACTaBUTENS 3asABUTENS, €CIU
3asgBJICHHE TPEACTABISIETCS IPEACTABUTENIEM 3asBUTENS) B BUE JIEKTPOHHOT'O 00pa3a TaKOro JOKyMEHTa.

[IpencraBneHne AaHHOTO JOKyMEHTa He TpeOyeTcss B Ciydae MpeACTaBICHHUS 3asBICHHS B (opme
JIEKTPOHHOTO JIOKYMEHTA MOCPEACTBOM OTIIPaBKH Yepe3 JIMYHbIM kaOuHeT ExnHoro moprana rocyaapcTBEeHHBIX
1 MYHUIMITATBHBIX YCIIYT.

B ciryyae npencraBieHus 3asBieHHUs B GpopMe JIEKTPOHHOTO JOKYMEHTA MPEJCTABUTENIEM 3asBUTEII,
JEeUCTBYIOLIUM Ha OCHOBaHUU JIOBEPEHHOCTH,
K 3asIBJICHHIO TAKXKE MPWJIATaeTCs IOBEPEHHOCTh B BUZE 3JIEKTPOHHOTO 00pa3a Takoro JOKyMEHTa.

2.5.3. HampaBieHue yNOJIHOMOYEHHBIM OpPraHOM 3alpoCOB B paMKaX MEXBEJIOMCTBEHHOTO
B3aMMOJICHCTBUS HE TPEyCMOTPEHO.

2.6. VcuepnbiBaroliuii nepeyeHb OCHOBAaHUIl JJIsl OTKa3a B MpPUEME OKYMEHTOB, HEOOXOAMUMBIX IS
MIPEJOCTABICHUS] MyHUIINTIATEHON YCIIyTH.

2.6.1. 3asBuTENIO0 HANpaBIsIeTCs] YBEIOMJICGHHE 00 OTKaze B NpHUEME K PAacCMOTPEHHIO 3asBICHHS B
CIIEAYIOLINX CIIydasix:

- 3agBUTENIeM HE IMPEICTAaBICHBI JOKYMEHTH, YyKa3aHHble B IyHKTe 2.5.1 Hacrosmero
aJIMUHHCTPATUBHOTO PErIaMEHTa;

- pu oOpallieHny 3a NPeIoCTaBICHNEM MYHHIUIIAIBHON YCIYTH B 3JIEKTPOHHOM (OopMe B pe3yibTaTe
MIPOBEPKH YCHIJICHHOHW KBaIM(HULIMUPOBAHHOMN SJIEKTPOHHON moanuc (nanee — KBaTU(QUIMPOBAHHAS IOJIIHCH)
BBISIBJICHO HECOOJIIOZIGHNE YCTaHOBICHHBIX cTathel 11 denepanbHoro 3akona ot 06 ampens 2011 r. Ne 63-®3
«O0 >IEeKTPOHHOM NOANUCHY» YCIOBUH NPU3HAHUS €€ JeHCTBUTEILHOCTH.

2.7. VicuepnbIBaONIMiA TIEpeUeHb OCHOBAHHMHK ISl IPUOCTAHOBJICHHUS MPEIOCTABICHUS MYHHIINIAILHON
YCIIYTH WJIM OTKa3a B MPEAOCTaBICHAN MyHUIUIIAIBHOH yCIyTH.
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OcHOBaHUSI Il TIPHOCTAaHOBJIECHWSA IPEIOCTABICHHS MYHHIHMNAIGHONH YCIyrd, A OTKasa B
MIPEAOCTaBICHUH MYHUIMIIAIBHON yCIIyTH OTCYTCTBYIOT.

2.8. MyHuIMmatbHas yCiryra npefaocTaBIseTcs OecIuIaTHO.

2.9. MakcuManbHBIH CPOK OKHIAHHA B OUYEPEIH NP MoJade 3asBICHMSA U MPU HNOIYYCHUH Pe3yabTaTa
MIPEAOCTaBICHAS MYHHIUIIAJBHOW yCIyrH B Ccioydae oOOpalleHHs 3asBUTENS HEMOCPEACTBCHHO B
yHnoaHOMOYeHHBIN oprad i M®I] cocrasnsger 15 MuHyT.

2.10. Cpok perucrpanuy 3asiBJICHUS] 1 IPUJIaraéMbIX K HEMY JIOKYMEHTOB COCTaBIISIET:

- Ha JMYHOM TIpUeMe TpaxkaaH — He Oosee 15 MuUHYT.

- NpU TOCTYIUICHMM 3asBJICHHS U JOKYMEHTOB IO II0YTe, MOCPeACTBOM EnuHOoro mnoprana
TOCY/IapPCTBEHHBIX U MYHUIMITAIBHBIX yCuryT win 4yepe3 M®DL] — B Teuenue 1 pabouero IHs cO AHS MOCTYIIICHUS
B YIOJHOMOYECHHBIH OpraH.

2.11. TpeOGoBaHuss K NMOMENICHUSIM, B KOTOPBIX MPENOCTABISCTCS MYHUIMIIAIBHAS yCiIyra, K 3aiy
OKHJIaHMS, MECTaM ISl 3alIOJTHEHHMS 3aIIPOCOB O MPEIOCTABICHHN MYHHUIUIIAIBHOMN YCIIyTH, HHPOPMaINOHHBIM
CTEeHAaM
¢ oOpa3maMyd WX 3alOMHEHHA W TIepeYHEeM JOKYMEHTOB U (WiiM) WHpOpMAanWW, HEOOXOOUMBIX UL
MIPEAOCTaBIICHNS KaKI0H MYHHIUNAIGHON yCIyTH, B TOM YHCIE K 00ECIIEYEHHUIO JOCTYITHOCTH JUI MHBAJIUIOB
YKa3aHHBIX OOBEKTOB B COOTBETCTBHH C 3aKOHOIATENHCTBOM Poccumiickoit dexepanun o COMANbHON 3aIinTe
WHBAJIHUIOB.

2.11.1 TpeGoBaHus K HOMEUICHUSIM, B KOTOPBIX MPEJIOCTABIISACTCS MyHUIUIIAIBHASL YCITyTa.

[TomemeHust, B KOTOPBIX MPEJOCTABISAETCS MyHHLUIAIbHAS yCIyra, 00ecleunBaloTCsl He0OX0AUMBIMU
JUISL  TIPEOCTAaBIICHUS MYHMIMIAILHONW YCIyrH o00opyldoBaHHEM (KOMIIBIOTEpPAaMH, CPEACTBAMHU  CBSI3H,
OPITEXHHKOI), KaHLEISIPCKUMH IPHHAUIC)KHOCTIMU, WH(QOPMALMOHHBIMH W CIPaBOYHBIMH MaTepHallaMHy,
HATJISITHOM MH(POPMAITUCH, CTYIBSIMHU U CTOJAMHU.

[ToMemennst yIMOJHOMOYEHHOTO OpraHa JOJDKHBI COOTBETCTBOBaTh caHWTapHbIM mpaBwinam CII
2.2.4285-26 "CaHHTapHO-3MHICMHOIIOTHYECKAE TPeOOBaHMSA K YCIOBHAM Tpyna', YTBEpKICHHBIM
MIOCTaHOBJIEHHEM [ JIaBHOTO TOCYapCTBEHHOTO caHUTapHOro Bpauya Poccuiickoit ®enepauuu ot 02.06.2026 Ne
15, 1 6BITH 000PYIOBAHBI CPEACTBAMH HOXKAPOTYIICHHUS.

Bxox 1 BBIX0 U3 MOMeIeHHH 000pyIYIOTCS COOTBETCTBYIOIMMHU YKa3aTeIsIMHU.

Bxox B ymonHOMoueHHBIH opraH o0Oopyayercss HMHGOPMAIMOHHOW TaOJIUYKOW  (BBIBECKOI),
coneprkarieil nHpOpPMAIINIO 0 HANMEHOBAHUHN, MECTE HAXOXKCHUS U PEIKUME PabOThI.

Kabunersl o6opynyrorcs MH(pOpMaNMOHHON TaONMYKOW (BBIBECKOIt), cozepikaiieil MH(opMmanuio o
HAaMEHOBAaHMM  YIOJHOMOYEHHOTO  opraHa  (CTPYKTYPHOTO  TOApA3felieHHs),  OCYLIECTBIIOIIETO
IIPEJOCTaBICHIE MYHUITUTIAIBHON YCIIyTH.

2.11.2. TpeGoBaHHS K MECTAM OXKHUIAHUS.

Mecra OKHMJIaHUS JIOJKHBI COOTBETCTBOBAThH KOM(OPTHBIM YCIIOBUSIM
JUTSL 3asiBUTETICH M ONITHMAIIBHBIM YCIOBHSM pabOoThI CIIEIHAINCTOB YIOJIHOMOYEHHOTO OpraHa.

Mecra 0KHIaHHS JIOJDKHBI OBITH 000PYI0BAaHBI CTYJIBSIMU, KPECEIBHBIMH CEKIIUSIMH, CKAMBSIMH.

2.11.3. TpeboBaHus K MecTaM IpreMa 3asiBUTEIICH.

[Tpuem 3asBUTENEH OCYIIECTBIISICTCS B CIeHaIbHO BBIJICTICHHBIX
JUISL OTUX LieJIeH TIOMEIEHUSIX.

Kaxxnoe pabodee MecTo CHENUAINCTOB YIOJHOMOYEHHOTO OpraHa JOJDKHO ObITh 000pymoBaHO
MePCOHAJIBHBIM KOMIIBIOTEPOM C BO3MOXHOCTBIO JIOCTYNA K HEOOXOJMMBIM MH(POPMAIMOHHBIM 0a3aM JaHHBIX,
MI€YaTaOIIUM 1 KOIMPYIOUINM YCTPOHCTBAM.

IIpu opranmzamum paboYnx MECT AOJDKHA OBITh MPETyCMOTPEHA BO3MOXKHOCTH CBOOOIHOTO BXO/a H
BBIX0/Ia TOJDKHOCTHBIX JIUI] YIOJTHOMOYEHHOTO OpTraHa U3 MOMENICHHS P HEOOXOIMMOCTH.

Mecra cnaun ¥ NONydYSHHS JOKYMEHTOB 3asBUTEISIMH, MECTa JJIsi MH(QOPMUPOBAHUS 3asBUTEIEH U
3aI0JTHEHHUsT HEOOXOUMBIX JOKYMEHTOB OOOPYAYIOTCS CTYJIbSIMH (KpecsiaMH) M CTOJIaMH M 00eCHeYHBaIOTCS
ncyel OyMaroi M MMCbMEHHBIMH MTPUHAICKHOCTSIMHU.

2.11.4. TpedoBanus Kk HHGOPMALMOHHEIM CTEH/IAM.

B mnomemieHMAx yIOJHOMOYEHHOTO OpraHa, IpeJHAa3HAUYEHHBIX i paboThl C  3asBUTEISIMH,
pa3MmemaioTcss WHGOPMALIMOHHBIE CTEHABI, OOECIeYMBArOIINe IOTydeHHe HH(OpMAIM O MNPEAOCTABICHUU
MYHULIUNIAJILHON yCIIyTH.

Ha wHpOpManMOHHBIX CTEHAAX, O(GHUIHMAIBHOM CalWTe YIOJHOMOUYEHHOTO OpraHa pPa3MEeIIaroTcs
cienyromne THPOPMAMOHHBIE MaTePHAIbL:

W3BJICUYEHHS W3 3aKOHOAATENbHBIX W HOPMATHUBHBIX IIPABOBBIX aKTOB, COJCPIKAIIUX HOPMBbI,
peryIupyromue 1esTeIsHOCTh 110 NCIOTHEHHUIO MYHUIIUIIAIEHONW YCIYTH;

TEKCT HACTOSILETO 3/IMUHUCTPATUBHOTO PEryIaMeHTa;

nH(OopMaLus 0 MOPsIIKE UCIIOIHEHUS! MYHULMITAIBHOM yCIIyTH;

HepeyeHb JTOKYMEHTOB, HEOOXOJUMBIX IS TPEOCTABICHHS MYHHLIUITATbHON YCITYTH;

(hopmbI 1 00pa3ubl JOKYMEHTOB ISl 3aIIOTHEHHMST;

CBEJICHUS O MECTE HaXOXKACHUS U rpaduke paboThl, yIoJHOMOYEeHHOro oprana 1 M®IL;

CIpaBOYHbBIC TEJIC(OHBI;

ajzpeca 3JIEKTPOHHOM MouThl U agpeca UHTepHeT-caliToB;



nHpopmanus 0 MecTe JITYHOTO npueMa, a TaKKe 00 YCTaHOBJICHHBIX
JUTSL TAYHOTO MIPUEMa THSIX U Jacax.

IIpn w3MeHeHnn WHGOPMALMK TI0 WUCIOJHEHUIO MYHHIMIAIBHOW YCIYIH OCYIIECTBISETCS €€
MIEPUOTNIEeCKOe OOHOBIICHHE.

BuzyanbHasi, TeKcTOBasi M MyIbTHMEANIHAS HHPOPMAIHS O MOPSKE MIPEAOCTaBICHNS MYyHHIIUITATEHON
YCIYTH pa3MeInaeTcsi Ha WH(GOPMAIMOHHOM CTEHAE WM WH()OPMAIMOHHOM TEepMHHAJE (yCTaHABIUBACTCS B
yIoOHOM
JUIsL TpaXJaH Mecte), Ha EMiHOM mopTaie rocyIapcTBeHHBIX W MYHHIMNANBHBIX yeiayr (Www.gosuslugi.ru), a
TaKke Ha O(UIMAIBHOM caiiTe YIOJIHOMOYEHHOTO opraHa (ajapec caiira).

Odopmienne BU3YaJIbHOU, TEKCTOBOHI 5 MYJIbTUMEIUINHON nHdopmanuu
0 HOpsIIKE NPEJOCTaBICHUS MYHUIIUNATIBHON yCIyrH TOMKHO COOTBETCTBOBATh ONTUMAIBHOMY 3PUTEIBHOMY U
CIIyXOBOMY BOCHPUSITHIO 3TOH HH(POPMAIMH IPaXkJaHAMH.

2.11.5. TpeGoBaHus K OOECIECUYECHUIO IOCTYMHOCTH NPEAOCTABICHHUS MYHHIWNAIBHOW YCIIyTH IS
WHBAJIHIOB.

B nensx obecneueHns: ycnoBuil JOCTYITHOCTH IS MHBAJINI0B MYHUIMIAIBHOW yCIIyTH IOJKHO OBITH
obecrieueHo:

OKa3aHue CliICuaJaIuCTaMn IIoOMOIITH1 HWHBaJIWJIaM B IIocagke
B TPAHCIIOPTHOC CpCaACTBO n BBICAIKEC us3 HETO nepen BXO0A0M B IIOMCIICHMUA,
B KOTOPBIX MpeaoCTaBIACTCA MYHULIMIIAJIbHAsA yciayra, B TOM YUCJIC

C UCIIOJIL30BAHUEM KPECIa-KOJIACKH;

OecIpensaTCTBEHHBIH BXO/ HHBAJINAOB B IIOMENCHUE U BBIXOJ U3 HETO;

BO3MOYKHOCTB CaMOCTOSITEIBHOTO NEPEBUKCHUS HMHBAJIU/I0B
110 TEPPUTOPUU OPTaHU3ALMHY, IOMELEHUS, B KOTOPBIX OKa3bIBAETCSI MyHULIUIIAJIbHAS YCIIYTa;

COIPOBOXKIECHUE MHBAJIMIOB, IMEIOINX CTOMKHE PacCTPOiCTBA (DYHKIIMH 3PCHHS U CaMOCTOSTEILHOTO
MEPEIBIKEHNS, U OKa3aHHe MM MOMOILM Ha TEPPUTOPHH OPraHM3alUH, MOMEHICHUS, B KOTOPBIX OKa3bIBAaeTCs
MyHHIUNAIbHAS YCIYTa;

HaJuIeXallee pasMeleHne 000pyI0BaHus U HOCUTENeH HH(POPMALNH, HEOOXOIUMBIX AT 0OeCTIeUeHHS
OECTpenATCTBEHHOTO JOCTylla WHBAJIWIOB B MOMENIEHWS M K YCIyramM, C Y4eTOM OTpPaHHYCHHH uX
KHU3HEESATEIbHOCTH;

JIyONnMpoBaHHE HEOOXOIMMOW JUIss HMHBAJIUJIOB 3BYKOBOW M 3pUTENBbHOW HMH(QOpMAIMH, a TaKKe
HaJnuceil, 3HAKOB M WHOM TEKCTOBOHM W rpaduyeckoil MHGOpMaluM 3HAKAMH, BBIMOJHEHHBIMU pesibe(HO-
TouyeuHbIM HpudTom bpaiins;

JOILyCK CypOIIepeBOJUUKa ¥ TH(HIOCYPOIEePEBOAUHKA,;

JIOITyCK COOAKU-TIPOBOIHUKA NPH HAJIMYMHU JJOKYMEHTA, MOATBEP:KIAIOIIET0 ee CIeIaibHOe 00yUueHHe
W BBLIAHHOTO 1O (GopMe M B TOPSAKE, KOTOPbIE ONpeNelsfoTcs (eaepaabHbIM OPraHOM HCIOJHHUTEIbHOM
BJIACTH, OCYIIECTBISIFONINM (DYHKIIH MO BBIPAOOTKE M peasin3allii roCyJapCTBEHHON MOINTHKHA U HOPMaTUBHO-
IIPaBOBOMY PETYJIMPOBAHUIO B Chepe COLHANBGHON 3alUThl HACSICHNS;

IpelocTaBlIeHNE TIPH HEOOXOIMMOCTH YCIIYTH 110 MECTY )KUTEJIbCTBA MHBAIN/A WIN B JUCTAHIIMOHHOM
pexXume;

OKa3aHHe CIICIMAINCTAMH HWHOW HEOOXOJUMOHW IOMOIIM HWHBAJIMIAM B MPEOJOJICHHH Oaphepos,
MPEIMSATCTBYIOMIMX MTOTyYEHHIO UMH YCIIYT HapaBHE ¢ APYTHMMU JINIAMH.

2.12. Tloka3aTeiassMd JOCTYIHOCTH M KauyeCTBa MYHMIMNAIBLHON YCIYTH SIBIISIIOTCS MPEIOCTAaBICHUE
MYHULIMNAJIBHOM YCIYIM WIH OCYHIECTBIIEHUE OTIEIbHBIX AJIMMHUCTPATUBHBIX IPOLEAYP B 3JIEKTPOHHOMU
¢dopme, TmosyueHHWe 3asgBHTENEM HWHPOPMAIMKM O XOJ€ IPEAOCTABICHHS MYHHIMIAIBHOW  yCIYTH
C HWCIOJIb30BAHUEM CPEICTB Tele(OHHONH CBA3M, 3NIEKTPOHHOTO HH(POPMHUPOBAHUSA, COOITIOJEHHUE CPOKOB
MIPEJOCTABIICHUS] MYHUIIUIAIBHON YCIIyTH, OTCYTCTBHE XaJI00 M MPETEH3MH CO CTOPOHBI 3asBUTEINS, a TaKKe
CyJeOHbBIX aKTOB O NPU3HAHUM HE3aKOHHBIMHU pELICHUH, neiicTBU (Oe3/1eficTBUS) yIIOJTHOMOYEHHOTO OpraHa 1
JOJDKHOCTHBIX JIAL[ YIIOJIHOMOYEHHOI'O OpraHa.

2.13. Hble TpeOoBaHUs, B TOM YUCIIE YUUTHIBAIONINE OCOOEHHOCTH NPEIOCTAaBICHUS! MYHUINTIAIBHBIX
yCIIyT B 35eKTpoHHOH popme n MDLI.

OCo0eHHOCTH OCYIIECTBIICHUS! OTAEIBHBIX aJMUHHCTPATHBHBIX IPOLENYp, ACHCTBHI, BBIOJHEHUE
KOTOPBIX OOECTeYnBaETCs 3asBUTENIO NPH MPEIOCTABICHNN MYHHIIUIAJIHHON YCIYTH B 3JIEKTPOHHON (opme,
W TPEeIOCTaBICHWA MYHHLIMNANBHONH ycmyrnm depes MOI[ ycraHoBimeHsl B paszmene 3 HACTOSIIETO
aMUHHUCTPATUBHOI'O PETJIAMEHTA.

3. Cocras, nocje10BaTeIbHOCTh U CPOKHU BbINIOJTHEHUS
AIMHHACTPATHBHBIX MPOLEAYP, TPEOOBAHUS K MOPAAKY
HX BBINOJHEHHS, B TOM YHCJIe 0CO0EHHOCTH BhINOJIHEHUS
ATMUHHCTPATHBHBIX MPOLEAYP B YJIEKTPOHHOH (popMe, a TaKKe 0COOEHHOCTH BBINMOJIHEHUS
AIMHHACTPATHBHBIX MPOLETYP
B M®I]
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3.1. TlpemocTaBieHne MyHHIMIIAJBHON YCIYyrH BKIIOYaeT B ce0s Clenylolue aJMHHHCTPATHBHbBIC
MIPOLEAYPHI:

1) nmpumem u perucTpanus 3asfBICHHSA, B TOM YHCIIE, TOCTYNHUBIIETO B 3JIEKTPOHHOH (opme u
MPUIaraeMbIX K HEMY JOKYMEHTOB, TH00 OTKa3 B IpHEME K PACCMOTPEHHUIO 3asBICHUS,

2) paccMOTpEHHE 3asBICHHS M IOATOTOBKA CIIPaBKH 00 OYEPEIHOCTH IIPEJOCTABICHUS JKHIIBIX
MIOMEIICHNI Ha YCJIOBHAX COIMAIBFHOTO HaliMa JMOO CHpaBKH O TOM, YTO 3asBUTENbL HE COCTOHMT Ha ydeTe B
Ka4yecTBE HyXK/JIAIOIIErocs B )KWJIOM MOMEIIEHUH, IPEJOCTABIAEMOM TI0 IOTOBOPY COLMATILHOIO HaliMa,

3) HampaBiieHHEe (BpydYeHHE) CIPaBKH OO0 OUYEPEJHOCTH NPENOCTABICHUS JKHJIBIX IOMELICHUH Ha
YCIIOBUSIX COLIMAIBHOTO Hailma 6o CIPaBKU 0 TOM,
YTO 3asBUTEIb HE COCTOUT HA y4yeTe B KayeCTBE HYXKJAIOLIErocs B KUJIOM IOMEIIEHHH, IPEAOCTaBIsIEMOM 110
JIOTOBOPY COLMAJIbHOTO HaliMa.

3.2. Tlpuem wm perucTpanusi 3asBI€HHsS, B TOM 4HCIIE, IOCTYNHBIIETO B 3JIEKTPOHHOH (opme H
MIPMWJIaraeMbIX K HEMY JOKYMEHTOB JIH0OO OTKa3 B IPUEME K PACCMOTPEHHIO 3asIBIICHUS.

3.2.1. OcHOBaHMEM AT Ha4ajga aAMUHHUCTPATUBHOM NMPOIEAYpPHI SBISIETCS MOCTYIUICHHUE 3asBICHHS O
MIPENOCTABICHUN MYHHULMIIAJBLHOM YCIYrM Ha JUYHOM Ipueme, uepe3 MO®ILI, modTtoBbIM OTIIpaBIE€HUEM, B
IEKTPOHHON ¢opme, B TOM 4HCIE C UCIOAb30BaHMEM EnWHOro mopTama TrocyAapCTBEHHBIX
1 MyHUIMITATBHBIX YCITYT.

[Ipn momaue 3asBIEHHWA M NpPHIaracMbelX K HEMY MOKyMeHTOB depe3 M®II, mocnennuii mepemaer B
YIOJHOMOYEHHBIH OpraH 3asBJCHUE U NpHiaraeMble K HEMY JIOKYMEHTHI B TeueHHe 1 pabodero JHs cO AHS UX
MOJTy4EeHHUS OT 3asABUTEIIS.

3.2.2. TlpueM IOKyMEHTOB OT 3asBHUTENICH OCYLIECTBIISET JOJDKHOCTHOE JIMIO YHNOJIHOMOYEHHOTO
oprasa, criequanuct M®II, ocyniecTBISIOIUN IPUEM JOKYMEHTOB.

3.2.3. Ilpu mpueme 3asBIE€HHUS HEIMOCPEICTBEHHO OT 3asBUTEIsI Ha BTOPOM DJK3EMIUIIPE JeaeTcs
OTMETKAa C YKa3aHWeM BXOJIIETO pPErHCTPAlMOHHOTO HOMEpa 3asfBJICHMS, JaThl IOCTYIJICHUS B
YIIOJIHOMOYEHHBIH OpraH YKa3aHHOTO 3asBICHUS U IIPUIATaeMbIX K HEMY HOKYMEHTOB, (paMIINM M MHULINAJIOB
JIUIA, TPUHSBILETO €T0, M COO0MaeTcss KOHTaKTHBIHN TenedoH (TenedoH A CIIPaBoK).

3.2.4. TlonmyueHue 3asBICHHS IIOYTOBBIM OTIPABICHUEM, B 3JEKTPOHHOH (hopme, B TOM HYHCIE C
UCTIONB30BaHNEM ENMHOTO mopTana rocyaapcTBEHHBIX M MyHUIMITANBHBIX yCiIyT, depe3 M®LI, u npumaraeMbix
K HEMY JIOKYMEHTOB IIOATBEP)KIAETCS JOJDKHOCTHBIM JIMIIOM YIOJHOMOYEHHOTO OpraHa ITyTE€M HalpaBIICHUS
3agBUTEII0 YBEIOMIICHUS, COACPIKAIIIETO BXOIAIINNA PETUCTPAIIMOHHBIN HOMEp 3asBICHUS, AaTy TOCTYIUICHHUS B
YIOJIHOMOYEHHBIH OpraH YKa3aHHOTO 3asBICHUS U MPHUJIAraeMbIX K HEMY JOKYMEHTOB (Jajiee - YBEeIOMIIEHHE O
MIOJTyYCHUH 3asIBICHUS).

3.2.4.1. YBenomiieHHE O MOJYYCHHUHU 3asIBIICHHS HAMPABIIACTCS yYKA3aHHBIM 3asBUTEIEM CIIOCOOOM HE
mo3zHee pabouero IHS, CIEAYIONIETO 3a JTHEM HOCTYIUICHUS 3asiBICHHS B YIIOJTHOMOYEHHBIN OpraH.

3.2.4.2. Tlpu nocTyIUIeHUH 3asBJICHHS B JJIEKTPOHHON (hOpME JOJHKHOCTHOE JIMIIO YMOJIHOMOUYEHHOI'O
opraHa B TeuyeHne 1 pabodero IHs co JTHS €ro PEerucTpaniy MPOBOAMT MPOLETYPY IPOBEPKU JAEHCTBUTEIHHOCTH
KBaIN(HUINPOBAHHON TOJINCH, C HCIIOJB30BAaHHMEM KOTOPOHW IOAIMCAHO 3asBiCHUE (ITAKeT 3JIEKTPOHHBIX
JOKyMEHTOB) O MPENOCTaBICHUH MYHHUIMIIAIBHON YCIyTrH, NpeayCMaTpUBAIOUIYI0 IIPOBEPKY COONIIOACHHS
YCIIOBHH, yKa3aHHBIX B cTatbe 11 denepanpnoro 3akonHa ot 06 ampens 2011 r. Ne 63-@3 «O06 3mekTpoHHOM
TIOJITTHACH.

B ciaywae ecnim B pesynbTare NpPOBEPKH KBATM(UIMPOBAHHOW MOANUCH OYAET BBISBICHO
HECOOJTIOICHUE YCTAHOBJICHHBIX YCIOBHUI MPU3HAHUS €€ ICHCTBUTEILHOCTH, YIIOJTHOMOYCHHBIA OPTaH B TCUCHUE
Tpex AHEH co JHS 3aBEepLICHHs NPOBEICHMSA TAaKOH NMPOBEPKM NPUHUMAET pelleHne o0 OTKa3e B IpHeMe K
PacCMOTPEHHMIO 3asBICHHUS U HAIPABIISAET 3aSBUTEIIO YBEJOMIICHHE 00 3TOM B 3JIEKTPOHHOU (hopMe C yKkazaHHEM
myHKTOB cTatbu 11 ®enmepanmpHOoro 3akoHa ot 06 ampens 2011 1. Ne 63-®3 «OO6 37eKTPOHHON HOIIHCHY,
KOTOpPBIE TOCHY)KWIH OCHOBAaHHEM [ NMPHHATHS YKa3aHHOTO pelieHus. Takoe yBeJOMJICHHE MOIICHIBACTCS
KBaIM(HUINPOBAHHON TOJIIMCHI0 PYKOBOAWTENST YIIOJIHOMOYEHHOTO OpraHa WM YIOJHOMOYEHHOTO UM
JIOJDKHOCTHOTO JIMIAa W HaNpaBIISIETCs 10 aApecy AIIEKTPOHHOM MOYTHI 3asBUTEIS OO B €ro JIMUHBIM KaOWHET
Ha ExmHOM nopraie rocyapcTBEHHBIX U MYHHIUIIAIBHBIX YCIIYT.

B ciryyae BBISBIICHHSI MHBIX OCHOBAHMH JUISl OTKa3a B IIpHUEME JOKYMEHTOB, [IEPEUUCICHHBIX B ITyHKTE
2.6.1 HacTosIIEero aJMUHUCTPATHBHOTO PETIaMeHTa, JOJDKHOCTHOE JIMIIO YITOJTHOMOYEHHOTO OpTaHa OTKa3bIBaeT
B IIpHEME JOKYMEHTOB C yKa3aHHEM IPHYMHBI TAKOro OTKa3a (IIpH JIMYHOM OOpaIleHHH 3asBUTENs) JHOO
odopMIISET U HANpaBIsAeT yBEJOMIIEHHE 00 OTKa3e B MpHEMe K PACCMOTPEHMIO 3asBICHUS M NMPUIaraéMbIX K
HEMY JOKYMEHTOB IO ITOYTe WX 4epe3 EAnHBIi mopTan rocyqapCcTBEHHBIX M MYHUIIUIANBHBIX YCIYT (B CIydae
MOCTYTIJICHHST 3asBICHUS W TIPWJIaraeMblX K HEMy [IOKYMEHTOB IO IOYTe WM B JJIEKTPOHHOH (opme c
HCTIONb30BaHueM EaWHOTO mopTaia TocyAapCTBEHHBIX W MYHHIMNAJIBHBIX yciyr). JlaHHoe yBemoMIieHue
TOIIHMCHIBAETCS. PYKOBOAMUTENIEM YIOJHOMOYEHHOTO OPTaHa MIIN YIIOJTHOMOYSHHBIM UM JTOJKHOCTHBIM JIUIIOM.

3.2.5. MakcuMaibHbIH CPOK UCIIOHEHHUS aMHUHACTPATHBHOM MTPOICTYPHI:

- IPY JIMYHOM IIpHUeMe TpaxaaH — He Oosee 15 MuHyT;

- IPU NOCTYIUICHWH 3asBJICHHMS M JIOKYMEHTOB IO TIOYTE, B JJIEKTPOHHOH (hopme, B TOM 4HUCIE C
ucrob30BaHKeM EnuHOro noprana rocyapcTBEHHBIX U MyHHLIMIAIBHBIX YCIyr, win yepe3 M®PL —B Teuenune
1 pabGouero JHs CO THS NOCTYIUICHUS B YIIOJTHOMOYEHHBIN OpraH.
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YBenomieHue 06 0TKa3e B IIpUEMe K PACCMOTPEHUIO 3asiBJICHHS, B CIIy4ae BBIABJICHUS B X0J€ IPOBEPKH
KBAUTM(UIIMPOBAaHHOW TIONIMCH 3asBUTENS HECOONIIONCHUS YCTAaHOBJIEHHBIX YCJIOBMH TNpPH3HAaHUS ee
JeHCTBUTENBHOCTH HAIPABIIACTCS B TEUCHHE 3 THEH CO IHS 3aBEpIICHHUS [IPOBEACHUS TaKOH IPOBEPKH.

3.2.6. Pe3ynpTaToM HCIIOTHEHUS aIMUHICTPATUBHON IPOLIEAYPHI SABISCTCS:

- IIpHeM W pPerucTpanus 3asBICHHs, BblJada (HAIpaBlICHUE B OSJIEKTPOHHOM BuHIae win B MOII)
3aBHTEIIO PACIUCKH B IIOJNYYCHHUH 3asBJICHUS W INPHIOKCHHBIX K HEMy IOKYMEHTOB (YBEIOMJICHHS O
TIOJTYYEHHH 3asIBJICHUS );

- HampaBJieHHWE YBEIOMJIEHHs 00 OTKa3e B IIpUEME K PACCMOTPECHHUIO 3asBJICHUS 110 OCHOBAHUSM,
YCTaHOBJICHHBIM ITyHKTOM 2.6.1 HacTOsILEro aAIMUHUCTPATUBHOTO PerjaMeHTa.

3.3. PaccMoTpeHue 3asBICHUS W TOATOTOBKA CHPaBKHM 00 OUYEPEHOCTH IPEIOCTABICHHS JKUIIBIX
TIOMEIIIEHUI Ha YCIIOBHSAX COLMAIBLHOTO HaliMa JIMOO CIpaBKH O TOM, YTO 3asBUTENIb HE COCTOMT Ha ydyeTe B
Ka4yecTBe HY)KJAIOLIEerocsl B )KUJIOM IIOMELIEHHUH, TIPEJOCTABIIEMOM I10 JJOTOBOPY COLMAJIBHOTO HaliMa.

3.3.1. OcHoBaHMeM Il Hayana BBINOJHECHUS AaJMUHHUCTPATHBHOH NPOLEAYpHI  SBIACTCH
3aperUCTPHUPOBAHHOE B YCTAaHOBJICHHOM ITOPSIKE 3asBJICHHE.

3.3.2. JIomKHOCTHOE JHIO YHNOJHOMOYCHHOTO OpraHa pacCMaTpUBAaeT 3asBICHHE, W3ydYaeT CIUCKHU
rpax<IaH, COCTOAIIMX HAa y4yeTe B KayeCTBE HYXKIAIOMMXCS B JKWIBIX NOMEIICHUSAX, MPEIOCTABISEMBIX II0
JOrOBOPaM  COLIMANBHOTO ~ HafiMa, 10 pe3ylbTaTaM TOTOBHT IIPOGKT CIPaBKM C  HHpopManueit
00 04epeHOCTH IPEIOCTaBICHHS KHJIBIX IOMEIICHUI HA YCIOBHAX COLHMAIFHOTO HaiiMa JIMOO CIpaBKU O TOM,
YTO 3adABUTC/Ib HE COCTOUT Ha YYETC B KAa4YE€CTBC HYXIAIOIICTOCd B KUJIIOM IMOMCIICHUU, IMPEAOCTABIACMOM
0 JOroBOpYy COHAJILHOTO HaﬁMa, KOTOpI:Iﬁ NOANUCHIBACTCA YIIOJJHOMOYCHHBIM JOJIKHOCTHBIM JIMIIOM OpraHa,
OCYIICCTBJIAIOMICTO TMPUHATUEC TpaXJaH Ha Y4YE€T B KAUCCTBC HYXKIAOMIUXCA B KWIBIX TOMCHICHUAX,
MPE0CTABIISIEMBIX 10 JIOTOBOPaM COLIMAILHOTO HalMa.

3.3.3. MaxkcuManbHbII CpOK HCIIOIHEHUSA aJMUHUCTPAaTUBHOU NIPOLEAYPBI
— He Oonee 10 mHEH CO AHSA PETHCTPAIINH 3asIBICHHS.

3.3.4. Pe3ypTaToOM HCIONHEHHS aAMUHUCTPAaTUBHON NPOLEIYPHI ABISETCS MOATOTOBKA JOJDKHOCTHBIM
JIMIOM YIIOTHOMOYEHHOTO OpraHa CIIPaBKH 00 OYepeTHOCTH MPEAOCTABICHHS )XUIBIX TOMELICHHI HA YCIOBUIX
COIMAJIHOTO ~ HaiiMa MO0  COpaBKM O  TOM, 4YTO  3asBHTE]Nb HE  COCTOMT Ha  yd4ere
B Ka4eCTBE HYKIAOIIETOCs B )KUJIOM NTOMELICHHH, TIPEIOCTaBISIEMOM IO IOTOBOPY COLMAILHOTO HaltMa.

3.4. HanpasieHue (BpydeHHE) MOATOTOBICHHOH CHpPaBKH 00 OYSPETHOCTH HPEIOCTABIICHUS KHIIBIX
HOMeIlIeHI/Iﬁ Ha YCJIOBHUAX COIUAJIBHOI'O HaliMa 1H00 CIIpaBKU O TOM, YTO 3adBUTECJIb HEC COCTOUT Ha YYCTEC
B KQueCTBE HYKAAIOIIErocs B )KUIJIOM TIOMENICHHH, TPEAOCTABISIEMOM I10 I0TOBOPY COLMAIBHOIO HalMa.

3.4.1. lndpopmupoBaHue 3asBUTENS O Pe3yJbTaTax PacCMOTPEHUS 3asBICHUS OCYIIECTBISAETCS OJHUM
13 CIIOCOOOB, YKa3aHHBIX B 3asIBIICHUH.

HpI/I TMOCTYIUICHUN B yHOJ’IHOMO‘-IeHHLIﬁ OopraH JOKYMCHTOB, HAaIIPaBJICHHBIX C HCIIOJB30BAHUEM
EnuHoro moprana rocyaapCTBEHHBIX M MYHHMIMMAJIBHBIX YCIYr, WHQOpMalus HarpaBiseTcs 3asBUTEIIO C
UCIIONB30BaHKHeM EJIMHOTO MopTana rocy1apcTBeHHBIX M MyHHULUITAIBHBIX YCITYT.

3.4.2. MakcUMAaJIbHBIN CPOK HCIIOJHEHHMS aJJMUHUCTPATHBHONH Npouenypsl — He Oosiee 3 qHEH co aHS
NOATIMCAHUs CIIPaBKH ¢ MH(popManueil 00 0YepeAHOCTH NPEAOCTAaBICHHS JKWIBIX MOMEIICHUI Ha YCIOBHAX
COLMANIBHOIO HaiiMa MO0 CIpPaBKU O TOM, YTO 3asIBUTENb HE COCTOHMT HA yYeTe B KayeCTBE HYXIAIOIIETrocs B
JKUJIOM MTOMEICHHH, PEJOCTABIISIEMOM I10 IOTOBOPY COLMAIBHOIO HaiiMa.

3.4.3. Pe3ynbTaTOM HCIOJNHEHHS aIMHUHUCTPAaTHBHOW IpOLEAYphl SBISICTCS BblAaya (HampaBlCHHE)
3aSIBUTEIIO CIPABKH 00 OUEPETHOCTH MPEAOCTABICHUSI KIJIbIX MOMEIICHUH Ha YCIOBUSAX COLMAIBHOTO HaiiMa
HI/I6O CIIpaBKH O TOM, YTO 3adBUTECJIbL HE COCTOUT HA YUYETC B KaUCCTBC HYXKAAIOUICTOCA B KUJIOM INOMEIICHUH,
MPEI0CTABIISIEMOM 10 JIOTOBOPY COIMANIBLHOTO HaiiMa.

3.5. Ilopsaok OCyIIecTBICHNS aAMUHUCTPATHBHBIX MPOIEIYP B JIEKTPOHHOH (opMe, B TOM HYHCIE C
ucronbp3oBaHreM ExnHoro noprana rocyjapcTBEHHBIX U MYHHLIUIIAIBHBIX YCIIYT.

3.5.1. Tlpu mpenocTtaBieHUU YHNOJHOMOUYEHHBIM OPraHOM MYHHIMNAJIBHOW YCIYrH B 3JIEKTPOHHOU
¢dopme mocpenctBoM ExmHOro moprama rocyJapcTBEHHBIX M MYHUIMIAIBHBIX — YCIYT  3asBHTEIIO
obecrieunBaeTcst BBIIOJIHEHHUE CIIETYIONINX AeHCTBUIL:

HOoJy4eHHe HH(POPMAIMH O MOPS/IKE M CPOKAX MPEAO0CTaBICHNST MyHUIIUIIAIBHON YCIIyTH;

3aIHCh Ha TIpHeM B YIIOJTHOMOYEHHBIN opras Ut oJjauu 3ampoca
0 TPEeJ0CTaBICHUHA MYHUIIUITAILHOM YCIIYTH (J1ajee — 3ampoc);

(hopmupoBaHue 3asBICHHUS,

MPUEM U PETUCTPAIsl YIIOTHOMOYCHHBIM OPraHOM 3asIBJICHUS M MHBIX JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEI0CTaBIICHHS] MYHUIUIIAIBLHON YCIYTH;

MOJIydeHHE pe3ybTara MPEeJOCTABICHUsI MYHHIIUIIAIBHOM YCIyTH;

MOTyYCHHE CBEACHHUH O XO/€ BBIITOIHEHHS 3aIIpOCa;

OCYLIECTBIICHHE OLIEHKH KaueCTBa NPEI0CTaBICHNSI MYHUIUITAILHON YCIIyTH;

nocynebHoe (BHECYIeOHOE) 00KaIOBaHUE PELICHUH U ieiicTBri (Oe3/1eficTBHs) opraHa (OpraHu3aIim),
JIOJDKHOCTHOTO JIMLa OpraHa (OpraHu3anuy) JIM00 MyHHUINIAIbHOTO CIYXKaIlero;

aHKETUpOBaHHE 3asBUTEA (npenbsBneHue 3asIBUTEIIIO repeyHs BOIIPOCOB
W HMCYEPIIBIBAIOIIETO MEpEeyYHsl BapUaHTOB OTBETOB HA YKa3aHHBIC BONPOCHI) B LENSAX ONPENEICHHS BapHaHTa



8

MYHUOUNAIBHOW  yCIyTH, IPEAYCMOTPEHHOTO  aAMUHHCTPATHBHBIM  PETJIAMEHTOM  NPEIOCTABICHHA
MYHHULOUIAIBHON YCIIyTH, COOTBETCTBYIOIIETO NPU3HAKAM 3asIBUTEIIS;

NPENBSIBICHAE 3aSBUTENI0 BAPHAHTA IIPEJOCTABICHUS MYHHIHNAIBHON YCIYTH, HMPEXyCMOTPEHHOTO
aJIMHHUCTPATUBHBIM PETITAMEHTOM IPEIOCTABICHUS MyHUIUIIAIBHON yCIyTH.

3.5.2. Jna 1penocTaBleHUs MYHHULMIAIBHOW YCIyIM C HCIOJb30BaHHeM EauHoro mnoprana
TOCYAapPCTBEHHBIX M MYHHUIMIAJIBHBIX YCIyT 3asBHTEIb 3alONHSACT JJCKTPOHHYIO (opMy, B KOTOPOH
HEOOXOMMO yKa3aTh CBEJCHUS, HEOOXOAUMBIE ISl TTOJTyYEHUs! YCIyTH.

3.5.3. 3asgBneHue CUUTAeTCs OTIPABICHHBIM IOCJIE IOJIYYEHHUS 3asBUTENIEM COOTBETCTBYIOIIETO
9JIEKTPOHHOTO YBEJOMJICHHS B JIMYHBIA KaOWHET 3asBUTENsl WIM €ro mnpejacraButenss Ha EauHoMm moprtane
roCyJapCTBEHHBIX 1 MyHUIIUTAIBHBIX YCIYT.

3.5.4. B xozne npenocTaBIeHUs MYHUIMNANBHOM yCIyru 3asBUTENb MOJIy4aeT YBEIOMIICHUS O CTaTyce
YCIYTH B JIMYHOM KaOHMHETE 3asiBUTENSl WM €ro INpeAcTaBUTeNs Ha EMMHOM mopTane rocylapCTBEHHBIX H
MYHHUIUIAIBHBIX YCIYT.

3.5.5. 3agBUTENIO B KaueCcTBE pE3ynbTaTa MPENOCTABICHUS YCIYTH OOECHEYMBAETCS 1O €ro BBIOOPY
BO3MOXKHOCTB:

- TOJydYeHHs O3JIEKTPOHHOTO IOKYMEHTa, MOINUCAHHOTO C WCIOJIb30BAaHWEM KBAaTH()UIIMPOBAHHON
TIOJITINCH;

- TIOJly4eHUs C HCIIONb30BaHWEM EIMHOro mopTanga TroCyJapcTBEHHBIX M MYHHIMIAIBHBIX YCIyT
JJIEKTPOHHOTO JAOKYMEHTa B MallMHOYMTaeMOM (opmare, MOAMUCAHHOTO KBATU(DHUIIMPOBAHHON MOAIKCHIO CO
CTOPOHBI YIIOTHOMOUYEHHOTO OpraHa.

IIpu nonydeHuu pesynbTaTta IOPEeNOCTABICHUS yclIyrn Ha EnuHOM nopTajle IoCylapCTBEHHBIX H
MYHULUIAIBHBIX YCIYyr B (OpMe DIEKTPOHHOTO NOKYMEHTa JIONOJHUTEIBHO O00ECIeYMBacTCs BO3MOXKHOCTD
MOJYYSHHsI TIO JKENIAHWIO 3asiBUTENSl JOKyMEHTa Ha OyMa)KHOM HOCHTelle, MOATBEPIKIAIOLIETO COACpIKaHUE
JIEKTPOHHOTO JOKYMEHTA.

Wndopmanns 00 3MEKTPOHHBIX MOKYMEHTAaX - pE3ysbTaTax IPEIOCTABICHHS YCIYT, B OTHOLICHUH
KOTOPBIX TPEJOCTABISIETCS BO3MOXHOCTb, TPEIYyCMOTpEHHast a03alleM BTOPHIM HACTOSINETO ITYHKTa,
pasmeriaeTcsi ornepatopoM EanHOro moprana rocyfapCTBEHHBIX W MYHHIMNAJIBHBIX YCIYT B €IMHOM JIMIHOM
KaOWHeTe WM B 3IEKTPOHHON (opMe 3armpoca.

Bo3MoXXHOCTD NONTy4YeHUS pe3ysbTaTa MPEAOCTABICHHS YCIYTH B (popMe IIEKTPOHHOTO AOKYMEHTa WIIN
JOKyMEeHTa Ha OyMa)KHOM HOCHTENIe 00ecHeuMBaeTCs 3asfBUTENI0 B TEUEHHE CpPOKa JEHCTBUS pe3yibTara
MIPEJOCTaBICHUST yCIOYTH (B CiIydyae €cClM TaKOM CpPOK YCTAaHOBJIEH HOPMATHUBHBIMH IIPABOBBIMU aKTaMHU
Poccuiickoit ®eneparum).



